AOMUNHNCTPALUNA ACBEECTOBCKOIO NrOPOACKOIO OKPYTA

NMNOCTAHOBJIEHUE

22.02.2019 X 101-MA

r. Acoect

O06 yTBEPXAEHUMN aJMUHUCTPATUBHOIO pernamMeHTa
NpefoCTaB/IEHUS MyHULMUNANbHBIM Ka3eHHbIM yUpeXaeHnem
«YnpaBneHne apxmBamuy Ac6ecTOBCKOro ropoficCKoro oKpyra»

MYHULMUNaNbLHOW yCNyru
«Bblfaya Konuii apxXmBHbIX JOKYMEHTOB,
NoATBEPXAAOLWNX NPaBo Ha BriafieHNe 3eMneli»

B cootBeTcTBUM ¢ PefepanbHbiMM 3akoHaMmK 0T 06 okTA6ps 2003 roga Ne 131-®3
«O6 06WmMX npuHUMNax MeCTHOro camoynpaBneHuss B Poccuiicko ®Pepepaunm»,
o1 27 wions 2010 roga Ne 210-d3 «O6 opraHm3aunmn npegocTaBneHnUs rocyapCTBEHHbIX U
MYHUUMNANbHLIX YCyr», nocTtaHoBieHWem [lpaBuTenbctBa CBepAnoBCKOW 061acTy
or 17.10.2018 Ne 697-MM «O pa3paboTke W YTBEPXAEHUN aaMUHUCTPATUBHbIX
pernameHTOB OCYLL,EeCTB/IEHUSA rocyfapCTBeHHOro KOHTpONS (Hap3opa) 7
aAMUHUCTPATUBHbLIX  PErsiaMeHToB  MPeAoCTaBNeHUA  TOCYAapCTBEHHbIX  YCAyr»,
®epepanbHbiM 3aKoHOM OT 02 maa 2006 roga Ne 59-®3 «O nopagke pacCcMOTpPeEHUA
obpaueHnii rpaxaaH B Poccuiickoin depepauynn», ®enepanbHbiM 3aKOHOM 22 OKTA6pPS
2004 roga Ne 125-®3 «O6 apxuBHOM fene B Poccuiicko Pegepaumn», 3aKOHOM
CsepanoBckor o6bnactm oT 25 mapta 2005 roga Ne 5-03 «O6 apxuBHOM fJefne
B CBepAsioBCKOW 06nacTm», NOCTAHOB/EHWEM  agMUHUCTpaumMm  Ac6ecTOBCKOro
ropoackoro okpyra ot 23.11.2018 Ne 585-MA «O pa3paboTke W YTBEPXAEHUU
aAMUHUCTPATUBHbLIX  PernamMeHToB  MpefoCTaB/ieHUA MYHUUUNANbHBLIX  YCAYyr»,
pyKoBOACTBYACb cTatbsimn 27, 30 YcrtaBa AcCOeCTOBCKOro  rOpOACKOro OKpyra,
agMuHUCTpaumsa AcbecToBCKOro ropofCcKoro okpyra

MOCTAHOB/AET:

1 YTBEpPAUTH aAMUHUCTPATUBHbIN pernameHT npefocTaB/ieHNs
MYHULMMNANbHLIM Ka3eHHbIM YYpeXxAeHneM «YrpaBneHue apxuBamm Ac6ecTOBCKOro
rOPOACKOr0  OKpyra» MYHULUMNANbHOW yCcnyrn «Bblgavya KOMWA  apXMBHbIX

JOKYMEHTOB, MOATBEPXAAKOLWMX MpaBO Ha BfafeHWe 3eMéi» B HOBOW peaakuumn
(npunoxeHue No 1).

2. CynTtaTb yTpaTUBLLUMM CU/Yy MOCTAHOB/IEHMWe agMUHMCTPaL M AcbeCTOBCKOrO
ropoAckoro okpyra ot 26.06.2014 Ne 415-NA «O6 yTBepXAeHUN agMUHUCTPATUBHOIO
pernameHTa npefocTaBfeHUss MyHULMMNANbHbIM Ka3eHHbIM yuypexieHnem «YrnpasneHue
apxmBamn AcCOecTOBCKOro ropoAcKoro oKpyra» MyHUUMNanbHOW ycnyru «Bblfaya
KOMWIA apXMBHbIX [OKYMEHTOB, MOATBEPXAAKOWMNX NpaBO Ha BfajeHWe 3eMien»
(B pegakumu ot 28.03.2016 Ne 144-T1A).

3.HacTofwee nocTtaHOB/IeHMEe BCTYNaeT B CUY C MOMeHTa MognucaHus.
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4. Ony6nnkoBaTb HacTosLLee NOCTaHOB/IEHME B CrneunanbHOM BbIMYCKe raseTbl
«AC6ECTOBCKUIA pabounii»  «MyHULMNANbHbINA BECTHUK» W pasmecTuTb
Ha ouynanbHOM canTe agMUHMCTpaumm Ac6ecTOBCKOro ropoAcKoro OKpyra B CeTu
NHTepHeT (Www.asbestadm.ru).

5. KoHTponb 3a WCNOJSIHEHWEM HACTOSALWEro MOCTAHOB/IEHUSA BO3/0XUTb

Ha ynpasnfloLWero genamu agMuHucTpaumm  AcCH6ecTOBCKOro rOpOACKOro OKpyrax»
O.IN. A6nouknny.

["naBa
AC6eCcTOBCKOro ropoAckoro


http://www.asbestadm.ru

MpunoxkeHne Nel

YTBEPXJEH

NnocTaHoB/IeHNEM agMUHUCTpaLUK
ACc6ecTOBCKOro ropofiCKoro okpyra

07 22.02.2019 Ne 101-MA

«O6 yTBEPXAEHUN AAMUHMCTPATUBHOIO
pernameHTa npeLocTaB/eHUs
MyHUUUNANbHBIM Ka3eHHbIM
yupexaeHuem

«YnpaBneHue apxmeamy Ac6ecToBCKOro
ropo/iICKOro OKpyra» MyHUUMNanbHoM
ycnyrun «Bblgada KOnuii apXmBHbIX
[LOKYMEHTOB, NOATBEPXAAKOLLNX NPaBo
Ha BnafeHne 3eMnéii»

AIMVHUCTPATUBHbIM pernameHT npeaoctaBneHnss MyHUUMNAAbHbIM Ka3eHHbIM
yupexaeHnem «YnpaB/ieHne apxmBaMmm Ac6eCTOBCKOFO FOPOACKOr0 OKpyrax»
MYHMLUMNANLHOK YCnyrn «Bblgada Konuii apXmBHbIX JOKYMEHTOB,
NOATBEPXKAAOLLMX NPABO Ha BRajeHWe 3eMneii»

Pasgen |. O6uire nosoXeHns

1 AAMVWHUCTPaTMBHbIA pernameHT nNpPeAocTaBNeHWst MYHULUMUMANbHOW yCnyru
«Bblfaya Konuit apXmMBHbIX AOKYMEHTOB, MOATBEPXKAAIOLLMX NPABO HA BNajeHWe 3eMei»
(nanee - pernameHT) YycTaHaBNMBaeT MOPSAOK M CTaHAapT  NpefoCTaB/eHus
MYHULMNANbLHOW YCNyrn «Bblfaya KOMWiA apXMBHbLIX [AOKYMEHTOB, MNOATBEPXAAOLLMX
NpaBoO Ha BNafieHne 3eMneii» (fanee - MyHUUMNanbHas ycnyra).

2. PernameHT yCTaHaBMMBAeT CPOKU W MOCNeA0BaTeNbHOCTb aAMUHUCTPATUBHbIX
npouesyp MyHMUMNANBHOTO  KAa3eHHOTO  YYpexAeHus  «YTpaBfeHUe apxvBamu
Ac6ecTOBCKOrO  TFOPOACKOrO  OKpyra»,  KOTOPble  OCYLUECTBMISIET  XpaHeHwue,
KOMM/IEKTOBaHWe, YYeT W WCMOoNb30BaHUE AOKYMEHTOB APXMBHOro (oHga Poccuiickoli
degepauunmn, a TakXe ApPYrux apxXMBHbIX AOKYMEHTOB) (Aanee - MYHULMNANbHbIA apxuB),
OCYLLECTBNSEMbIX B X0fe MPeAoCTaBNeHUss  MyHWUMNanbHOW  ycnyru,  NopsAoK
B3aVIMOAENCTBUA MeXY AOMKHOCTHLIMMW NULAMUW, B3aMMOAENCTBMUSA C 3aSBUTENSAMMU.

Kpyr 3asaButenei

3. 3asBMTENEM Ha NONYyYEHNE MYHULMNANLHON YCNyru SBASIOTCS:

1) usnyeckme 1 pPUANYECKME N1LEA, o6paLlaloLiMecs Ha 3aKOHHbIX OCHOBaHUSAX
K apXWBHbIM [OKYMeHTaM, B LENsaX ToNy4YeHUss U UCMOMb30BaHWUs MHGopMaLum
0 BbIIENEHNN 3eME/IbHOTO YUacTKa (fanee - 3asBUTENN);

2) 3aKOHHbI/i MpeacTaBUTENb 3asBUTENS, YKA3aHHOTO B MOAMNYHKTe 1HACTOALLEro
MyHKTa.
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Tpe6oBaHMA K NOpsiAKY MHDOPMUPOBaAHMSA
0 NpPeAocTaBNeHNM MYHULMNANBLHOK ycnyru

4. VIH(hopmumpoBaHMe 3adBUTENE O nopsaake npefocTaBfieHNs MYHULMNANbHOM
YC/YT OCYLLEeCTB/NIAETCA HEMOCPeACTBEHHO paboTHUKaMK apxXumBa Mpu NNYHOM MPUEME U
no TenedoHy, a Takxe yepe3 FocyfapcTBEHHOe OHOMKETHOEe yupexaeHne CBepLnOBCKOM
obnactm  «MHOrOYHKLUMOHA/NbHbIA  LEHTP  NpefoCTaB/ieHUs  roCyAapCTBEHHbIX
N MyHULMNANbHBIX YCAyr» (fanee - MHOrMO(YHKUMOHaNbHBIN LEeHTP MpeAocTaBneHus
roCyAapCTBEHHbIX U MyHUUUNAbHbLIX YCYT) U ero guanansi.

5. NH(opmauyma 0 MecTe HaxoXpaeHus, rpadukax (pexwvme) paboTbl, HOMepax
KOHTaKTHbIX TeNneOHOB, afpecax 3/1eKTPOHHOW NoYTbl 1 OUUMaNbHBIX CaiTOB apXuBa,
WHpopMaumMa 0 NopsgKe NpefocTaBleHNss  MYHUUUNANbHOW  yCnyrn, pasmelleHa
B (hefepanbHON rocyfapCTBEHHOW WHQOpPMaLMOHHON cucTeMe «EAQUHBIA  nopTan
rocyflapCTBEHHbIX WU MyHUUMUNanbHbIX ycnyr (dyHkunin)» (ganee - EAWHBLIA nopTtan)
no agpecy http://asbestadm.ru/inova block table/row/37432/. Ha odmymManbHOM caiTe
agMumHuUCTpaumm Ac6ecToBCKOro ropofckoro okpyra (ctpaHuua MKY «YnpaBneHue
apxuBamm Ac6eCTOBCKOro ropofckoro okpyra») fwww. asbestadm.ru), Ha ouumnanbHbIX
calTax B ceT WMHTeEPHET U MHMOPMALMOHHbLIX CTeHAax MyHMUMNaSbHOIO0 Ka3eHHOro
yypexaeHns  «YnpasneHne — apxmBamu  AcBeCTOBCKOrO  FOPOACKOrO  OKpyrax,
Ha  ouuuanbHOM  cailTe  MHOFOMYHKLMOHANIbHOIO  LieHTpa  NpefoCcTaBNeHUs
rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (www.mfc66.ru) (ganee - oduumanbHbIR
CaiT), aTakke MNpefOCTaBNAETCA HENOCPeACTBEHHO pPaboTHUKaMW MYHULMNANBHOIO
apxuBa) Npv IMYHOM Mpueme, a TakXKe Mo Tesle(hoHy.

6. OCHOBHbIMW TpeboBaHUAMU K WHPOPMUPOBAHUIKD TpaXkhaH O MOpsALKe
npeaocTaBfieHNss MYHULMNANLHOW ycnyru (ycnyr), KoTopble ABASAKOTCA HEOOXOAMMbIMU U
06s3aTe/IbHbIMW ANA NPeAoCcTaBeHNss MyHULUNANbHOW YCIYTn, ABNAKTCA AOCTOBEPHOCTb
NpefocTaBnsAemMon  UH(pOpMaLMK, YeTKOCTb B U3NOXEeHUW WHGopmauun, MonHoTa
NH(OPMUPOBaHUS.

7. Mpn obweHUN ¢ rpaxgaHamyv paboTHUKM MYHUUUNANLHOTO apxuBa LO/HKHbI
BeCTM Ceb6si KOPPEKTHO W BHMMATENbHO K rpaxjaHam, He YHWKaTb WX 4YeCTn U
[OCTOMHCTBA. YCTHOE WH(OPMMpPOBaHME O MOpPAAKe MNpPefoCTaBNEHUA MYHULMNATbHON
yCnyru AO/HKHO NMPOBOANTLCA C UCMO/b30BaHNEM OhMLMabHO - Le/I0BOr0 CTUA Peyun.

8. MHthopMumpoBaHuMe rpaxaaH o nopsake npefoctaBfeHns MyHULMNANbHON YCIyru
MOXXET OCYLLECTBAATLCA C UCMOJIb30BaHNEM CPeACTB aBTOMH(DOPMUPOBAHNS.


http://asbestadm.ru/inova
http://www.mfc66.ru
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Paszgen 2. CTaHAapT NpeAocTaBfeHMs MyHULMNANbHOW YCnyrm
HanmMeHoBaHMe MyHULMNANbHOW YCNyru

9. HaumeHOBaHMe MyHMUMNANbHOW ycnyru: «Bblgaya KoOMWid  apXMBHbIX
[OKYMEHTOB, MOATBEPXXAAOLUX NPaBO Ha BNajeHne 3eMeii».

HanmeHoBaHWe apxmBa, NPeAoCTaBNSAOLWEr0 MyHULINNANBHYIO YCAYTY

10. MpefocTaBneHne MyHULMNANBLHOW YCNYrK ocyllecTBaseT MyHuuunanbHoe
Ka3eHHOE yupex/eHne «YnpasieHne apxmeamMm Ac6eCTOBCKOr0 ropoACcKOro OKpyra.

HanmMeHOBaHMe OpraHoB 1 opraHusaumnm, obpalleHne B KOTopble
Heo6Xx04MMO ANst NPeA0CTaBEHMS MyHULMNANbHOW YCNyru

11. Mpn npeaocTaBAEHUM MYHULMUNANbHBIM apXMBOM MYHULMNANLHOR YCIyry
MEXBEeAOMCTBEHHOE UH(OPMALMOHHOE B3aMMO/IENCTBUE He MPeayCMOTPEHO.

12. 3anpelyaetcs Tpe6oBaTb OT 3asBMTENS OCYLLECTBNEHUS AelCTBUIA, B TOM UnC/e
CoOrnacoBaHuii, HeOOXOAUMBIX ANS NOMAYYEHUS MYHULMNANbLHOW YCNYrn W CBSA3aHHbIX C
oOpalleHNneM B WHble OpraHbl MECTHOIO CaMOyrpaBfieHWs U OpraHmsauuu, 3a
NCKMIOYEHNEM MONYYeHUs YCNYT, BKAKOUYEHHbIX B MepeyeHb YCNyr, KOTOpble SIBNSAKOTCS
HEOOXOAUMbIMUN 1 06513aTeIbHbIMU ANS NPef0CTaBNEHNS MYHULMNANbHONR yCnyru.

OnucaHue pe3ynbTaTa NpefocTaBfeHUss MyHULMNANbHOW ycnyru

13. Pe3ynbTaToM NpeaocTaBneHUs MyHULMNANbLHOW YCyr SBNseTcs:

apXMBHasa CNpaBKa;

apXMBHas BbIMUCKA;

apXvBHas Konus;

OTBET 06 OTCYTCTBMU 3anpallyBaeMblX CBEAEHWIA;

pPEKOMeHAALMs 0 AanbHEeRLLNX NyTSX NOMCKa HEOOXOANMOI H(hopMaLnK;

YyBEAOM/IEHWE O HanpaBfeHWW COOTBETCTBYHOLLErO0 3arnpoca Ha WCMOMHeHue
B PYrOi apXmB U1 OpraHu3auuio;

0TKa3 B PACCMOTPEHMU 06pPaLLLEHUS C MOTUBMPOBAHHBIM W3M0XEHNEM €r0 MPUUUH.

CpoKu npeaocTaB/eHUs MYHULMNANbLHOW YCNYTK, B TOM YUC/E C YYETOM
Heo6Xx0MMOCTUN 06paLLeHNsl B OpraHM3almm, y4acTBYyoLLLMe B NPefoCTaB/eH NN
MYHUUMUNaNbHOM YCNyr, CPOK NPUOCTAHOBNEHUS NPeAocTaBIeHNS MYHULUNANIbHO
YCNyrun B c/lyyae, ec/in BO3MOXHOCTb MPMOCTaHOB/EHNST MPpefyCMOTpeHa
3aKoHoAaTeNnbCTBOM Poccuiickoin deaepauum, CPoK Bblgaumn (HanpaeneHUs)
[NOKYMEHTOB, ABNSIOLIMXCS pe3y/ibTaToM NpefocTaBeHNs MyHULMNANbHOW YCyru
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14. CpoOK MCMOMHEHWUS 3anpoca Mo apXMBHbIM AOKYMEHTaM MYHWLMUMNANbHOrOo
apxuBa He fAo/mkeH npeBbiwaTs 30 AHeld €O AHA  perucTpauum  3anpoca.
B UCKNMIOUNTENbHBLIX Cly4YasX PYKOBOAMTENb MYHULMMNANbHOTO apxuBa BnpaBe MNpw
HEeo6X0AMMOCTM MPOANTL CPOK WCMOSIHEHWS 3ampoca C MUCbMEHHbIM O06bSACHEHUEM
3a[leP>XKKN UCMOJHEHNS CpOKa 3anpoca, YBEeAOMWB O MPOASIEHNN CPOKa ero pacCMOTPEHUS
3asBUTENS, HaMpaBMBLLETO 3anpoc.

C yuyeToM o6palieHns 3asBUTENs 4epe3  MHOTOMPYHKLMOHaNbHbIA  LEHTP
NpeaocTaBNeHnst TOCYAAapCTBEHHbIX W MYHULUMNANbHbIX YCAYT CPOK MNpefoCTaB/eHus
MYHULMNANbHOW YCNYTU WCUYUCNSETC C MOMEHTa peructpauum B MyHULMNANbHOM
apxuBe, NPeaoCcTaB/AOLIEM MYHULMNABHYIO YCNYTY.

3anpoc, He OTHOCALMIACA K COCTaBy XpaHAWMXCA B MyHWUMNAbHOM apXxuBe
apXMBHbIX [IOKYMEHTOB, B TeYeHMe 5 AHEi co [AHSA ero perucTpauum Hanpaensertcs
B IPYTOi apXxvB U1 OpraHU3aLnio, rae XpaHAaTCs HeOOXO0ANMbIe apXMUBHbIE AOKYMEHTbI, C
yBeZlOMNIeHNEM 06 3TOM 3asBUTENS.

HopmaTuBHbIe NPaBOBbIe aKTbl, PEryNNpYloLLMe NPeaocTaBIeHNe MyHULMNANbHOM
ycnyru

15. TlepeyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB, PerynupyroLlmnx npegocTasneHme
MYHULMUNATBHON YCNyrn, C YyKasaHWeM WX PEKBU3UTOB W UCTOYHWKOB OQULMANIBHOIO
ony6nMKOBaHUA pasMeLleH Ha ojuunanbHOM canTe agMUHUCTpaumm Ac6eCcTOBCKOro
rOpOACKOro okpyra B cetu «/HTepHeT» Mno agpecy: www.asbestadm.ru.

OpraH MeCcTHOro camoyrnpasneHus obecrneymBaeT pasMeLLeHWe W akTyanmsaumio
MepeyHs yKasaHHbIX HOPMATUBHbLIX NPaBOBbIX aKTOB Ha CBOEM O(hMLMaNbHOM CailTe B CETU
NHTEpHeT.

McuepnbIBaloLLMiA NepeUYeHb JOKYMEHTOB, HEO6XOANUMbIX B COOTBETCTBUM
C HOPMATUBHbIMM NMPABOBbLIMWU aKTaMW ANS MPEAOCTaBNEHUS MyHULMNA/IbHOW
YCAYru, NYCNyr, KOTopble SABASOTCS HEO6XOAUMbIMU 1 06513aTe/IbHLIMU /1S
npefoCcTaB/EHUS MYHULMMANbLHOW YCYrn, NOANeXaLl X npeacTaBeHNIO
3as8BUTENIEM, CMOCOObLI X NOMYYEHUS 3asBUTENEM, B TOM YUC/IE B 3/IEKTPOHHOIA
thopme, NopsoK X NpeacTaBNeHNS

16. B Uensx nonyyYeHns MyHULMNanbHOW yCnyru 3asBuUTeNb MPeACcTaBNseT 3anpoc
B MYHULMNaNbHbIA apXvWB WM B MHOFO(YHKLUMOHANbHbIA LEHTP rocyAapCTBEHHbIX K
MYHUUMNANbHbLIX YCNYr O MPeAoCTaBAeHUN MYHULMNANbLHOW YyCnyri (3anpoc 3asBUTENb
[O/MKEH NPEACTaBUTb CAMOCTOSATENbHO B LIENSAX MOMYUYEHUS MyHULMUNANbHOW YCnyrn).

[lOKyMEHTOM, MOATBEPXAAOLWUM MONHOMOUNS NPeACTAaBUTENS 3asBUTENS, SBNSETCS
[OBEPEHHOCTb,  OC(hOPMJIEHHas W BblAaHHas B Mopsake,  NpPeaycMOTPeHHOM
3aKOHOAaTeNbCTBOM Poccuiickoli deaepaumu.

B 3anpoce 3asaBUTENS A0/KHbI ObITh YKa3aHbl:


http://www.asbestadm.ru
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1) HaMMeHOBaHVe HPUANYECKOro Nnua Ha 6naHkKe opraHusaunn; ona rpaxgaH -
(haMmununs, UMst U 0TYECTBO (NOocnefHee - MPU HaIMuunK);

2) NOYTOBbIA WU/MNWN 3NEKTPOHHbLIN adpec 3asBUTENs, MO KOTOPOMY [AO/MKEH ObITb
Hanpas/fieH OTBeT, YBe4OM/IEHNE O nepeajpecaLnm 3anpoca;

3) NHTepecyoLine 3aABuUTENA BOMpocC, co0bITHE, (haKT, cBefeHus
N XPOHO/IOrMYEeCKNe paMKKn 3anpalunBaemMont UHhopmaLuu.

3ansBuTeNb BNpase, M0 COOCTBEHHOW MHULUMATMBE NPeACTaBUTb AOKYMEHTbl (MK UX
KoMnuu), cofep kalline 4oNoNHUTENbHbIE CBeAEHMA, OTHOCALLIMECA K TeMe 3anpoca.

[aHHbIA  nepeyeHb  ABNSIETCA  UCYEpnbIBAOWKMM U He  npeanonaraet
MEXBEOMCTBEHHOI0 MH(OPMaLIMOHHOI0 B3aMMO/ENCTBUS.

17.  [Ons  NonyyYeHMs  [OKYMEHTOB, Heob6XoAuUMbIX ANn8  NpefocTaB/ieHUs
MYHUUMNANbHOM YCNYTK, YKa3aHHbIX B NMYHKTe 16 HAcCTOALLEro pernaMeHTa, 3asBUTE/b
NNYHO 0bpaLlaeTcs B OpraHbl MyHUUMNAIbHOW BNACTK, YUPEXAEHMSA U OpraHu3aLun.

18. 3asBneHne N AOKYMEHTbI, HeobXoANMble ANA NPefoCTaBNeHUs MyHULMNANbHOW
YCNYyru, YKasaHHble B MNYHKTe 16 HacTOALWEro pernaMeHTa, nNpeacTaBnsalTCS
B MYHUUMUNANbHbIA apXuB MNOCPEACTBOM J/IMYHOIO obpaleHuns 3asBuTens, MnocpeacTBOM
MOYTOBOrO OTMpPaB/ieHUs, 4epe3 MHOrOYHKUNOHANbHbIA LEHTP npeAocTaB/eHUs
roCcyfapCTBEHHbIX W MYHULMNANbHbLIX YCAYr, NM60 C MCNONb30BaHNEM WUH(OPMALMOHHO-
TENEKOMMYHMKALMOHHbLIX TEXHONIOrNA, BKIKOYas MCMNO/b30BaHME EAMHOro noprana, u
APYTUX CpeacTB MHMOOPMaLMOHHO-TENEKOMMYHUKALMOHHbBIX TEXHOMOMNI B Clyvasx U
nopsiake, YCTaHOBNEHHbIX 3aKOHOAATENLCTBOM Poccuiickoit deaepaunn 1 CeepasoBCKO
obnacTtun, B (DOPMe 3NEKTPOHHbLIX AOKYMEHTOB MPU HaMYMN TEXHUUYECKON BO3MOXXHOCTMW.
Mpn 3TOM 3asBIEHNE N 3NEKTPOHHbIA 06pa3 Kakaoro JOKYMeHTa MOryT 6bITb MOANMCaHbI
MPOCTOW 3/IEKTPOHHON NOAMUCHIO.

cuepnbiBatoLLNiA NepeveHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBUN C
HOPMAaTMBHbLIMW MPABOBbIMW aKTaMu Af1si NPeaocTaBNeHNss MyHULMNAbHOM
YCNYrn, KOTOPble HAXOASTCS B PAcMOPSXKEHMUM OpraHoB MeCTHOro caMoyrnpaB/ieHUs!
N VHbIX OPraHoB, y4acTBYHOLWMX B NpefoCcTaBeHUN MyHULMUNANbHbBIX YCAYT, U
KOTOpble 3asBUTE/b BNpaBe NpeAcTaBUTh, a TaKXe Cnocobbl UX MonyyYeHUs
3asiBUTENSIMU, B TOM UYUC/IE B 3/1IEKTPOHHON hopMme, NOpsSA0K UX NPeacTaBneHNs

19. 3asBUTENb BRpaBe, N0 COGCTBEHHOW MHULMATMBE NPeACTaBUTb AOKYMEHTbI (MK
MX KOMUW), coaepKallime A0N0NHUTE/bHbIE CBEAEHNS, OTHOCALLMECS K TEME 3anpoca.

HenpeactaBneHne 3asBUTENEM [OKYMEHTOB, KOTOpPble OH BrpaBe MpeAcTaBUTb MO
COOCTBEHHOI WHUUMATNBE, He SABNSETCA OCHOBAaHMEM [1S OTKa3a B NpPeAoCTaBleHUN
ycnyru.
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YKaszaHue Ha 3anpeT Tpe6oBaThb OT 3aABUTENS
NPeACTaB/EHUS JOKYMEHTOB U UH(OPMALMMA UK OCYLLLECTBIEHUS AeliCTBWIA

20. 3anpelaetcs TpeboBaTb OT 3a9BUTENA:

NpeficTaBNeHUs [OOKYMEHTOB M WH(OpMauum WM OCYLLECTBNEHMA [AEWACTBUNA,
KOTOpble He MnpeayCMOTPeHbl HOPMAaTUBHLIMU MPaBOBbIMW aKTaMu, Peryampyroumnmm
OTHOLLIEHMS, BO3HMKAIOLLME B CBA3W C NPefOCTaBNeHNEM MYHULUNA/IbHON YCNYTW;

npefcTaBneHns  AOKYMEHTOB M WH(opmauuu, KOTOpble B  COOTBETCTBMM
C HOpMaTMBHbIMM  NpPaBOBbIMW  akTamu Poccuiicko  Pegepaunn, HOPMATUBHLIMU
NpaBoBbIMK akTamy [paBuTenbcTBa CBepANOBCKON 06/M1acTM M NPaBOBbIMK  aKTamu
OpraHoB MeCTHOro caMOyMnpaB/fieHUS HaxoAATCA B pPacnopsiXXeHuu opraHoB MECTHOro
camoynpas/ieHus, npeaoCcTaBNAOLLLMX MYHUUMNANbHYIO ycnyry, 7 (nnm)
NMOABEAOMCTBEHHbLIX OpraHaMm MECTHOro caMOyrnpaB/ieHUs OpraHu3auuin, y4acTBYHOLLNX
B NpPeAocTaBfieHUM MYHUUUMANbHbIX YCAYr, 3a WCK/KOYEHWEM [OKYMEHTOB, YKa3aHHbIX
B yacTm 6 crtatbu 7 defepancHoro 3akoHa oT 27 wuwong 2010 roga Ne 210-93
«O6 opraHm3aummn npefocTaBeHNa roCyAapCTBeHHbIX U MyHULUNANbHbBIX YCYT».

npefcTaBneHna 4OKYMEHTOB U MH(opMauumn, oTCyTCTBME U (MNK) HELOCTOBEPHOCTD
KOTOPbIX He YyKasbiBa/IMCb NPV MNepBOHavya/ibHOM OTKase B MpuemMe [OKYMEHTOB,
HeO6X0ANMbIX AN NpefoCcTaBfeHNs MYHUUMNANbHOW yCnyru, nnbo B NpefocTaBNeHUn
MYHULUNANLHON YCNYTK, 32 UCKNKOUYEHNEM CNEAYHOLW X CNYYaeB:

M3MeHeHWe  TpeGOBaHWI  HOPMAaTMBHbLIX  MPaBOBbIX  aKTOB,  Kacalowmxcs
npeaocTaBfieHNss MYHULMNANLHOW Yycnyru, nocne rnepBoHayasbHON nofjayun 3asaBieHus
0 NpefoCTaBNEHNN MYHULUNANLHOW YCNYTW;

Ha/nyMe OWNOOK B 3asiBEHUM O MPEAOCTaBNEHUN MYHULUNANLHON YyCNyrn
N LOKYMeHTax, MNOAAaHHbLIX 3adaBUTeNeM Moc/e MNepBOHAYa/ibHOTO OTKasa B Mpueme
NOKYMEHTOB, Heob6XoAMMbIX ANA NPefoCTaBleHnss MyHUUMNanbHON ycnyru, nméo
B NpefoCTaBNeH MYHULUMNAbHOW YCIYTU U He BK/IKOYEHHbIX B NPeACTaBeHHbI paHee
KOMMNNEKT JOKYMEHTOB;

NCTeYeHWe CpoKa [AenCTBUSA [OKYMEHTOB WAM W3MeHeHWe WH(opmauun mnocne
nepBOHa4ya/ibHOr0 0OTKasa B Mpuveme [LOKYMEHTOB, Heo0X0A4MMbIX AN npefoCTaB/eHUs
MYHULMNaNLHOWN ycnyru, 1Mo B NpefocTaBieHn MyHULUNANBHOW YCNyru;

BbISIB/IeHNE AOKYMEHTa/IbHO MOATBEPXKAEHHOro (akta (NpuM3HaKoB) OLIMGOYHOIO
WA MPOTUBONPABHOIO fAecTBus (6e34eicTBUSA) LOMKHOCTHOIO Nnua wam paboTHMKa
MYHUUMNANbHOrO apxmBa, MNpPeAoCTaBAAOWEro MYHUUUNaNbHYO YCAyry, paboTHMKa
MHOTO(PYHKLMOHA/IbHOTO LIeHTpa Mpu MepBOHavya/ibHOM OTKase B MpuemMe LOKYMEHTOB,
Heo6XoaMMbIX ANa NpefocTaBfeHUs MyHUUUNANbHOW YCnyru, nnMbo B NpeaocTaB/ieHUN
MYHUUMNaNbHON Yycnyrn. B fgaHHOM cny4vae B MUCbMEHHOM Bue 3a MOAMNUCHIO
[LO/MDKHOCTHOrO inLa opraHa MecTHOro camoynpasfieHns (MM MyHUUMNANbHOTO apxuea),
NnpefoCTaBNAKOWEro MyHUUUNANbHYO YCAyry, PYKOBOAMTENA MHOro(yHKUMOHAa/IbHOIo
LeHTpa npu nepBOHayYalbHOM OTKase B NpuvemMe [OKYMEHTOB, HeobXoAWMbIX [Ans
NpefoCTaBEHNS MYHULUMMNAIbHOW YCNYTrK, YBEeAOMSETCA 3aiBUTENb, a TaKXKe NPUHOCATCA
M3BMHEHWNSA 3a [OCTaB/IEHHbIEe Heya06CTBa.
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Mpn npegocTaBneHUN MyHULMNAIbHOW YCYTK 3anpeLuaeTcs:

OTKa3blBaTb B MNpMEMe 3anpoca W WHbIX [OOKYMEHTOB, Heo6XOAUMbIX ANS
npefocTaBfeHNss MYHUUMMANbHON YCnyrn, B C/y4vae, €CAUM  3anpoc U [JOKYMEHTHI,
HeobxoAnMble ANS MPefoCTaBNeHNss MYyHUUMNANbHOW YCNYyru, nofjaHbl B COOTBETCTBUMN C
MHpOpMaLMen 0 cpokax W nopsake MpefocTaBNeHUss MYHUUMNANbHOW  YCayru,
ony6nukoBaHHON Ha EamHom nopTtane, nnb6 0 Ha ouuManbHOM caiTe agMUHUCTPaL MK
AcbecTOBCKOro ropoAckoro okpyra (ctpaHmua MKY «YnpaBneHue apxmBammu
Ac6eCcTOBCKOro ropoAckoro okpyra») (Www. asbestadm.ru);

TpeboBaTb OT 3asBUTENA NPeLCTaBNeHUs JOKYMEHTOB, NOATBEPXKAAKOLWMX BHECEHME
3aaBMTENEM M/aThbl 3a NPeAoCTaB/IeHNne MyHULUMNANBHOR YCNYTNn.

cuepnbliBatowmii nepeveHb 0OCHOBAHWUIA AN 0TKasa B Npueme JOKYMEHTOB,
Heo6X0AMMbIX 415 NPeaocTaBNeHUss MYHULUMNANbHOK ycnyru

21. OCHOBaHVSIMU ANt 0TKasa B NpuemMe 3asBNeHUS U AOKYMEHTOB, HEOOXOANMbIX
ONS NpefoCTaBNeHNs MyHULMNANbHON YCNyru, SBNSKOTCA:

HenpaBW/bHOE 3ano/IHEHWE 3anpoca, yKa3aHHOro B M. 16 HacTosLlero PernameHTa,
OTCYTCTBMe B 3anpoce AaHHbIX, YKa3aHHbIX B M. 16 HAaCTOsLLEro PernameHTa;

3amnofiHeHMe  3ampoca, YKasaHHOro B M. 16  HacToswero PernameHTa,
Hepa36opUMBbLIM, He NOAAAOLLMMCS NPOUTEHNIO NOYEPKOM.

cuepnbiBaloLW A NepeveHb OCHOBAHWUIA 511 MPUOCTaHOB/IEHUS
MNK 0TKasa B NpPeaocTaB/eHMM MYyHULMNA/IbHOW YCNyTru

22. OCHOBaHWS AN NPUOCTAHOBMEHUS MPefoCTaBNeHUs MyHULMNANbLHOW YyCnyru
OTCYTCTBYIOT.

MyHULUMNaNbHas ycayra He NpeaocTaBAseTCs B Cnedyolnx caydasx:

ecnM B 3anpoce  3asBUTENs  OTCYTCTBYeT Tema  (BOMPOC), XPOHOMOruMs
3anpalivBaeMoli MHdopMaLmy;

ecnn OTBET MO CYLLECTBY NOCTAB/IEHHOrO B 3amMpoce BOMNpPOCa He MOXET ObiTb AaH
6e3 pasrnaleHus CBefeHWi, COCTaBNAIOWMUX FOCYAapPCTBEHHYIO UMM UHYIO OXPaHSeMYHo
(heepasibHbIM 3aKOHOM TaliHy. 3asBUTEN0 COOG6LLAETCS O HEBO3MOXHOCTM [aTb OTBET MO
CYLLECTBY MOCTAB/IEHHOIO B 3amMpoce BOMpPOCA B CBA3U C HEAOMYCTUMOCTbIO pa3rnalleHus
yKa3aHHbIX CBeAEHUIA. YKasaHHas MHDopMaLus MOXeT GbiTh NMPeaoCTaBNeHa TOMbLKO Mpu
HaNMUUK y 3asBUTENS AOKYMEHTa/IbHO MOATBEPXKAEHHbLIX MPaB Ha MoflyYeHUe CBeAEeHWIA,
COZlepXKalliMX rocyapCTBEHHYIO TaliHy U/MAN KOH(UAEHLMANBHYI0 UH(OPMALMIO;

ecniM B 3anNpoce COAEPXXWUTCS BOMPOC, Ha KOTOPbI 3asBUTENO paHee HEeOAHOKPATHO
[,aBafICb NMUCbMEHHbIE OTBETbI MO CYLLIECTBY, WU MPU 3TOM He MNPUBOAATCS HOBbIE A0BOAbI U
06CTOATENLCTBA. PYKOBOAUTENIb MYHULMMANLHOTO apxuBa BMpaBe MPUHATb PELLEHME O
6e30CHOBATE/IbHOCTM OYEPeAHOro 3anpoca W MpekpaleHun Mepenuckn Mo AaHHOMY
BOMPOCY MNPV YCMOBUM, UTO YKasaHHbIi 3amMpoc W paHee Harnpas/semble 3anpochl
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HanpaBNANUCL B OOMH W TOT >Xe OpraH Wnu opraHusauuio. O JaHHOM pELLEHUM
YBE[OM/ISIeTCA 3asBUTE b, HANPaBMBLLWIA 3anpoc;

ec/iM B 3amMpoce COAepXaTCs HelLeH3ypHble, NGO OCKOPOUTENbHbIE BbiPaXEHMS,
YrPO3bl KU3HW, 3[40POBbIO0 U UMYLLECTBY AO/XKHOCTHOIO LA, a TaKXKe YIEHOB ero CeMbM.
PyKoBOAWUTENb BMpaBe OCTaBUTb 3anpoc Ge3 OTBeTa MO CYLeCTBY MOCTaBMEHHbIX B HEM
BOMPOCOB U COOGWMWTbL  3asBMTENO, HanpaBMBLUEMY €ro, O HeJonyCTUMOCTM
3710ynoTpe6eHNs NPaBoMm;

eC/M y 3asBUTENs OTCYTCTBYHOT [JOKYMEHTbI, MOATBEPXKAAIOLIME €ro NMosHOMOYMS
BbICTYNaTb OT UMEHU TPETbUX NUL,

MopsoK, pa3sMep 1 OCHOBaHMe B3MMaHUS TOCyAapCTBEHHOW MOLUAUHBI U UHOW
nnaTbl, B3MMaeMOi 3a NpeaocTaBieHne MyHULMNANbHOW YCyru

24. 0 cypapCTBeHHass noOW/IMHA 3a nNpegocTaBfieHVe MYHULMMaNbHON yCnyru
He B3UMaeTcH.
MyHUUMNANbHBIA apXMB OCYLLECTBASET NPeaocTaBieHne MYHUUMUMNaNbHOW YCnyru
6e3803Me3/HO.
MopAagoK, pasmep M 0OCHOBaHMe B3MMaHUA nnatbl 3a NpegocTaBneHne yenyr,
KOTOpble ABNAKTCA HEOOXOAUMbIMU N 0683aTeIbHbIMUY A1 NPeAoCTaB/1eHUS
MYHUUMNANbLHOW YCYrn, BK/IOYas NMHPOpPMaLno 0 MeTOAMKE pacyeTa Takon nnathbl

25.  Ycnyr, KOTOpble  SIBAAKOTCA  HEOOXOAUMbIMM M 06s13aTe/IbHbIMU
[N NPeOoCTaBNeHNs  MYHULUMNANbHOW  YCNyru,  3aKOHOAATeNIbCTBOM  POCCUIACKOM
depepaluy He NpeayCcMOTPEHO.

MaKcrMasbHbIli CPOK 0XWAaHWUst B 04epean Npuv nogave 3anpoca o npegocTaBAeHnm
MYHULMNANLHOW YCAYrn 1 NpU NOlyYeHnn pesynbTaTa NpeaocTaBieHns
MYHUUMNaNbHOI ycnyru

26. MakcuMmanbHbIli  CPOK OXWAAaHWs B O4Yepeau nNpu  nojade  3anpoca
0 NPeAoCTaBAEHNN MYHULUMUNANLHON YCAYTM U MONYYEHUU MYHULMMANbHON YCIyru
B MYHULIMMNANIbLHOM apXMBE He [O/MKEeH MNpPeBbIWaTh 15 MUHYT.

Mpn o6palleHUn 3asBUTENS B MHOFO(YHKLMOHANbHBIA LEHTP MpeaocTaB/eHms
rocyapCTBeHHbIX ¥ MYHULUUNANbHBIX YCAYT (NPU peanunsaimm) CPoK 0XnaaHMs B oUepeam
npyv nojauye 3anpoca O MNPEeAOCTaBAEHUN MYHULMUNANLHOW YCAYrU W NPWU MNONYyYEeHUN
pesynbTaTa MyHULUMNANbHOI YCNYTi TakxKe He A0/KEH NPeBbIaTh 15 MUHYT.
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CpoOK 1 NOpS0K peructpaumm 3anpoca 3asaBUTeSS
0 NpPefoCTaB/IEHNN MYHULUMANbHOM YCAYTN N YCNYTN,
npefocTaBfsiEMON OpraHm3aLnei, yuacTBYOLLEA B NPeaocTaBNeEHUN
MYHULMNANbHOW YCYrn, B TOM YMC/e B 3/IEKTPOHHOW hopme

27. Peructpauus 3anpoca M WHbIX [OKYMEHTOB OCYLIECTBMSETCS B [eHb
MX MOCTYMMEHUS B MYHUUMNANbHbIA  apXuB, MNpW  0OpalleHUN  NNYHO,  uepes
MHOTOYHKLIMOHANbHBIA LEHTP NpPeaocTaBleHUs ToCyAapCTBEHHbIX ¥ MYHULMNANbHbIX
ycnyr (Npu BO3MOXHOCTH).

28. B cnyuae, ecnm 3anpoc nofaH B 3N1EKTPOHHON (hopMe, MyHUUMNANbHbIA apXuB
He no3gHee pabouyero [Hs, Crefylollero 3a AHeM MNOAa4Yu 3asBNeHWs, HanpasnseT
3a8BUTENO 3/1eKTPOHHOE COO06LLEHME O MPUHSATUM NMBO 06 OTKase B NPUHATMM 3anpoca.
Pernctpaums 3anpoca, HanpaBneHHOro B (hOpMe 31eKTPOHHOTO [AOKYMeHTa, Mpw
OTCYTCTBUM OCHOBaHWI AN 0TKa3a B ero npueme, OCyLLeCTBASETCA He No3aHee paboyero
[HS, CNeflytoLlero 3a AHeM Mojayun 3anpoca B MyHULMMNanbHbIA apXuB.

29. Mpoueaypa perucTpauun 3anpoca o NpeaocTaBAeHUN MYHULMMNANLHOW ycnyri,
yKasaHHasi B M. 27 HacToslEero AAMWUHUCTPATMBHOIO pernaMeHTa, OCYLLIECTBASETCS
B nopsgke, npeaycMOTPeHHOM B pasfgene 3 HacTosiero AAMUHUCTPATUBHOIO
pernameHTa.

Tpe6oBaHNS K NOMELLEHUSIM, B KOTOPbIX NPeA0CTaBASETCA MyHULMNANbHAS YCyra,
K 3a/1y 0OXKMAaHWs, MecTaM f/1A 3aro/IHeHWsi 3aNpoCcoB 0 NPefoCTaBEHNN
MYHULMNANbHOM YCyru, NHHOPMALNOHHBLIM CTeHAaM ¢ 06pasLaMu X 3ano/IHEHUS
M NepeyHeM AOKYMEHTOB, HEOGX0AMMbIX AN NPefoCTaBNeHNs Kax ol
MYHULUMNANbLHOW YCyru, pasMeLL,eHnio U 0hoOPMIIEHUNIO BU3yasibHOM, TEKCTOBOW U
MYNbTUMEANNHOI MHOPMAaLMK 0 NOPsiAKe NPeAoCTaBEHNUs TaKo YCNyru, B TOM
yncne K o6ecnevyeHnto 4oCTYNHOCTU A1t UHBANNAOB YKa3aHHbIX 06bEKTOB B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoli degepaunn o coumanbHoi 3awnTe
NHBA/INIOB

30. B nomeuweHnsax, B KOTOpbIX MPeAOCTaBNsSETCS MyHMUMNanbHas ycnyra,
obecneynBaeTcs:

1) COOTBETCTBME CaAHMTAPHO-3NMAEMUONOTNYECKUM TMpaBuiam U HopmaTUBaMm,
npasuiaMm NPOTUBOMOXapHO 6e30MacHOCTY;

2) co3A4aHMe WHBanMaaM  CneaylouWMxX  YCNOBWIA  AOCTYNMHOCTU  OOBEKTOB
B COOTBETCTBMM C TpPeOOBaHMAMW, YCTAaHOBMNEHHbIMW 3aKOHOAATE/IbHbIMU U UHbLIMU
HOPMaTMBHbLIMW MPaBOBbLIMUN aKTaMML:

BO3MOXHOCTb CaMOCTOSATE/IbHOr0 NEepeABMKEHNS MO TEPPUTOPUM 00beKTa B LIENSX
AoCTyna K MecTy npefocTaBNeHUS MYHUUMMANbHOW YCNYru, B TOM YUCME C NMOMOLLbIO
pPaboTHMKOB MYHULNNANLHOIO apXxunBa, NPeaoCcTaBNAWNX MYHULMNANIbHbIE YCNYTH;

3) MOMeLLleHUss A0MKHbI UMeTb MecTa AN1A OXWUAaHUs, UHHDOPMUPOBaHUA, Npuema
3as9BUTENEN.
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MecTa oXuaaHus o6ecneynBaroTCs CTYNbAMU, KPecerbHbIMU CEKLMSMU, CKaMbSMM
(6baHkeTKamw);

4) MecTa MH(OPMMPOBaHUS, MNpeAHa3HaYeHHble A1 O03HAKOMIEHUS TPaX,
C MH(OPMaLMOHHbIMX MaTepumanammu, 060pyayTCa:

MHHOOPMALUNOHHBIMW  CTEHAAMW — UM UH(OPMALMOHHLIMW  3/1EKTPOHHbLIMM
TepMUHanamu;

cTtonamu (CToMKaMu) C KaHUENAPCKUMWU MPUHAANEXHOCTAMU 415 OPOPMIIEHNA
[JOKYMEHTOB, CTY/IbSMMU.

Ha MH(OpMaLMOHHbIX CTeHAaX B MOMELLEHUAX, MpeAHa3HayYeHHbIX AN npuema
rpaxgaH, pasmelLaetcs UHGopmauns, ykasaHHas B n. 4 AAMUHUCTPATMBHOIO perfameHTa.

OdopmneHne  BU3yanbHOW, TEKCTOBOM WM MYNbTUMEAUIAHOW  MHGOpMaL MK
0 nopsgke npeaocTaBNeHUss MYHUUMNANbHOW  YCNYrn  [O/MKHO  COOTBETCTBOBATH
OMTUMaNbHOMY 3PUTENLHOMY U C/TYXOBOMY BOCMPUATUIO 3TON MH(OPMALMKN 3a9BUTENAMMA,
B TOM 4mMC/Ie 3aBUTENSAMMN C OFPaHUUYEHHbIMWU BO3MOXHOCTAMMW.

MokaszaTenu AOCTYNMHOCTM W KayecTBa MyHULMNANbHOW YCNyru, B TOM YuC/e
KO/INYECTBO B3aUMOAECTBIIA 3aABUTENS C JO/HKHOCTHLIMU NNLLAMM,
MYHULUMMNANbHLIMUA CAYXaLUMM U paboTHUKaMn ApxXuBa Npu NpeaocTaBieHnn
MYHULUNANLHOW YCNYTU U UX NPOAONXUTENbHOCTb, BO3MOXHOCTb MOMyUYeHUs
MYHULUNANBLHOW YCNYr B MHOFO(YHKLMOHA/IbHOM LIEHTPe NpeaocTaBieHuns
rocyaapcTBEHHbIX Y MyHULMNAbHbIX YCYT, BO3MOXHOCTb /IN60 HEBO3MOXKHOCTb
NoNyYeHUs1 MyHMULUMUNATbHOW YCNYyr B NHOGOM TEPPUTOPMANbHOM MoapasaeneHmnm
MYHULMNAbHOIO apXunBa, NpefocTaBNSAOLWEro MyHULUNAbHY YCYyry Mo BbiGopy
3asBUTeNNA (3KCTePPUTOPUAbHbIA NPUHLKMI), BO3MOXHOCTb MOYyYeHUS
MH(hopMaL MM 0 Xofe NPeAocTaBNeHUs MyHULUUNANbHOW YCNyru, B TOM YnUC/e
C UCMO/Ib30BaHMEM MH(OPMaLMOHHO-KOMMYHMKALMOHHbIX TEXHO/OT N

31. MokasaTensiMm AOCTYMHOCTM W KayecTBa MNPeAoCTaBNeHMS MYyHMUMNASbH
YCNYrun SBNAKTCS:

1) cBOEBPEMEHHOCTb MpPeAoCTaBNEHNS MYHUUMNANbHON YCAYrn B COOTBETCTBUM CO
CTaHJapTOM ee MpefoCTaBNeHUsl, YCTAHOB/IEHHbIM HACTOALWMM AAMUHUCTPATUBHbLIM
pernaMmeHTom;

2) BO3MOXHOCTb MOMY4YeHNs MHOoPMaLUK 0 Xo4e NpeAoCcTaBNeHNs MyHULMNAbHOW
YCAYyrn, JNIMM4HO WAW € WCMOMb30BaHMEM  MH(OPMAaLMOHHO-KOMMYHMKALMOHHbIX
TEXHOOTUN;

3) BO3MOXXHOCTb 06palleHnst 3a nNpeaocTaBNeHNEM MYHULUMNANbHON YCNyru yepes
MHOIFO(WYHKUMOHaNbHbIA LEHTP NPeaocTaBNeHUS TOCYAAapPCTBEHHbIX W MYHMUMMNA/bHbIX
YCNYT W B 3/IEKTPOHHON (hopMme;

4) co3gaHMe  MHBaNMAAaM  BCEX  HEOOXOAMMbIX  YCMOBUI  AOCTYMHOCTU
MYHUUUNANbHbIX  YCAYr B COOTBETCTBMM C  TpebOBaHUAMW, YCTaHOB/IEHHbLIMU
3aKOHOJAaTe/IbHbIMW U UHBIMU HOPMATMBHbLIMI NPaBOBLIMW aKTaMu.
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32. Mpy npeaocTaBAeHUN MYHULMNANLHOW YCNyrn B3aMMOAENCTBME 3asBUTENs C
AO0/MKHOCTHLIMU NNLLAMW U PabOTHMKAMU MYHULMMNANbHOTO apxuBa, NPeAoCTaB/sOLLIErO
MYHULMNaNbHYO YCNYry, OCYLLECTBASETCA He 6onee 2 pa3 B CNefyloLlmxX Clyyasx: npu
npveme 3asBMEHUS W NPK NOMYYeHUU pe3ynbTaTa. B KaXkAoM Cryvae Bpemsi, 3aTpayeHHoe
3asBUTENIEM NPU  B3aUMOAEWCTBUAX C [O/MKHOCTHLIMW NIMLAMK NPU  NpefoCTaBNeHNM
MYHULMNANbLHOW YCNYTW, He O/MKHO NpeBblllaTh 15 MUHYT.

Hble TpeboBaHMs, B TOM UMC/Ie YUUTbIBaOLLIME 0COGEHHOCTY MPefoCTaBeHMSA
MYHULUNANLHOW YCNYTM B MHOTO(YHKLUMOHANbHbIX LEHTPaxX npeaocTaBieHuns
rocylapcTBEHHbIX M MyHULUMNANbHbIX YCYr, 0COGEHHOCTM NpefoCTaBeHMs
MYHULUMNANbHOW YCAYT M0 3KCTEPPUTOPUATTBHOMY NPUHLMMY U 0CO6EHHOCTY
NpeAocTaBNeHNss MYHULMNANbHOW YCNYTr B 3/IEKTPOHHON dhopme

33. MMpu o6GpalleHN 3asBUTENs 3a NPeAOCTaBNeHWEM MYHULMNANbHON YyCnyru
B MHOTOYHKLMOHANbHbIA  LEHTP  COTPYAHUK  MHOTFO(YHKLMOHANLHOFO  LIEHTpa
NPeAoCTaBNEHNS TOCYAAPCTBEHHBLIX W MYHULMNANbHbIX YCNYT OCY LECTBASET AeiCTBUS,
NpeayCcMOTPEHHbIe ALMWHUCTPATUBHbIM pernaMeHTom " cornawieHunem
0 B3aMMOMENCTBMKN,  3aK/MHOUYEHHbIM  MeXAy  MHOTOMYHKLMOHANbHBbIM  LEHTPOM
NPeaoCTaBNeHUst TOCYAAPCTBEHHbIX W MyHUUMNANbHbIX YCAYr W MYHULUNANbHbIM
apXUBOM.

MHOroyHKLMNOHaNbHBbI LEHTP NpeAoCcTaBNeHNS roCyAapCTBEHHbIX
M MYHMLMNANbHBIX YCNyr obecneunBaeT nepefavy NPUHATOrO OT 3asBUTENs 3anpoca, B
MYHULUMNANbHbLIA  apxXuB B MOPSAKE W CPOKW, YCTAHOBNEHHble  COrMalleHueM
0 B3aMMOJENCTBMN, HO He TMo3aHee crefytoulero paboyero AHS NOCNe NPUHATUS
3asB/eHuS.

34. OCOGEHHOCTY NpefoCTaBNeHNS MYyHULUNANBLHOW YCIYTU B 3NEKTPOHHOI hopme:

obecneyeHmne BO3MOYKHOCTY MoNyYeHuns 3asBUTENEM MH(hopMaLuy
0 NPeaocTaBAsEMO MyHULMNanbHOW ycnyre Ha EAauHOM nopTane v Ha oduLManbHOM
caiiTe MyHMULMUNAaNbHOro apxuBa;

oGecriedeHne TMpyU HanpaBfeHWW 3asBUTENEM 3anpoca B (OpMe 3MEeKTPOHHOrO
COOO6LLEHNs NPefoCTaBNeHNs 3asBUTENO COOGLLEHNS, MOATBEPXKAAIOLIEr0 MOCTYNNeHne
3anpoca B MyHULMNA/bHbIA apXxuB, NPy 3TOM 3asiB/IEHUE W 3NIEKTPOHHbIA 06pa3 Kaxaoro
[NOKYMeHTa MOryT ObITb MOANUCaHbI NPOCTON 3NEKTPOHHOI NOANUCHIO.

35. 3afBMTENb  MMEET  MNpaBO  MOMAYYEHUs  MYHULMNANbHOW  YCNyru
Mo 9KCTEPPMTOPUANbHOMY  MPUHLUMMY  MOCPeACTBOM  obpalleHuMss B (iuIMansbl
MHOFO(YHKLMOHANBLHOTO LIEHTPaA NPEA0CTaBNEHNS TOCYAAPCTBEHHBLIX Y MYHULMMNANbHbBIX

YCNyT.

Pasgen 3. CocTtaB, nocriefoBaTe/IbHOCTb M CPOKU BbIMOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp (aerncTBuin), TpeboBaHMA K NOPSAKY MX BbIMOHEHUS,
B TOM 4MC/1e 0OCOBEHHOCTU BbIMNOSTHEHUS aiMUHUCTPATUBHbLIX npoueayp (aencTeuin)
B 3/IEKTPOHHOW hopMe, a TaK>Xe 0CO6EHHOCTU BbINOMHEHNS afiMUHUCTPATUBHbIX
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npoueayp (AeicTBUIN) B MHOTO(YHKLMOHA/IbHbIX LIeHTPaxX NpeaocTaBeHNs
rocyfapCTBEHHbIX U MyHULMUNANbHbIX YCYyT

AIMUHUCTPATMBHbIE NpoLeaypbl (AeHCTBMSA) NO NPeaoCTaB/IEHNIO MyHMLMNANIbHOA
YCNyru NoCPeACcTBOM JIMYHOFO 06palleHns, NM60 NoUTOBOro OTNPaB/IeHNs

36. MocnenoBaTenbHOCTL aAMWUHUCTPATUBHbIX npoweayp (nencramin)
Mo NPefOCTaB/NEHNIO MYHULMMNANLHON YCNyrn nocpeAcTBOM JIMYHOIO obpalieHus, nnéo
MOYTOBOrO OTMPAB/IEHMA BK/IKOYAET C/eAyoLine agMUHNCTPATUBHbIE NPOLeaypbI:

1) npremM un perncTpayms 3anpoca 3aaBUTeNs;

2) HanpaBs/ieHMe 3anpoca PyKOBOAMTE/HO, PacCMOTPeHMeE 3anpoca PyKOBOAMTENEM,
Harnpas/eHne 3anpoca WCMOJIHUTENID, PacCMOTPeHWe 3anpoca WCMONHUTENEM, aHa/In3
TemaTUKM 3anpoca;

3) HanpaBneHne No pe3ynbTaTaM PacCMOTPeHUst 3arnpoca Ha MUCMOoJIHEHWe B 4pYroi
apxXuB UNN opraHunsaymio (B3aMMOAencTBMe opraHa, npefocTaBAAoWero MyHULUNanbHyo
ycnyry, C WHbIMWA OpraHamu BnacTW, oOpraHamum MeCTHOro CamOynpaBfieHus U
opraHusauusMy, y4yacTBYHOWMMM B NPefoCTaB/eHUM MYHUUMNanbHbIX YCAyr, He
npeayCMOTPEHO);

4) NOArOTOBKA M Hanpas/eHne 0TBeTa 3a9BUTENIO.

Mprem 1 perucTpaums 3anpoca 3asBuTens

37. OcHOBaHMEM [ANs Hayana BbIMNONHEHUS aAMUHUCTPATUBHOW npoueaypbl
SIBNSETCS MOCTYMN/AEeHMe 3anpoca 3asBUTeNs B MYHUUUNANbHbIA apxuB MocpeacTBOM
NMYHOro o6paLleHus, NM60o NOUYTOBOrO OTMPABNEHUS.

COTPYAHUK MYHULMNANbHOIO apxuBa MMeeT NpPaBO OTKa3aTb 3asBUTENO B Npueme
[OKYMEHTOB Ha NpeAocTaBneHne MyHULUNaNbHO! YCnyru, TONbKO ecnn K 3TOMY MMelTCs
BECKME OCHOBAHMS.

38. TMocTynuBWWIA B MyHUUMMANbHbIA apXUB MUCbMEHHbIA 3anpoc 3asBUTENS
perncTpupyeTcs.

39. Pe3ynbTaTOM BbIMONHEHUS  AAMWUHUCTPATMBHON  Mpoueaypbl  SBAsSeTcs
permcTpaums 3anpoca.

40. CBefieHUs 0 BbINONHEHUN aAMUHUCTPATMBHO nNpoLeaypbl (QUKCMpyoTCs
B CUCTEME [OKYMEHT0060pOTa 1 [1e/10NPOM3BOACTBA MYHULMNAIBLHOIO apXmBa.

HanpasneHne 3anpoca pyKoBOAWTENIO, PACCMOTPEHME 3anpoca PyKOBOAMTENEM,
HanpaBs/eHne 3anpoca UCMONHUTENIO, PACCMOTPEHME 3anpoca UCTIONHUTENEM, aHaIn3
TeMaTUKKM 3anpoca

41. OcHoBaHMEM [N Hayana BbIMOIHEHMS AAMUHUCTPATUBHON npoLeaypbl
SIBNSETCS perncrpauus sanpoca.
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42. 3aperucTpupoBaHHbI 3anpoc Mosb3oBaTens npeacTaBsAeTCS COTPYAHUKY
MYHULMNANbHOIO apXxuBa Ha UCMOMHEHNE B YCTAaHOB/IEHHOM MOPSIAKe.

43. PyKoBOAWTENb MYHMLUMNANbHOTO apxvMBa 06GecrneynMBaeT  OMNepaTUBHOE
paccMOTpeHMe 3anpoca 3asBuTens.

44. COTPYAHWKM MYHULUMNANLHOTO apXxuMBa OCYLLECTBASIOT aHanM3 TemaTUKu
MOCTYNMBLLEr0 3ampoca C WCMO/Mb30BaHWEM VMEILWMXCS B apXMBe apXMBHbIX
CMPaBOYHUKOB, COAepXallMX CBElEeHUS O MecTaX XPaHeHMs apXUBHbIX [1OKYMEHTOB,
He06X0AMMbIX AN UCMONHEHWS 3anpoca 3asBUTENS.

45. MyHUUMNanbHbI/A apX1B MUCbMEHHO 3amnpalunBaeT 3asBUTENS 06 YTOUHEHUN W
[OMNOMHEHUN 3anpoca HeOo6XOAMMbIMU [N €ro WCMOMHEHWUs CBefAeHWsIMU, B CNy4ae
OTCYTCTBMSI B 3aMpoce 3asBUTENs [JOCTATOYHbIX AaHHbIX [N OpraHM3alWun BbISBIEHNS
3anpallmBaeMoii MH(hoPMaLMM U HEYETKO, HenpaBUIbHO CHOPMYNMPOBAHHONO 3amnpoca.

46. CpoK UCNOMHEHUS aHHOW aMUHMUCTPATUBHON npoLeaypbl - 10 aHe.

A7. Pe3ynbTaTOM  BbIMOMHEHWS  AaAMWHUCTPATMBHOM  NpoLeaypbl  ABNseTCS
onpegaeneHue:

1) NpaBOMOYHOCTU NOMYYEHUs 3as9BUTENEM 3amnpallBaemMoin MHhopMaLun ¢ y4eToM
OrpaHVWYeHuUii Ha NpefocTaBNeHVEe CBefeHWIA, CoAepXKallMX rocyAapCTBeHHYO TaliHy W
CBeAEHWNI KOHMAEHUMANBHOTO XapaKTepa;

2) cTeneHW MOMHOThLI CBefleHWI, CcojepXKalluxcs B 3anpoce  3asBUTeNs,
HEOOXOAMMBIX /15 NPOoBeAeHNs MOUCKOBOW PaboThbl;

3) MeCTOHax0XAeHMs| apPXMBHbIX AOKYMEHTOB, HE06XOAWUMbIX [AN8 WCMONHEHWS
3anpoca.

B cnyyae ycTaHOBNEHMS OCHOBaHWIA NS 0TKa3a B NpefoCTaBeHNN MyHULMMNANbHON
YCAYr COTPYAHUK MYHULMMNANLHOIO apxuBa CO06LLAeT 06 3TOM 3asBUTE/NHO C YKa3aHUEM
MNPUUMNH 0TKa3a.

48. CBefieHMs O BbIMNOMHEHUN AAMWHUCTPATMBHOM Npouesypbl (QUKCMPYOTCS
B CMCTEME JOKYMEHT0060p0Ta 1 [1eI0NPON3BOACTBA MyHULMNANLHOTO apXmBa.

HanpasneHve no pesynbTaTam pacCMOTPEHMS 3anpoca Ha UCMO/HeHWe
B PYrOi apXmB UN OpraHn3aLmio

49. OcHOBaHMEM A15 Hayana aAMUHUCTPATUBHOM  npoueaypbl  SABASETCA
onpefeneHne MecTOHax0XAeHUA apXUBHbIX AOKYMEHTOB, HEOOXOANUMbBIX ANt UCMONHEHMWS
3anpoca.

50. No nToram aHann3a TeMaTUKM NMOCTYNUBLLErO 3anpoca, B Te4eHue 5 Hel Co AHS
perucTpaumMm MyHUUUNanbHbIA apxXuB Hanpa.AseT 3anpoc, He OTHOCAWMIACA K COCTaBy
XPaHALWMXCA B MYHULUUNANbHOM apXMBE apXMBHbIX OOKYMEHTOB, B [APYroM apxue Wnu
OpraHu3aunio, rae XpaHATCAa HeoO6XoAUMbIE AOKYMEHTbI, C YBEAOMJ/IEHWEM 06 3TOM
3a9BUTENA, UK 3aABUTENIO JaeTCA COOTBETCTBYHOLLAA peKoMeHaaums.

51. B cny4yae ecnu 3anpoc TpebyeT WMCNOMHEHUS HECKONbKUMMW OpraHusauusmu,
MYHUUMNANbHbIA apXnB HanpaB/iseT B COOTBETCTBYHOLLME apXuBbl WM OpraHu3aumm
Konun 3anpoca.
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52. Pe3ynbTaToM aAMWHUCTPATMBHON npoueaypbl BAsETCA  YBeAoMJeHMe
3asBUTENs O HampaBNeHUM ero 3anpoca Ha WCMONMHeHWe B [pYroii apxuB Wau
opraHu3auuio.

53. CBefleHVWsi O BbINOMHEHWN A[MUHUCTPATMBHOW Mpoueaypbl (UKCMpYOTCS
B CMCTEMe JOKYMEHT0060p0Ta 1 1eI0NPON3BOACTBA MYHULIMNANBHOTO apXmBa.

[MoAroToBKa 1 Hanpas/ieHVe OTBeTa 3adBUTENIO

54. OcHoBaHMEM [Nf Havana agMUHUCTPATMBHOM  Mpouedypbl  ABNAeTCA
onpejenieHNe MeCTOHaXOXAEHNA apXMBHbIX AOKYMEHTOB, HEOOXOAUMbIX AN UCNOJSTHEHUS
3anpoca.

55. PabOTHUK MYHMLMNANbHOIO apXxmMBa OCYLLEeCTBASET B YCTAHOB/IEHHOM MOPsAKe
BbIIB/IEHNE apXMBHbIX [OKYMEHTOB, HeoOX0AMMbIX [ANS WUCnosHeHWs 3anpoca. [lo
pe3ynbTaTam BbISIBIEHUS TOTOBMTCA OTBET 3asBUTEN0 Ha 3anpoc (apXvBHas CripaBka,
apXxuMBHas BbIMNWCKa, apXMBHas KOMWUsi, OTBET 06 OTCYTCTBUW 3anpalluvBaeMblX CBeAEHWUNA).
Cpok ncnonHeHms 3anpoca - 30 gHeit co AHA ero perncTpauum:

1) TeKCT B apXMBHOW CMNpaBKe AaeTcAd B XPOHONOrMYECKOW MocnefoBaTe/bHOCTM
COOLITUIA C yKasaHMEM BWAOB apXMBHbIX AOKYMEHTOB W WX AaT. B apxuBHON cnpaBke
A0NYyCKaeTCca LMTUMPOBaHME apXUBHbIX OKYMEHTOB;

2) HecoBnafeHuWe OTAeNbHbIX AaHHbIX apXMBHbIX AOKYMEHTOB CO CBeeHUAMW,
N3N0XEHHBLIMW B 3anpoce, He SABNAETCA MPEnsATCTBMEM A1 BK/IHOYEHUA UX B apXUBHYIO
CNpaBKy npwu YCNOBWW, €cCny COBMafeHMe BCeX OCTallbHbIX CBEEHUA He BbI3blBAET
COMHEHWIA B TOXAECTBEHHOCTU Nula MAM (hakToB, O KOTOPbIX FOBOPUTCH B apXMBHbIX
AOKYMeHTax. B apXMBHOW cripaBke 3TV AaHHble BOCNPOM3BOAATCA TaK, KaK OHWN N3/T0XEHbI
B apXMBHbIX [OKYMEHTaX, a PacXOXAeHWs, HeCOBMajeHWs W HeTOYHble Ha3BaHWS,
OTCYTCTBME WMEHW, OTYEeCTBa, WHULWANIOB WIM Ha/IMyMe TONIbKO O4HOM0 M3 HUX
OroBapmBalOTCA B TEKCTe CrpaBKM B CKOOKax («Tak B 4OKYMEHTe», «TakK B TeEKCTe
OpUrnHana»);

3) [onycKaeTcs BK/OUYEHWe CBefleHWA U3 HEeCKONbKMX HOPMATUBHBLIX MPaBOBbIX
aKTOB OpraHa MecTHOro caMoyrnpaB/eHns B OAHY apXUBHYO CNpaBKy;

4) B npumeyvaHMAX MO TEKCTY apXMBHOWM CMpaBKWM OroBapuBatOTCA Hepas3bopymBo
HanucaHHble, WCMNpaBfeHHble aBTOPOM, He MOoAJaloWMecs NPOYTEHNO BCNeACTBUE
NOBPEX/eHNs TekcTa opurnHana Mecta («Tak B TeKCTe OpuruMHana», «B TekcTe
Hepas3bopUNBO»);

5) B TeKCTe apxXWBHOM CMNpaBKM He [OMYCKatOTCA W3MEHEeHWs, UCMnpaB/eHuns,
KOMMEHTapuKn, COOGCTBEHHble BbIBOAbI WUCMOAHUTENS MO  COAEPXAHUK  apXMBHbIX
[JOKYMEHTOB, Ha OCHOBaHUM KOTOPbIX COCTaB/IeHa apXUBHas CnpaBKa;

6) Mmocne TeKCTa apXMBHOW CNpaBKU MNPUBOAATCA apXUBHblE LWKMPLI M HOMepa
NNCTOB  eAMHUL,  XPaHEeHMs  apXMBHbIX  [OKYMEHTOB,  MeyaTHble  U3JaHus,
MCMNONb30BaBLUMECA A/1IA COCTaB/EHUS apXMBHOW CnpaBKW. B TeKCTe apXWMBHOW CnpaBKu
[OMYyCKaeTCca MpOoCTaB/ieHNe apXMBHbIX LWWKHPOB M HOMepa /IMCTOB eAWMHWUL, XPaHEeHUS
apXUBHbIX OKYMEHTOB Cpa3y Moc/e U3/TOKEHMS KaXKA0ro (hakTa, cobbITUS;
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7) B apXMBHOW crpaBke, 06bEM KOTOPOM MpPeBbIWAET OAUH JINCT, NNCTbI LOSKHbI
ObITb NPOLUNTBI, MPOHYMePOBaHbl 1 CKPEMN/eHbl NevyaTbio MyHULMMNaIbHOIO apXmBa,;

8) apXxMBHble CNpaBKW JO/KHbI 0OPMAATLCA Ha 6N1aHKe MyHULMNaNbHOIO apXmBa;

9) apxuBHas cnpasBKa NOAMUCLIBAETCA PYKOBOAWUTENEM MYHULMMANbLHOIO apxuBa,
3aBepsieTcA nevyaTtbio MyHMLMMNaIbHOIO apXmBa;

10) B apXMBHOW BbIMWCKE Ha3BaHME apXUBHOrO AOKYMEHTa, ero Homep W fjarta
BOCMPOM3BOAATCS MOMHOCTbIO. M3BneyeHMsMU U3 TEKCTOB apXMBHbLIX [OKYMEHTOB
JO/MKHbI OblTb MCYepNaHbl BCE WMelOWMecs AaHHble MO 3anpocy. Havano m KoHel
KaXX[10r0 M3B/eYeHNs, a TakXKe MPOMNyCKN B TEKCTE apXMBHOIO JOKYMeHTa OTAe/IbHbIX C/10B
0603HaYat0TCA MHOTOTOUMNEM;

11) B npuMeyaHuMAX K TEKCTY apXWMBHOW BbIMUCKW [eNakTcAa COOTBETCTBYHOLLME
OrOBOPKM 0O 4acTAX TeKCcTa OpurnHana, HepasbopynMBO HaMMUCaHHbIX, WCMNPaB/IEHHbIX
aBTOPOM, He NoAAalLWMXCA NPOUTEHNIO BCIEACTBME MOBPEXAEHMSA TEKCTA U T.4,.;

12) oThenbHble CNoBa W BbIpaXEHUS OpUrnHana, Bbi3blBalOLWMe COMHEHUS
B UX TOYHOCTW, OrOoBapmMBalOTCA CNoBamMun «TakK B TEKCTe OpUrnHana», «Tak B JOKYMEHTE».
Mocne TekcTa apXMBHOM BbIMUCKM YKa3blBatOTCA apXMBHbIA WKDP M HOMepa /IMCTOB
eVHULIbl XpPaHEHUNS apXMBHOIO JOKYMEHTA;

13) ayTeHTMYHOCTb BbIJAHHOW MO 3anpocy apXMBHOW BbIMUCKM YA0CTOBEPSETCS
MOANNCLIO PYKOBOAUTENA MYHULMNANBHOIO apXmBa U nevyatbio MyHULMNANbHOTO apXm1Ba,;

14) Ha 060pOTe KaXK4O0ro NNCTa apXMBHOM KOMUW MPOCTaBNAOTCA apXMBHbIe WU
M HOMepa NINCTOB eANHUL, XpaHEHUA apXMBHOMO AOKYMeHTa. Bce NnCTbl apXMBHOM KONUK
CKPennstoTCA M Ha MeCTe CKpensieHns 3aBepsatoTCA NneyaTbld MYHMLMNANbHOro apxusa u
NOAMNUCLIO ero pyKoBOAUTENS.

56. Mpwn oTCyTCTBMM pe3ynbTaTa B X04e MUCMOMHEHMs 3anpoca B TeveHue 30 AHei
COCTaB/AETCA OTpULATENbHbIA OTBET Ha 6naHKe MyHMUMManbHOro apxuea. B oTeeTe
n3naraeTcs NpuUYMHa, Mo KOTOPOW He NpefCcTaBfseTCA BO3MOXHbIM BblaTb Tpebyemyto
KOMWUI0O apXMBHOrO [AOKYMEHTa WAW apXuMBHYK cnpaBky. [Mpu HEO6XOAUMOCTU OTBET
3aBepsieTcs nevyaTtbo MyHMLMMNAILHOIO apXmBa.

57. ApxuBHaa crpaBKa, apXvMBHas BbINMUCKA M apXMBHas KoOnusi 0hopM/AOTCA Ha
rocyfapCcTBeHHOM si3blKe Poccuiickor defepauumu.

58. ApxmMBHas CrpaBKa, apXmBHas BbIMUCKA WU apXUBHasA KOMWA B Cayyae JIMYHOro
obpalleHns 3aaBUTENs UMW ero AOBEPEeHHOro Nuua BblJAlTCA emy Mo pPacrnuvcky npu
npeabsiBNEHUM nacnopta WM  WHOFO  YAOCTOBEPSIOWErO0 JIMYHOCTb  AOKYMEHTA;
[AOBEPEHHOMY NULY - NPU NPeAbSBAEHNN JOBEPEHHOCTU, OPOPMIEHHON B YCTaHOBNEHHOM
nopsigke. MNonyyatenb apXMBHOW CNpaBKM W apXMBHOW BbIMMCKW PacnumcbiBaeTCs Ha UX
Konuax WAnm Ha o060poTe COMPOBOAWUTENLHONO NMCbMa K HUM, YyKasblBas pgaTy WX
MonyyeHus.

59. Pe3ynbTaTOM agMUHUCTPATUMBHOW NpoLedypbl SBNSETCA HanpaBieHWe OTBeTa
3adBUTENt0. PaccMoTpeHmMe 3anpoca 3asBUTENst CUUTAETCA 3aKOHYEHHbIM, ecnu JaH OTBeT
Mo Cyuw\ecTBy 3anpoca, MO HeMYy TNPUHATbI HEOOXOAWMbIE  Mepbl, 3asBUTENb
MPOUH(OPMUPOBAH O pe3ysibTaTax paccMoTpeHuMs. CpoK XpaHeHUsi HeBOCTPeOOBaHHbLIX
3adBUTeNIEM pe3y/ibTaToB COCTaBAsAeT 5 neT.
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60. CBefeHMs O BbIMOMHEHUM aAMUHUCTPATUBHOW nNpoueaypbl (HUKCUPYHOTCS
B CUCTeMe [OKYMEHT0060poTa 1 Aenonpon3BoACTBa MyHULUMANLHOTO apXUBa.

AIMUHUCTPATMBHbIE NpoLeaypbl (AeACTBMS) NO NPefoCTaBNEHNIO MyHMLMNANIbHOA
YCNYTW B 3/IEKTPOHHOW thopme

61. MocnenoBaTeNbHOCTb aAMUHUCTPATUBHbBIX npoueayp (mencTeuin)
Mo NPeAoCTaBNEHMNIO MYHULUNANBHOW YCNYTX B 3N1eKTPOHHON hopMe:

1) npvemM ©n perucTpaums MYHULUNANbHBIM apXMBOM 3anpoca MoCpeACTBOM
LUTaTHbIX CEPBMCOB EAMHOrO noprana;

2) nonyyeHue  3asBUTENEM  CBEAEHMW O  XOfe  BbINOMHEHUs  3anpoca
0 NPefoCTaBNEHNN MYHUUMNANbHON YCNyrn npeaocTaBNsOTCA LWTAaTHbIMK CepBUCaMM
EanHoro noprana;

3) HanpaBs/ieHWe 3anpoca PyKOBOAMTENIO, PacCCMOTPEHMe 3anpoca PyKoBOAMTENEM,
HanpaB/ieHMe 3anpoca WCMOJHWUTENID, PacCMOTPeHWe 3anpoca WCMNONHUTENeM, aHanns
TemaTUKK 3anpoca;

4) HanpaB/ieHWe Mo pe3ynbTaTam PacCMOTPEHMS 3amnpoca Ha UCMOMHEHWE B APYrol
apxXmB UMM opraHm3auuio (B3anMmMoAencTBme opraHa, NPeaocTaBAAOWEro MyHULUNANbHYHO
YyCnyry, € WHbIMW OpraHamyM BfacTW, OpraHamuM MECTHOrO CamoyrnpaBfieHNs U
opraHuMsaumsiMy, Yy4dacTBYHOLWMMW B NPEAOCTaBAEHUN MYHUUMNANbHbLIX YCAYr, He
npeaycMoTpPeHo);

5) nonyyeHune 3asaBuTeNeM pesy/bTaTa NPefoCTaBNEHNS MyHULMNANbHOWR YCAyTI.

Mprem 1 perucTpaLns MyHULMNaAbHLIM apXMBOM 3anpoca NocpeAcTBOM LUTATHbIX
cepeucoB EanHoro noprana

62. OcHOBaHMEM A1 Hayana BbINOMAHEHUA aAMWHUCTPATUBHOW npoueaypbl
ABNSAETCA NOCTYMN/IeHNe 3anpoca 3adBuUTeNs B MyHULMNA/bHbLIA apXMB C UCNO/Ib30BaHUEM
MHDOPMALNOHHO-TENEKOMMYHUKALMOHHBIX  TEXHOMOMNA,  BKAKOYAs  MCMO/b30BaHMe
EauHoro noptana w  ApYyrux CpPeacts  MHMOPMaLMOHHO-TENEKOMMYHUKALNOHHBIX
TEXHONOTMIA B Cy4vasaX M nopsigke, YCTaHOBNEHHbIM AENCTBYIOWMM 3aKOHOLATEIbCTBOM,
B (hopMe 31eKTPOHHbIX JOKYMEHTOB.

dopmunpoBaHme 3anpoca 3asBMTENIEM OCYLLECTBASETCA MOCPEACTBOM 3amno/IHEHMS
3NIEKTPOHHON (hopMbl  3anpoca Ha EguHom noprane, oduumansHOM —cainTe  6e3
Heo6X04AMMOCTM [OMONHUTENLHOW MNofayn 3anpoca B KakKoW-nmbo wHou opme. Ha
EanHom noptane, opuumnanbHOM caiiTe pasMeLtatoTcs 06pasibl 3an0/IHEHUS 3/1eKTPOHHOM
(opmbl  3anpoca. C¢opMMPOBaHHbLIA M MNOAMUCAHHbLIA  3aMpoc  HanpaBseTCs
B MYHUUMNaNbHbIA apxXuB MNOCPeACTBOM LUTATHbIX CEpPBMCOB EAMHOro noptana w
MyHUUMNanbHbIX yenyr (hyHKUMIA), odmumanbHOro caiTa.

COTpYAHMK MYHUUMNAbHOIO apXvBa MMeeT MpaBO OTKasaTb 3afBUTENO B Npuveme
AOKYMEHTOB Ha NpefoCcTaBneHne MyHULUMNaNbHOM YCyrin, TONbKO eCN K 3TOMY MMEKOTCA
BECKMe OCHOBaHMWA.
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63. Mpu NOCTyNNeHUM B MYHUUMMNANbHbIA apXMB 3anpoca C MCMNO/b30BaHMEM
MH(OPMaLMOHHO-TENEKOMMYHUKALIMOHHbIX ~ TEXHOMOTWUIA,  BKAKOYas  UCMO/b30BaHME
EAMHOrO nopTana W [Apyrux CPeacte  MH(OPMALMOHHO-TENEKOMMYHMUKALMOHHbIX
TEXHONOTUIA B Cryyasx WU MOPAAKe, YCTaHOBNEHHbIX AeACTBYOLLINM 3aKOHOAATEIbCTBOM,
B (DOPME 3M1EKTPOHHbIX AOKYMEHTOB, 3amnpoc pacrneyaTbiBaeTcs Ha 6YMaXXHOM HOCUTeNe W
B [aNbHelilueM paboTa C HUM BefeTCs B YCTaHOBNEHHOM nopsake. Mpu MOCTynneHUu
3anpoca C WUCMNONb30BaHWEM WHHOPMALNOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOMUA,
BKMOYas WCMonb3oBaHMe EAMHOro nopTana M Apyrux cpefacts  MHGOPMALMOHHO-
TeNeKOMMYHUKALMOHHbLIX  TEXHOMOrMIA B CAydYasX W MOPSAfAKE, YCTaHOBMEHHbIX
NeCTBYIOLMM 3aKOHOaTeNbCTBOM, B (DOPME 3/1eKTPOHHOIO OKYMeHTa, He TPebyHoLLEero
nocneayoumnx AeNCTBUIA MyHULMMNANLHOTO apXmnBa Mo HanpaBNeHWI0 ero Ha UCMOHEHNE
B [PYroii apxmB WnnM opraHusauuto. OTBET 3asBUTENO HanpaBiseTcs Mo noyTe Waw
Mo 3NeKTPOHHOMY afpecy, YKasaHHOMY B 3anpoce.

64. Pe3ynbTaTOM  BbIMOMHEHWS  AfIMUHWUCTPATMBHOW  MpoLeaypbl  SABNSeTCS
perucTpawus sanpoca.

65. CBefleHWs O BbINOMHEHUN AAMWUHUCTPATMBHOW npouesypbl (UKCUMpYOTCS
B CMCTEME JOKYMEHT0060p0Ta 1 1eI0NPON3BOACTBA MYHULMMNANLHOTO apXmBa.

MonyyeHve 3asBUTENEM CBEAEHUIA 0 XO/e BbIMOMHEHUS 3anpoca 0 NpeJoCTaBIeHNM
MYHMULMNANbLHOW YCAYr1 NpeaocTaBAsoTCA WTaTHLIMU cepBrcamMn EanHoro nopTana

66. 3asBUTENb MMEET BO3MOXHOCTb MNOMY4YeHWs MHDOPMALMM O  Xofe
NPeAoCTaBNeHNS MyHULMNANLHOW YCYTu.

67. NHdopmMaums 0 Xofe NpeAocTaBNeHNs rocy1apCTBEHHON YCnyrn HanpaBnseTcs
3a8BUTENO MYHULMMNANbHBIM apXBOM B CPOK, He MpPeBbllLAOLIN/A OfHOr0 pPaboyero AHs
nocne 3aBeplLUeHUst BbIMOMHEHUS COOTBETCTBYIOLWIEro AeiCTBMS, Ha afipec 3/eKTPOHHOM
MOYTbI UM C UCMOMb30BaHUEM LUTATHbIX CPeACTB EAMHOro noptana, opuumansHOro calita
Mo BblGOPY 3asABUTENS.

68. Pe3ynbTaTOM  BbINOMHEHUS  aAMWUHUCTPATUBHOW  npouedypbl  SBNSETCS
HanpaBneHne UHAOPMaLMKN 0 X0e NPeA0CTaBNEHNS MyHULMNANLHOI YCyTn.

HanpasneHve 3anpoca pyKoBOAWTENO, PACCMOTPEHME 3anpoca PyKOBOAMTENEM,
Hanpas/fieHWe 3anpoca UCMONHNUTENO, PACCMOTPEHME 3arpoca UCMONHUTENEM, aHaNN3
TeMaTWKM 3anpoca

69. OcHoBaHMeM [/ Hayana BbIMOJHEHUA aAMWHUCTPATUBHOW Npoueaypsbl
ABNIAETCA perucTpaumns sanpoca.

70. 3aperMcTpMpoBaHHbIA 3arnpoc Mo/b30BaTeNA pacreyaTbiBaeTcs, NpeAcTaBiseTcs
PYKOBOAUTENO MYHMULMNANLHOIO apxuBa U MNepefaeTca C pe3osiiounein pyKoBoaUTenNs
COTPYAHUKY MYHULNNaNbHOro apxXmBa Ha NCNOSIHEHWE B YCTaHOBNEHHOM MOPALKeE.

71. PykoBOAuTe/Nlb  MYHUUMMaNbHOrO apxmBa obecneynmBaeT OMepaTvMBHOE
paccMOTpeHMe 3anpoca 3aaBuTens.
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72. COTPYAHUKM MYHULMNANbHOrO apxuBa OCYLLECTBAAIOT aHann3 TeMaTUKW
MOCTYNMBLLErO0 3anpoca C WCMONb30BaHMEM WMEIOLINXCS B roCyfapCTBEHHOM apXxuBe
APXMBHBIX CMPABOYHMKOB, COAEPXAlMX CBEAEHUS O MeCTaX XpaHeHWUs apXMBHbIX
[OKYMEHTOB, HEOBXOANMbIX NS UCNOMHEHNS 3anpoca 3asBUTeNs.

73. MyHMUMNanbHbIA  apXMB  MOCPEACTBOM  3MIEKTPOHHOW  MOYTbl WK
C UCMO/b30BaHMEM LUTATHbLIX CPeacTB EAMHOroO noprtana, opuLmManbLHOro caita no Bbl6opy
3asBUTENS 3anpallnBaeT 06 YTOUHEHMU W [OMONHEHWUM 3anpoca Heo6XOoAUMbIMU Afist ero
NCMONHEHNS CBEAEHUSMMW, B CNydYae OTCYTCTBUS B 3amnpoce 3asBUTENs [A0CTaTOYHbIX
[aHHbIX [N OpraHM3auun BbISBNEHWUS 3anpalluvBaemMoil MHMOpMaLUM WM HEYEeTKO,
HenpaBuIbHO chOPMYIMPOBAHHOTO 3arpoca.

74. CpoK UCMONHEHUS JaHHO afMUHUCTPATUBHON npoueaypsl - 10 aHel.

75. Pe3ynbTaTOM  BbIMOMHEHWUS  AAMUHUCTPATMBHON  MpoLeAypbl  SBNISeTCs
onpegaeneHue:

1) NpaBOMOYHOCTM MONyUYeHUs 3asBUTeNeM 3anpallvBaemMoin MHpopMaLun ¢ y4yeTom
OrpaHWYeHuniA Ha NpeaoCTaBfieHNe CBEAEHWIA, cofepXXaliux rocyfapCTBeHHYO TaliHy U
CBeAEHUI A KOH(MAEHLMANBHOTO XapaKTepa;

2) CTeneHW TNOMHOTLI CBeAEHWIA, COAepXaluxcsa B 3anpoce  3asBUTENS,
HEoOX0ANMbIX [/15 NPOBEAEHMS NMOUCKOBOV PaboThl;

3) MECTOHAXOXAEHUS apXMBHbLIX [OKYMEHTOB, HEOGXOAMMBIX [ANS WCTMONHEHUs
3anpoca.

B cnyuyae ycTaHOBNEHMS OCHOBaHWIA NS 0TKa3a B NpefoCTaB/eHNN MyHULMNANbHO
YCNYr COTPYAHUK MYHULMMNANbHOIO apXxvBa CO06LLAeT 06 3TOM 3asBUTENIO C YKa3aHWEM
MPUYNH OTKa3a.

76. CBefeHMsi O BbIMOMHEHUM aAMUHUCTPATUBHOW MNpoueaypbl (HUKCUPYHOTCS
B CMCTEMe AOKYMeHTO0060p0Ta 1 1eN10NPOMN3BOACTBA MyHULIMNA/IbHOTO apXmBa.

HanpaeneHue no pesynbTatam pacCMOTPEHMUS 3anpoca Ha UCNOJTHEHWE B APYroi apXuB
NNK opraHu3auunto (B3auMoaencTBMe opraHa, NpeaoCcTaBsSOLWEro MyHULMNAIbHYO
YCNyry, ¢ MHbIMW OpraHamy BnacTu, opraHamMmy MecTHOro camoynpaBieHus u
opraHu3auusamm, y4acTBYOLWUMUK B NPeA0CTaBNEHUN MYHULUNANbHBIX YCAYT,

He NpeayCcMOTPEHO)

77. OcHOBaHMEM AN Hayana aJMUHUCTPATUBHOW  npoueaypbl  SABASETCS
onpeeneHne MeCTOHAXOXAEHMS apXMUBHbIX JOKYMEHTOB, HE0OXOAUMbIX AN UCMONHEHUS
3anpoca.

78. Mo uToram aHanusa TemMaTUKU NOCTYNMBLUErO 3anpoca, B TeueHue 5 fiHel co AHS
permcTpauuy MyHUUMNanbHbIA apXuB HanpaBfsieT 3amnpoc, He OTHOCALMIACS K COCTaBy
XPaHALWNXCA B MYHULMMNANbHOM apXyMBe apXMBHbIX [JOKYMEHTOB, B APYroi apxus wau
OpraHu3auuio, rae XpaHsTcs HeobXxoAumble [JOKYMeHTbl, C YBeAOM/IEHWEM 06 3TOM
3asBUTENS, UMW 3asBUTENIO AAaeTCs COOTBETCTBYIOLLAS PEKOMEHAAL S,
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79. B cnyuyae ecnu 3anpoc TpebyeT WCMNONHEHUS HECKONMbKUMWU OpraHu3auusMm,
MYHULMNANbHbIA apXWB HanpaBnseT B COOTBETCTBYHLLME apXWBbl WU OpraHu3aLum
Konum 3anpoca.

80. Pe3ynbTaTOM aAMWHUCTPATMBHOW npouedypbl  SBAsETCS  YBEAOMIEHUe
3asBUTENs O HanpaBfeHUW ero 3anpoca Ha WCMONHEHWe B [APYroil apxuB UnW
OpraHuM3aLmio.

81. CBefieHMst 0 BbINOJHEHUN AAMUHUCTPATUBHOW MpoLeaypbl (GUKCMpYLOTCS
B CMCTeMe [IOKYMEHT0060poTa 1 Aenonpon3BoACTBa MyHULMNANLHOMO apXuBa.

MonyyeHue 3asBUTENEM pe3ynbTaTa NPeAoCTaBNeHNs MyHULMUMNANbHOR yenyru

82. OcHoBaHMEM ANnd Havyana agMUHUCTPATUBHOW  MNpoLedypbl  ABNSETCS
onpeAeneHne MeCTOHaXOXAEeHNS apXMBHbIX AOKYMEHTOB, HEOOXOANMbIX ANS UCMOMHEHUS
3anpoca.

83. PaGOTHUK MYHMLMNANbHOIO apXuBa OCYLLECTBNSET B YCTaHOB/IEHHOM MOpsifKe
BbISIB/IEHNE  apXMBHbIX AOKYMEHTOB, HEOOXOAUMbIX ANS  WUCMOMHEHWs  3anpoca.
Mo pe3ynbTaTaM BbISIBEHWUS FOTOBMTCS OTBET 3asBUTE/NO Ha 3anpoc (apXvMBHas crnpaBKa,
apXuBHasi BbIMWNCKa, apXMBHas Komnus, 0TBeT 06 OTCYTCTBMM 3anpalunBaeMbiX CBEAEHWUIA).
CpoK ncnosnHeHus 3anpoca - 30 gHel co AHA ero perncrpauun:

1) TeKCT B apXMBHOWM CrpaBKe [aeTcs B XPOHOMOrMYEeCcKO nocneaoBaTeflbHOCTU
CO6bITUIA C YyKa3aHMEM BWAOB apXWMBHbIX AOKYMEHTOB M WX AaT. B apxuBHOIi cripaBke
AOMYCKaeTca UMTUPOBaHME apXMBHbIX JOKYMEHTOB;

2) HecoBnageHWe OTAeNbHbIX [AaHHbIX apXWBHbIX AOKYMEHTOB CO CBEAEHUSIMMU,
N3MIOXEHHbLIMW B 3amnpoce, He ABNAETCA MPEnATCTBMEM A5 BKIKOUEHUS WX B apXUBHYHO
CMpaBKy MpW YCNOBWW, E€CAM COBMafeHMEe BCEX OCTa/bHbIX CBEAEHUIA HE BbI3bIBAET
COMHEHWIA B TOXAECTBEHHOCTM NuUa MAM (haKTOB, O KOTOPbIX FOBOPUTCSH B apXMBHbIX
AOKyMeHTaX. B apxvBHOIi cnpaBKe 3Tu AaHHble BOCNPOM3BOAATCS TaK, KaK OHU M3M0XKEHbI
B apXMBHbIX [JOKYMEHTaX, a pacXOXXAeHWsi, HecoBMafeHWs W HEeTOYHble Ha3BaHUS,
OTCYTCTBME WMEHW, OTYEeCTBa, WHULUMANOB WAM HanAW4yMe TOMbKO OAHOr0 U3 HUX
OroBapMBalOTCS B TeEKCTe CnpaBKM B CKobOKax («Tak B OKyMeHTe», «TakK B TeKcTe
OpuUrnHana»);

3) AgonycKaeTcsi BK/OUYEHWe CBEAeHWIn U3 HECKONbKUX HOPMATUBHbLIX MPaBOBbIX
aKTOB OpraHa MeCcTHOro camoynpaB/fieHUsi B OAHY apXUBHYH CMpaBKy;

4) B NpMMeYaHUsaX Mo TEKCTY apXMBHOW CrnpaBKW OroBapuBalOTCA Hepa3bopumBo
HanucaHHble, WCMNPaB/iEHHble aBTOPOM, He MNOAAAKLIMECS MPOYTEHUIO BCNEeACTBME
MOBPEXAeHNS TekcTa opuruHana wmecta («Tak B TekCcTe opurvHana», «B TekcTe
Hepa3bopUnBO»);

5) B TEKCTe apxXWBHOIM CMNpaBKM He [OMYCKatTCA W3MEHEHWs, WUCMpaB/eHNs,
KOMMEHTapuUK, COGCTBEHHbIE BbIBOAbI WCMOAHUTENS MO  COAEPXXAHUK  apXMBHbIX
AOKYMEHTOB, Ha OCHOBAHWMN KOTOPbIX COCTaB/eHa apXUBHas CNpaBKa;

6) nocne TeKCTa apXMBHOW CNpaBKM NPUBOAATCA apXMBHbIE LWWMPLI U HOMepa
NNCTOB  €AUHWL,  XPaHeHUsi  apXMBHbIX  AOKYMEHTOB,  MevyaTHble  M3daHus,
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MCMOMb30BaBLUMECSH A5 COCTaB/MEHUSA apXWMBHOI CrpaBKW. B TeKCTe apXMBHOW CMpaBKu
[OMYCKaeTCa MNpoCTaB/ieHNe apXUBHbIX LINGPOB M HOMEpPa NUCTOB efAMHWUL, XPaHeHUs
apXMBHbIX JOKYMEHTOB Cpa3y Moc/e U3/TOXKEHUS KaXKA0ro (hakTa, CObbITUS;

7) B apXMBHOW crnpaBKe, 06beM KOTOPOW MpPeBbIAET OAUH JINCT, NCTbI LOMKHbI
ObITb MPOLWNTBI, NPOHYMEPOBaHbI U CKPen/eHbl NeyaTbio MyHULMNAIbHOIO apXmBa,;

8) apXMBHble CrpaBKN AO/KHbI OPOPMAATLCSA Ha 61aHKe MYHULMNA/IbHOTO apXuBa;

9) apxuBHas crnpaBKa MOAMWCbLIBAETCA PYKOBOAUTENEM MYHULUMMNANbHOIO apxuBa,
3aBepsieTCcs nevyaTbo MyHMLMMNAIbHOIO apXmBa;

10) B apXvMBHOW BbIMNWCKE Ha3BaHWE apXMBHOrO [OKYMEHTa, ero Homep u pata
BOCMPOU3BOAATCA MOMHOCTbIO. W3BNEeYEHUAMN U3 TEKCTOB apXMBHbIX [AOKYMEHTOB
OO/MKHbI OblTb McYepraHbl BCe MMEIOLMECH [aHHble NO 3anpocy. Havano u KoHey,
KaXX[10r0 M3B/IEYEHMS, a TaKXKe MPOMYCKN B TEKCTE apXUBHOIO JOKYMEHTa OTAe/IbHbIX C/10B
00603Ha4arTCA MHOrOTOUNEM;

11) B NpMMeYaHUsiX K TEKCTY apXMBHOW BbIMUCKM [eNalTcsa COOTBETCTBYHOLLME
OFOBOPKM 0O 4acTAX TeKcTa OpuruHana, Hepa3bopyMBO HaMUCaHHbIX, WCNPaBIEHHbIX
aBTOPOM, He MoAJatoLMXCS MPOYTEHNIO BCEACTBME MOBPEXAEHNSA TEKCTA U T.4,.;

12) oTfenbHble CnoBa W BbIPOXKEHWS OpuUrMHana, Bbl3blBalOWME COMHEHUSA
B UX TOYHOCTW, OroBapuBalOTCA coBaMu «Tak B TEKCTe OpUruHana», «Tak B JOKYMEHTe».
MMocne TekcTa apXMBHOW BbIMUCKN YKa3blBAKOTCA apXMBHbIA LWNGP U HOMepa UCTOB
eMHULIbI XpPaHEHUS apXMBHOIO JOKYMEHTa;

13) ayTeHTUYHOCTb BblJAHHOW MO 3anpocy apXWMBHOW BbIMUCKW YAOCTOBEPSETCS
MOAMWCLIO PYKOBOAUTENA MYHMLMNANbHOIO apXmBa 1 nevaTbid MyHUUMMNaNbHOTO apXmBa;

14) Ha 060pOTe KaXKAO0ro NNCTa apXMBHO KOMUWN NPOCTaBAAOTCA apXUBHbIE LWNGPLI
M HOMepa NINCTOB eANHUL, XpaHEHNUS apXUBHOIO JOKYMeHTa. Bce NUCTbl apXMBHOM KONUK
CKPennstTCa U Ha MeCTe CKpensieHns 3aBepstoTCA MeyaTbio MyHULMMNaIbHOrO apxmea U
MOAMNCLIO ero PYKOBOAUTENA.

84. Mpun oTCyTCTBUM pe3ynbTata B X04e WCMNONHEHMSA 3anpoca B TeveHue 30 AHei
COCTaBNSETCA OTpUUATeNbHbIA OTBET Ha 6naHKe MyHWUUMNANbHOro apxumea. B oTBeTe
n3naraetTcs NpuuMHa, No KOTOPO He NpeAcTaBnseTcs BO3MOXHbLIM BblAaTb Tpebyemyto
KOMUIO apXMBHOTO [JOKYMEHTa WM apXMBHYH cnpaBKy. [lpu Heo6xoAmMMocTM OTBeT
3aBepsaeTcs neyaTbio MyHULMNANbHOIO apXuBa.

85. ApxuBHaa cnpaBKa, apxXMBHas BbINUCKa M apxXWBHas Konus OGOPMASKOTCA Ha
rocyfapcTBeHHOM fA3blKe Poccuiickoi defepaumu.

86. PesynbTaT npefocTaBNeHWs rOCYAapCTBEHHOM YCAYyrM C  WUCMOMb30BaHMEM
EguHoro noprtana, oguMumManbHOro canMTa He npegocTaBnseTca. ApXUBHAA CrpasKa,
apXuBHasi BbIMUCKa WM apxXmMBHas Konus Ha OyMaKHOM HOCUTefle HanpaBnseTcs
MoCpeACcTBOM MOYTOBOrO OTNPaB/EHUS, UM BbILAETCA 3asABUMTENO WU ero JO0BEPEHHOMY
AMUy Noj pacnucky npu MNpeabsBfeHMM nacnopta WM WMHOrO  YAO0CTOBEPSHOLLEro
NMYHOCTb  [JOKYMEHTa; [AOBEPEHHOMY /uuy - Npu  NpPeabsBfeHUN  [OBEPEHHOCTH,
O(hOPM/IEHHON B YCTAaHOBMIEHHOM nopsfake. lMonyyaTenb apxXMBHOW CripaBKW U apXWUBHOWA
BbIMWUCKM PacnuMCbIBAeTCA Ha UX KOMMAX MM Ha 060poTe COMPOBOAMUTENILHOIO MUCbMa K
HWUM, yKa3blBas AaTy UX nosy4yeHus.



21

87. Pe3ynbTaToM aAMWHWUCTPATUBHOV Mpouedypbl  SBASETCA  HanpaBneHue
3asBUTENO0 [IOKYMEHTa Ha GyMaKHOM HocuTene. PacCMOTpPeHWe 3anpoca 3asBUTENS
CUMTAETCA 3aKOHYEHHbIM, €CnM faH OTBET MO CYLIEeCcTBY 3anpoca, N0 HeMy MPUHSATHI
Heo6X0AMMble Mepbl, 3asBUTE/b NPOVH(OPMUPOBAH O pe3ynbTaTax paccMoTpeHus. Cpok
XpaHeHWst HeBOCTPEOOBAHHbIX 3asBUTeNeM pPe3y/bTaToB COCTaBNSET 5 neT .

88. CBefleHVsi O BbINOJHEHUM A[MUHUCTPATMBHOW MpoLeaypbl (UKCUMpYOTCS
B CMCTEME JOKYMEHT0060pO0Ta 1 eN0NPOM3BOACTBA MYHULMNANBHOIO apXuBa.

AIMUHUCTPATMBHbIE NpoLeaypbl (AeACTBMSA) N0 NPefoCTaBNEHNIO MYHULMNAIbHOA
YCNYTW, BbIMOMHSAEMO MHOTO(YHKLNOHA/IbHbLIM LEHTPOM MPeAoCTaB/eHNS
rocylapCTBEHHbIX U MyHULMUNANbHbIX YCYyT

89. MocnenoBaTeNbHOCTL aAMUHNCTPATUBHbIX npoweayp (nencTamin)
Mo NPefOCTaB/NEHNIO MYHMLMMNANLHON YCNYrn, BbINOMHAEMOW MHOTMOMYHKUNOHA/IbHBIM
LLeHTPOM MpefoCTaBeHNs rocyAapCTBEHHbIX U MYHULMMAbHBIX YCAYT:

1) npuem 3anpoca 3asaBUTENS MHOTOQYHKLMOHANbHBLIM LEHTPOM MpeAoCcTaBneHus
roCyAapCTBEHHbIX U MYHUUMMANbHbIX YCAYT;

2)  (opmupoBaHMe U HanpasneHMe  MHOTOYHKUWOHANIbHbIM  LIeHTPOM
npeaocTaB/ieHNs rocyAapCTBEHHbIX U MYyHMLMMNANbHBLIX YCIYT 3anpoca B MyHULUNAbHbINA
apxuB;

3) npuemM n perucTpaumns 3anpoca 3asaBuUTeNd B MyHULUNANIbHOM apXUBE;

4) HanpasneHue 3anpoca pPyKOBOAWUTEN, PaCCMOTPEHME 3amnpoca PyKOBOAUTENEM,
Hanpas/feHWe 3anpoca WCNOMHUTENH0, PacCMOTPEHME 3anpoca MWCMONMHUTENeM, aHann3
TeMaTMKK 3anpoca;

5) HanpaBneHne No pe3ynbTaTaM PacCMOTPeHUst 3anpoca Ha WCMOoJIHEHWE B ApYroWn
apxXuB UNKN opraHunsayuto (B3aMMogencTBme opraHa, nNpefocTaBAAoWEero MyHULUNaabHYyo
ycnyry, C WHbIMW OpraHamu BfacTM, OpraHamuM MeCTHOro camoyrnpaB/ieHUs W
opraHusauusMy,  y4yacTBYKOLWMUMKA B NPeAoCTaBNeHUM  MYHUUUNANbHBIX  YCAYT,
He nNpeayCMOTPEHO);

6) noAroToBKa W HanpaefieHMe OTBeTa B MHOTO(YHKLUMOHANbHbIA  LEHTP
NpeLoCTaB/IEHNA TOCYAAPCTBEHHbBIX Y MYHULUMUNANLHBIX YCNYT.

7)  nonyveHwe  pesynbTaTa  MNPefOCTaBNEHUS  MYHMULUMNANbHOW  YCNyru
N3 MyHULUMNNANbHOIO apXxunBa;

8) Bblfiaya 3aABUTENIO pe3yfibTaTa NpeocTaBieHNns MyHULMNANLHOR YCyTi.

Mprem 3anpoca 3asBuTenss MHOroMYHKLMOHaNbHbLIM LIEHTPOM NPeAoCTaB/IeHNs
rocyapCTBeHHbIX U MYHULUNANbHbIX YCNYT

90. OcHoBaHMEM A8 Hayana BbIMNONHEHUS aAMUHUCTPATUBHOW MpoLEeaypb
SBNSETCS  MOCTYMMeHWe 3anpoca 3asBUTENs B MHOTOQYHKLMOHANbHbIA  LEHTP
NpeaocTaBNeHNst TOCYAaPCTBEHHbIX U MYHULMMANbHbBIX YCAYT.
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COTPYAHUK MHOTFO(YHKLIMOHAILHOTO LIEHTPA NPefoCTaBNeHNs TOCYJapCTBEHHbIX W
MYHULMNANbHbIX YCNYr MMeeT MpaBO O0TKa3aTb 3asBMTENH0 B Mpureme [O0KYMEHTOB Ha
npeaocTaBneHne MYHULMNANbHOM YCnyru, TONbKO €CAM K 3TOMY WMEHTCS BecKue
OCHOBaHWs.

COTpYAHVK MHOTO(YHKLIMOHANILHOTO LeHTPa NpefoCTaBNeHnst roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT BblAAaeT B AieHb 06palLlleHns 3as8BUTeN0 OfMH 3K3eMnaap «3anpoca
3asBUTENST Ha OpraHM3auMio MpeaocTaBNeHUst TFoCyAapCTBeHHbIX (MyHULUMNANbHbIX)
YCNyr» C yKa3aHMeM MepeyHs NPUHATbIX JOKYMEHTOB 1 AaTbl Nnpuema B ML,

a1. MocTynMBWNUIA B MHOFO(YHKUMOHANbHBLIA  LEHTp  npefocTaBnel
rOCYAapCTBEHHbIX U MYHUUMNANbHbIX  YCAYr  MWCbMEHHbIA  3anpoc  3asBUTENS
perncTpupyeTcs nyTemM MPOCTaBNEHUS MPAMOYrO/IbHOMO LWTamna C PerucTpaLyoHHbIM
Homepom M®L, psaoM ¢ OTTUCKOM LUTaMna yKa3bliBaeTca AaTa npyvema v myHas noanmch
onepartopa, NPUHSBLLEro 3anpoc;

92 CoTpyAHUK MHOTO(YHKLIMOHA/IbHOTO LUeHTpa  NpefoCTaBneHUs
FOCyJapCTBEHHbIX W MYHMUMNANbHbIX YCAYr MPOBEPsieT  COOTBETCTBME  KOMWid
NnpeacTaBnseMbiX AOKYMEHTOB (33 WCK/OYEHMEM HOTapuanbHO  3aBEPEHHbIX)  UX
OpuUrMHanam, 4YTo  MOATBEPXAAETCA  MPOCTAaBJEHMEM  HAa  KOMWM  [OKYMeHTa
NPsIMOYrofibHoro wrtamna «C  MOAMMHHBIM  CBEPEHO», €CMM  KOMusl  [JIOKYMeHTa
npeacTas/eHa 6e3 NpeAbaBAEHUS OpUTMHANa, WTaMmn He NPOCTaBNSEeTCS;

93. Pe3ynbTaTOM  BbINO/HEHUS  aAMUHWUCTPATMBHOW  npouedypbl  SBNSETCS
perucTpaLs 3anpoca 3asBuTens.

94. CsefieHVWs O BbINOMHEHUM AAMUHUCTPATUBHOW Npoueaypbl  (HUKCUPYHOTCS
B CUCTEME [OKYMEHTo060poTa M [eNonpou3BOACTBA MHOFO(YHKLMOHANBLHOTO LEHTpa
MpeaocTaBNeHNst FOCYAapCTBEHHbIX Y MyHULMUMANbHBIX YCNYT.

®opMMpOBaHME N HanpaBieHne MHOTOMYHKLMOHaNbHLIM LIEHTPOM NpeaoCTaB/IeHNS
rocyapCTBeHHbIX U MYyHULMNANbHbLIX YCAYT 3anpoca B MyHULMNAbHbIA apXuB

95. OcHoBaHVMeM [N Hayana BbINONHEHUS aAMUHUCTPATUBHON Npoueaypsbl
SBNSETCA  perucTpauma 3anpoca 3adBUTENS B MHOTFO(YHKLMOHa/IbHOM  LeHTpe
NpefoCcTaBNeHNS TOCYAAPCTBEHHbIX U MyHMULMNANbHBIX YCAYT.

96. CoTpyaHUK MHOTO()YHKLMOHANbHOI O LLeHTpa  npeaocTaB/ieHUs
roCyAapCTBEHHbIX W MYHUUMNANbHBLIX YCAYr (QOpPMUPYET 3anpoc U AOKYMEHTHI,
Heob6XxoAuMble ANA  NPefOCTaBNEHMA  MYHUUMNANbHOW  YCNyru, AN HanpaBneHus
B MYHMULMNA/bHBIA apXuB.

97. CoTpyAHMK MHOTrO(hYHKLMOHaNbHOI O LeHTpa  npefocTaB/eHUs
rocyfapCTBEHHbIX W  MYHUUMNANbHbLIX YCAYr HanpasnseT 3anpoc W LOKYMEHTHI,
Heo6XxoauMmble ANs NpefocTaBfieHUs MYHUUMUMNaIbHON YCNyru, B MyHULMMANbHbIA apXuB
B TeyeHue 5 paboumnx aHen.

98. Pe3ynbTaTOM  BbINO/HEHMA  aAMWHUCTPATMBHOM  npouefypbl  SBAsSETCA
HanpaB/fieHMe 3anpoca B MyHULUNAbHbLIA apXuB.
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99. CsefeHVss O BbINOMHEHUM AAMUHUCTPATUBHOW nNpoueaypbl (HUKCUPYHOTCS
B CMCTEME [OKYMeHT0060poTa W [Aenonpon3BOACTBA MHOMOMYHKLMOHANLHOIO LEHTpa
NpeaocTaBneHNst TOCYAapPCTBEHHbIX Y MYHULMNANbHBIX YCAYT.

HanpaBneHue 3anpoca pyKOBOAWTENO, PACCMOTPEHME 3anpoca PyKOBOANUTENEM,
HanpaBneHWe 3anpoca UCMOIHMTENO, PACCMOTPEHUE 3anpoca UCNONHUTENEM, aHa/In3
TeMaTMKK 3anpoca

100. OcHOBaHWeM [N Hadyana BbINOMHEHWUS aAMWHUCTPATUBHOM nNpoueaypb
SIBNSIETCS perncrpauus sanpoca.

101. 3aperucTpUpoBaHHbIA 3anpoc 3asBUTeNs MNpPeACTaBNseTCs  COTPYAHMKY
MYHULMNANbHOIO apXmBa Ha UCMOMHEHWE B YCTAaHOBEHHOM MOPS/KE.

102. PykoBOAMTENb MYHMULUMMNANbHOrO apxuBa o6ecne4ynBaeT onepaTUBHOE
paccMOTpPeHMe 3anpoca 3asBUTeNs.

103. COTpPYAHVKM MYHULMNANLHOrO apxvMBa OCYLIECTBAAOT aHa/nM3 TeMaTUKM
MOCTYNMBLLEr0 3anpoca C WCMOMb30BaHWEM WMEIOLINXCS B roCyapCTBEHHOM apXuBe
apXMBHbIX CMPAaBOYHWKOB, COAEPXKALLMX CBEAEHMS O MecTax XpaHeHWUs apXUBHbIX
[NOKYMEHTOB, HEOOXOANMbBIX 15 UCNOMHEHNS 3anpoca 3asBUTeNs.

104. MyHMUMNANbHBLIA  apxuB  3anpallivMBaeT  3asBUTENs 00 YTOUHEHUM U
[OMONTHEHUM 3ampoca Heo6XOAMMbIMW [ANSl €ro WCMOMHEHUS CBEAEHMSMMW, B Clyvae
OTCYTCTBUS B 3amnpoce 3asBMTENs A0CTAaTOYHbIX [aHHbIX 1S OpraHM3auun BbISBIEHUS
3anpalivBaeMoli MHoOPMaLMKN UMK HEYETKO, HEMpPaBMIbHO CHOPMY/IMPOBAHHOIO 3anpoca.

105. CpoK UCMONMHEHWs JaHHOV afIMUHUCTPATUBHOI npoueaypbl - 10 aHeid.

106. Pe3ynbTaTOM  BbIMOMHEHUS  aAMUHWUCTPATMBHOW  MpoLeaypbl  SBNsSeTcs
onpeaeneHue:

1) NpaBOMOYHOCTM MONyUYeHUs 3asBUTENEM 3arnpallinBaemMoin MHpopMaLLMK C yUeToM
OrpaHMYeHnn Ha NpefocTaBNeHne CBefeHWIA, COAepXallMX rocyAapCTBEHHYIO TaiiHy W
CBeAeHUI A KOHMMAEHLMANBHOTO XapaKTepa;

2) cTenmeHW NOMHOTbI  CBEAEHWIA, CcodepXaluxcs B 3anpoce  3asBUTENS,
Heo6X04MMbIX ANS NPOBeAeHNsI MOUCKOBOW paboThl;

3) MEeCTOHAxOXAeHWs apPXMBHbIX AOKYMEHTOB, HEO6XOAMMbIX N8 WCMONHEHNS
3anpoca.

B cnyvae yCTaHOBNEHWS OCHOBAaHMWI AN 0TKasa B NPefoCTaBeHNN MyHULMNANbHON
YCNyrn coTpyAHUK MYHULMNANbHOIO apXmBa CO06LLAET 06 3TOM 3asBUTENIO C YKa3aHUEM
MPUYNH 0TKa3a.

107. CBefeHUS O BbIMONHEHUM aAMUHUCTPATUBHON MpPOLEAYPbl (GUKCUMPYHOTCS
B CMCTEME [IOKYMEHT0060poTa 1 Aenonpon3BoACTBa MyHULMMNANLHOTO apXUBa.

HanpasneHve no pesynbTatam pacCMOTPEHMS 3amnpoca Ha UCMOHEHNE
B APYrOi apXvB UIN OpraHn3aluio
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108. OcHoBaHMEM [Anf Havana agMUHUCTPATUMBHOM MNpouUeaypbl  ABASETCA
onpejesieHne MeCTOHaxX0XAeHNA apXUBHbIX LOKYMEHTOB, HEOOXOAMMBIX A1 UCNOTHEHUS
3anpoca.

109. Mo wuToram aHanm3a TeMaTWMKW MOCTYMNMBLUErO 3anpoca, B TeyeHWe 5 fgHel
CO [AHS perncTpaumm MyHUUMNaNbHbIA apxXuB HanpasfseT 3anpoc, He OTHOCALMIACH
K COCTaBY XPaHALWMXCA B MYHMLMMNANbHOM apXuBe apXMBHbIX AOKYMEHTOB, B [pYrow
apXuB WM OpraHu3auuio, rae XpaHAaTca HeobxoAuMMble LOKYMEHTbI, C yBeLOM/IeHNnemM 06
3TOM 3aABUTENSA, UIN 3aABUTENIO AaeTCA COOTBETCTBYHOLLLAA peKoOMeHAaLums.

110. B cnyyae ecnv 3anpoc TpebyeT UCNOSIHEHUS HECKO/IbKMMWU OpraHu3aunsamMu,
MYHUUMNANbHBIA apXuB HanpasfiseT B COOTBETCTBYHLME apXMBbl WAN OpraHu3aLmm
Konuu 3anpoca.

111. Pe3ynbTaToM agMWHUCTPATUBHOW nNpoLefypbl SBNSETCA  YBeAOM/EHME
3adBUTeNd O HanpaBfieHWW ero 3anpoca Ha WCNOSIHEHWe B [APYron apxvB WIu
opraHmsauuio.

112. CsefieHMsi O BbIMONHEHUN AAMUHUCTPATUBHOW Npoueaypbl (DUKCUPYHOTCS
B CMCTeMe LOKYMEHTO060pOTa 1 Ae/I0Npon3BOACTBA MYHULMMAIbHOTO apXumBa.

MoaroToBKa 1 HanpaBieHWe 0TBeTa B MHOTOPYHKLMOHANbHBIA LEHTP NpeAocTaB/eHns
FOCYAapCTBEHHbIX Y MyHULMUNAbHbIX YCAYT

113. OcHoBaHMeM AN Hayana afAMWHUCTPaATUBHOW  npoueaypbl  SBNSETCS
onpejenieHne MeCTOHaxX0XAeHNA apXUBHbIX JOKYMEHTOB, HEOOXOANMbBIX A5 UCMONHEHWSA
3anpoca.

114. PabOTHUK MYHMLMNANBHOIO apXxmnsa OCyLLeCTBAET B YCTAaHOB/IEHHOM MopsaKe
BbISIB/IEHNE  apXMBHbIX [OKYMEHTOB, HeoOXoAWMbIX [N WUCMOJIHEHMA  3anpoca.
Mo pe3ynbTatam BbISB/IEHUS TOTOBUTCA OTBET 3aABUTE/NIO Ha 3anpoc (apxuBHas Crpaska,
apXuBHas BbIMWUCKA, apXMBHas KOMus, OTBeT 06 OTCYTCTBUM 3anpalinBaeMbiX CBeAeHWI).
CpoK ncnonHeHuns 3anpoca - 30 fHel Co AHA ero perncTpauunn:

1) TeKCT B apXMBHOW CrpaBKe [aeTcs B XPOHOMOrMYecKOin nocnefoBaTe/lbHOCTU
CO6bITUI C yKasaHWEM BWAOB apXWMBHbIX [OKYMEHTOB M MX pgaT. B apxuBHOW cnpaBke
[IONYCKaeTCA UMTUPOBAHMNE apXMUBHbIX JOKYMEHTOB;

2) HecoBMafeHWe OTAEeNbHbIX [AHHbIX apXUBHbIX AOKYMEHTOB CO CBeAEHUAMMU,
N3NM0XEHHbLIMW B 3anpoce, He ABNAETCA MPENATCTBUEM [NA BK/IKYEHUA UX B apXUBHYIO
CnpaBkKy npuv YCNOBMMW, €CN COBMajeHWe BCEX OCTa/llbHbIX CBEfEHWIA He Bbl3blBaeT
COMHEHUI B TOXAECTBEHHOCTU numua uamM (HaktoB, O KOTOPbIX FOBOPUTCS B apXUBHbIX
JOKYMeHTax. B apXvBHOWM cnpaBKe 3TV faHHble BOCNPOU3BOAATCS TaK, KakK OHN WU3/T0XEHbI
B apXMBHbIX [OOKYMEHTaX, a pPacXoXAeHWs, HecoBnajeHUA W HETOUHble Ha3BaHuA,
OTCYTCTBME WMEHW, OTYECTBa, WHULMANOB WAN Halu4yme TONbKO OfHOr0 U3 HUX
OroBapuBaltOTCA B TEKCTe ChpaBkM B CKOOKax («Tak B JOKYMeHTe», «TakK B TeKCTe
OpuUrnHana»);

3) [onyckKaeTcs BK/OYEHWe CBefeHWA M3 HEeCKONbKMX HOPMATMBHbLIX MPaBOBbIX
aKTOB OpraHa MecTHOro camoynpas/ieHUs B O4HY apXUBHYIO CMpaBKy;



25

4) B NpMMeYaHUsix Mo TEKCTYy apXMBHOW CNpaBKWM OroBapuBatOTCsi Hepa3bopyunBo
HanucaHHble, WCMpaB/fieHHbIe aBTOPOM, He noAjarlnecs MNPOUYTEHUIO BCMeACTBUE
NnoBpeX[aeHns TekcTa opurnHana wmecta («Tak B TeKCTe opurnHana», «B TekcTe
Hepa3bopUMBO»);

5) B TEKCTe apxXMBHOM CrpaBKW He [A0MYyCKalTCA W3MEHEHWUS, WUCNpPaBeHUs,
KOMMEHTapuUK, COOGCTBEHHbIE BbIBOAbI WCMOMHUTENS MO  COAEPXAHUKD  apXMBHbIX
[LOKYMEHTOB, Ha OCHOBaHMN KOTOPbIX COCTaBNeHa apXMUBHaaA CNpaBKa;

6) nocne TeKCTa apXMBHOW CMpaBKM MPMBOAATCA apXWBHbIE LWNGPbLI U HOMeEpa
JINCTOB eAVHUL  XpaHeHus apXMBHbIX  AOKYMEHTOB, neyaTtHble n3faHuns,
MCMNO/b30BaBLUMECS AN COCTABMIEHUS apXUBHOW CNpaBKW. B TeKCTe apXMBHOW CnpaBKu
[IONYCKaeTca NPOCTaB/IEHNE apXMBHbIX LWNHPOB M HOMeEpa NIUCTOB eAMHUL, XpaHeHus
apXMBHbIX AOKYMEHTOB Cpa3y Nnoc/ie U3N0XeHUs Kaaoro gakra, cobbiTus;

7) B apXMBHOW cnpaBkKe, 06bEM KOTOPOI MpeBbllaeT O4WH NUCT, NNCTbl AO/MKHbI
ObITb MPOLUNTBI, MPOHYMePOBaHbl U CKPen/ieHbl NeYaTblo MyHULUMNANLHOTO apXmBa,;

8) apxmBHbIe cnpaBKW A0/MKHbI 0DOPMAATLCA Ha 61aHKe MyHULUMNANBbHOIO apXmBa,;

9) apxuBHasd crpaBka NOAMNMUCLIBAETCA PYKOBOAMTENEM MYHUUMNAIbLHOIO apXxmBa,
3aBepseTca neyvyatbld MyHULMNATBHOIO apXxmBa,;

10) B apXMBHOWN BbINMUCKE Ha3BaHME apXMBHOrO [OKYMeEHTa, ero HOMep W Aaata
BOCMPON3BOAATCA MOMHOCTbIO. 13BNeYeHMAMU U3 TEKCTOB apXMBHbIX [AOKYMEHTOB
[OO/KHbI ObITb MCYepnaHbl BCE WMEIOLLMECH [aHHble MO 3anpocy. Hayano v KoHey,
Ka>K0ro N3BMeYeHns, a TakXe NMpornycKn B TEKCTE apXMBHOI0 AOKYMEHTA OTAe/IbHbIX C/10B
0603Ha4a0TC MHOTOTOUNEM;

11) B npuMeyYaHMAX K TEKCTY apXMBHOW BbIMUCKW [AeNatoTcsa COOTBETCTBYHOLLME
OrOBOPKM 0 4acTAX TeKcTa OpurvHana, HepasbopuMBO HanuCaHHbIX, WCNPaBNEHHbIX
aBTOPOM, He NoAJaloLLIMXCSA NPOUYTEHNIO BC/IEACTBME NOBPEXAEHNA TEKCTA U T.4,;

12) oTAenbHble CnoBa W  BblpaXeHMA OpWUrMHana, Bbi3blBalOWME COMHEHUS
B X TOYHOCTU, Or0BapMBaKOTCA CNOBaMWN «TakK B TEKCTE OpUTUHaNa», «Tak B JOKYMEHTE»,
Mocne TekcTa apXMBHOW BbIMUCKN YKa3blBAKOTCA apXMBHbIA LWIKGDP U HOMepa NUCTOB
eAVMHNLbI XpaHEHNA apXUBHOIO AOKYMEHTa;

13) ayTEHTMYHOCTb BbIJAHHON MO 3anpocy apXMBHOW BbIMUCKW YAOCTOBEPSIETCS
NOANUCLI0 PYKOBOAUTENA MYHULUMANBHOIO apXxuBea 1 nevyaTbid MyHULMNANbLHOTO apXxuBea;

14) Ha 060pOTe KaXXA0ro NMCTa apXMBHOM KOMUKM MPOCTaBAAKTCA apXmMBHbIe LUNGPbI
N HOMepa INCTOB eAMHNL, XpaHEHUS apXUBHOIo JOKYMeHTa. Bce N1cTbl apXMBHOW KOMuu
CKPennsaTCa N Ha MEeCTe CKPEenaeHUa 3aBepsardTca nevyaTtbio MyHUUMNANILHOIO apXuBa U
NnoAnMUCLIO ero pyKoBoAUTENS.

115. Mpwu oTCyTCTBMM pe3y/nbTaTa B XO[e UCNOMHEeHMA 3anpoca B TedeHue 30 gHel
COCTaBNSAETCA OTpULATENbHLIA OTBET Ha 6naHKe MyHMUMNaNLHOro apxmea. B oTBeTe
n3naraeTcs nNpuyMHa, Mo KOTOPOM He MpeacTaBnseTcs BO3MOXKHbIM BblaaTb TPedyemyro
KOMUIO apXMBHOIO [OKYMEHTA WAM apxXuBHYK cnpaBKy. [1pyv HE06XOANUMOCTU OTBET
3aBepseTca neyatbo MyHULUMNANLHOIO apXmnBea.

116. ApxmBHasi CrpaBKa, apxmBHas BbIMWCKA WU apxMBHadA Konusa OMOpPM/IAIOTCA
Ha rocyiapCTBeHHOM s3blKe Poccuninickon degepaymm.
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117. PaccMOTpeHuMe 3anpoca 3asBMTeNs CUMTAeTCs 3aKOHYEHHbIM, €CnM AaH OTBeT
Mo CyLLecTBy 3anpoca, No Hemy NPUHSATbI HEOOXOANMbIE Mepbl.

118. Pe3ynbTaToM aAMWUHWUCTPATUBHOW npouedypbl SBASETCS  HamnpaBneHue
B MHOroyHKLMOHaNbHbIV LEeHTP NpefoCTaBNeHMs FOCY4apCTBEHHbIX U MYHMLMNANbHbIX
ycnyr —pesynbTata NpefoCTaBNeHWss  MYHUUMNANbHOW  YCNyryM  3asBUTENO0  Ans
nocneflytollein nepegaum 3asBuTento. He BOoCTpe6OBaHHbIE 3asBUTENSAMU Pe3ynbTaTbl
NpeaocTaBNeHNst MyHULUNANbHbIX YCNYr, nepefaHHble B MHOrogyHKUNOHANbHBIA LEHTP
NpPeaocTaBNeHNst TOCYAAapPCTBEHHbBIX U MYHULMNANbHLIX YCAYT ANS BblAauu 3asBUTENIO,
XpaHATCS B MHOFO(YHKLUMOHANbHOM  LIEHTPe  MpPeAoCTaBNeHMst  FOCYAapCTBEHHbIX
M MyHULMNANbHbLIX YCNYT B TeyeHune 3 MecsaueB. 10 OKOHYaHUM YKa3aHHOrO CpPoKaM He
BOCTPe6OBaHHble 3asBUTENSMU pPe3ynbTaTbl MpefoCTaBNeHMs YCMyr BO3BpallaloTcs B
MYHULMNANbHbIA apxuB. CPOK XpaHeHUs B MYHULMUMANbHOM apXxvMBe HeBOCTPEOOBAHHbIX
3asBUTENeM pe3ynbTaToB NPefoCTaBNeHNs MyHULUNANbHON YCnyri cocTaBnseT 5 neT

119. CsefieHUs O BbIMONHEHUM aAMUHUCTPATUBHON NpoLeaypbl (GUKCUMPYHOTCS
B CMCTEME JOKYMEHT0060p0Ta 1 [1eI0NPON3BOACTBA MyHULMNANBLHOTO apXmBa.

MonyyeHune pe3ynbTaTa NPeaoCcTaBeHNs MYHULMNANbHOW YCAYTH
M3 MYHMLMNANLHOrO apXuBa

120. OcHoBaHMEM [Nsi Hadvasia BbIMOMHEHUA aAMWUHUCTPATUBHOM nNpoueaypsbl
ABNAETCA NOCTYMJIeHWe pe3ynbTata MNpPefoCTaBNeHUA  MYHULMMaNbHON ycnyrm B
MHOTO(YHKLMOHANbHbIA LEHTP MPeAoCcTaB/ieHNs rOCYAapCTBEHHbIX W MYHULMMNaNbHbIX
YCAyr.

121 CoTpyaHUNK MHOTO(PYHKLMOHAIbHOT O LeHTpa npepocTaBneHns
rOCYfapCTBEHHbIX W MYHULMMNANbHbLIX YCAYr Peructpupyer mMony4vyeHne pesynbraTa
NMpeaocTaBieHnss MYHUUUNANbHOW YCNyry 3asBUTEN0 B CUCTEME [O0KYMeHToob6opoTa U
[,eNnonpon3BoACTBa.

122.  Pe3ynbTaTOM  BbIMNOMHEHWUSA  aAMWHUCTPATUBHOW  Npoueaypbl  ABMASETCA
perncTpaums nonyyeHus pesynbtata MpPeAoCcTaBieHNs MYHUUUNAbHON YyCnyrn w3
MYHULMNANLHOTO apXuBa.

122. CBefieHUsi O BbIMOMHEHUN AAMUHUCTPATUBHOW Npouesypbl (DUKCUPYHOTCS
B CMCTeMe [OKYMEHTO060poTa U [enonpou3BOACTBA MHOTO(YHKLMOHANLHOIO LeHTpa
npefocTaB/ieHNs TOCYAAPCTBEHHbIX U MYHULMMANbHbLIX YCAYT.

Bblgaua 3asBUTENO pe3y/ibTaTa npefocTaBneHns MyHULUNANbHOR yenyri

124. OcHOBaHMEM A/ Hayana BbINOSHEHWUS aAMUHUCTPATMBHOM MpoLEeaypbl
ABNSETCA 00palleHns 3asBUTENs 3a Pe3ynbTaToM MpefoCTaBNeHMs MYHULMUNANIbHOV
ycnyrm B MHOFO(YHKUMOHA/bHbIA  LEHTP  NpPeAocTaBfeHWs  roCyAapCTBEHHbIX
M MyHULMNANbHBIX YCNYT.

125 Pe3ynbTaT NpeAoCcTaBNeHNs MyHULMNANbHON YCNYTi BblJAeTCs 3aBUTENHO UMK
ero [I0BepeHHOMY /WLy MOof Pacnucky, npu MpeabsBneHUM nacnopta WM MHOTO
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YOOCTOBEPSOLWENO /IMYHOCTb [AOKYMEHTA, [OBEPEHHOMY NWLY - MpPU NPeabsBNEHUN
[IOBEPEHHOCTM, O(DOPM/IEHHOWN B YCTAHOB/IEHHOM MOPS/KeE.

126. Pe3ynbTaTOM BbINOMHEHUS aflMUHUCTPATMBHONW MpoLeaypbl SBNSETCA Bblgaya
OTBETa 3asBUTENIO.

127. CBefleHUsi O BbIMNONHEHUN AAMUHUCTPATUBHOW MNpoueaypbl (UKCUPYHOTCS
B CUCTeMe JJOKyMeHT0060poTa 1 Aenonpon3BoacTBa MyHMULMNAIbHOIO apxmBa

MopsiaoK McnpaBneHUs AonyLeHHbIX ONeYaToK U OWMGOK B BblaHHbIX
B pe3ynbTaTe NpefoCTaB/eHNs MyHULMNANbHOM YCNYr OKYMeHTax

128. OcHOBaHMEM [nsi  Hayana aAMWUHUCTPATMBHOW npouefypbl  SABNASETCH
npefcTaBneHne (Hanpas/ieHUE) 3asBUTeNIEM 3anpoca 06 MCnpaBieHMU oneyvyaTtok u (Unm)
OWM6OK, AONYLEHHbIX B BblAAHHbIX B pe3y/nbTaTe MpefoCTaBNEHUSA MYHULMMNaTbHOM
YCyrn OKYMeHTax.

129. PabOTHMK  MyHMUMNANbLHOrO  apxmBa, paccmaTpuBaeT  3asB/ieHUe,
npefcTaBfeHHOe 3adBUTENEM, U NPOBOANT NPOBEPKY YKa3aHHbIX B 3asiB/IEHUN CBEAEHUI B
CPOK, He npeBblWwawwWmini 3 paboyumx AHeid C AaTbl perncrTpauum COOTBETCTBYHOLLEINO
3anpoca.

130. KpuTtepuem NpUHATUS pelleHns No agMWHUCTPATMBHONM Mpoleaype SBMASETCS
Ha/IMume NN OTCYTCTBMUE TaKMX ONeYaTok u (Mnun) oLwmnbok.

131. B cnyuvae BbISIBIEHUS AOMYLWEHHbIX 0NeyaToK U (MNK) OWNGOK B BblAaHHbIX
B pe3y/nbTaTe MpeAoCTaBfeHMA MYHUUMMNANbHOW YCNyrn [JOKYMeHTax paboTHUK
MYHULUMNANbHOrO apXmnBa OCYLLECTBAAET UCNpPaB/IEHNe M 3aMeHY YKa3aHHbIX JOKYMEHTOB
B CPOK, He npesblwarowmii 5 pabounx AHel ¢ MOMeEHTa perncTpaumMm COOTBETCTBYIOLLErO
3anpoca. CBefeHWs O BbINOMHEHUN aAMUHUCTPATUBHON Npoueaypbl  (PUKCUPYHOTCS
B CMCTEMe AOKYMEHTO060pOTa 1 e10NPON3BOACTBA MYHULMNANILHOIO apXmBa.

132. B cny4vae OTCYTCTBMA Oneyatok v (M1v) OWNOBOK B AOKYMEHTax, BblAaHHbIX
B pe3y/bTate MNpefoOCTaBNEHUA MYHMLMMNANLHON Yycnyrn, paboTHUK MYHULMMNaNLHOIOo
apxmBa NMCbMEHHO CO06LLLaeT 3aaBMTENO0 06 OTCYTCTBUM TaKUX OMeYyaTok v (Mnmn) owmnbok
B CPOK, He npeBblwarowmii 5 pabounx AHel ¢ MOMeEHTa perucTpaumm COOTBETCTBYIOLLErO
3anpoca. CBefeHMA O BbINOMIHEHNUN aAMWUHUCTPATMBHON nNpoueaypbl (PUKCUPYHOTCA
B CMCTEMe AOKYMEHTO060pOTa 1 1e/10MPON3BOACTBA MYHULMNALHOIO apXmnea

133. Pe3ynbTatoM afMUHUCTPATUBHON Npouefypbl ABMAETCA Hanpas/eHne oTBeTa
3aABUTENIO.

Pasgen 4. ®opMbl KOHTPONA 32 UCMOSIHEHNEM pPernameHTa
MopALOK OCYLLECTB/IEHUA TEKYLLErN0 KOHTPO/A 3a COO6/M0AEHMNEM U UCMOTHEHMEM
MYHULUNaNbHbLIM apXUBOM, MPeAoCTaBNALWMM MYHULUNANbHYIO YCNyry, ero
AO/HKHOCTHBLIMWU NULAMU, MYHULMNANIbHBIMWU CAYXXalWMMN 1 paboTHMUKaMK,
NOSIOXKEHUIA pernaMeHTa U MHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB,
ycTaHaBNMBalLWMX TpeboBaHMA K MPefoCcTaB/eHMUI0O MyHULUMANIbHOW YCNyrn, a
TaKXe NPUHATUEM VMU PeLLEHN
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134. TeKywWin KOHTPO/Nb 3a COOMOAEHNEM MOCNeA0BaTENbHOCTU AENCTBUN,
onpepeneHHbIX aAMUHUCTPATUBHLIMN npoveaypamu no NnpefoCTaB/IEHNIO
MYHUUMNANbHOW YCNYrn, OCYLLECTBNSETCA PYKOBOAUTENEM MYHULMMNAbHOIO apXmBea,
Ha NOCTOSIHHOW OCHOBE.

KoHTponb 3a npeaocTaBfieHUMEM MYHUUMMANbHOW  YCNYyrM  MyHUUMNaNbHbIM
apXMBOM OCYLLLECTBNAKT OpraHbl MeCTHOIro caMoynpaBneHuUs.

MopaAoK U NepuoanUYHOCTb OCYLLLECTBIEHUS NIAHOBbIX M BHEM/TAHOBbIX NPOBEPOK
MOMHOTbI N KayecTBa NPeA0CTaB/EHUS MyHULMNANLHOW YCyru,
B TOM UuMce NopsigoK 1 hopMbl KOHTPO/S 3a NOSTHOTOM Y Ka4ecTBOM
NpPeAocTaBeHUst MyHMLMNANbHOW ycnyriu

135. KOHTponb 3a MOMHOTOM W KayeCTBOM MPeAoCTaBEHNS MYHULMNANbHOM
yCyru BKAOYaeT B cebsi NpoBefieHWe NPOBEPOK, BbISIB/IEHWE U YCTPaHEHUe HapyLUeHWUi
npaB 3a#BWUTENE, PacCMOTPEHME, TMPUHATME pPEeLeHud U NOATOTOBKY OTBETOB
Ha obpalleHns 3asBUTeNein, codepxkalimne Xanobbl Ha peweHuns, aenctens (6e3nencTeune)
AOMKHOCTHbIX L, MyHULMNANbHOTO apXmBa.

MpoBepkn MOryT 6bITb MIAHOBLIMW (OCYLLECTBNATLCA HA OCHOBaHWW [OAOBbIX
NNaHoOB paboTbl OpPraHOB MECTHOr0 CamoyrnpaBfieHUs) W BHEMNMaHOBLIMW, B TOM 4uce
MO0 KOHKPETHOMY 06paLleHUNIo 3asaBUTENS.

Pe3ynbTatbl MPOBEPOK OMOPMAAIOTCA B BMAE akta, B KOTOPOM OTMeYaroTCH
BbISIB/IEHHbIE HEAOCTATKN U MPeasIoXeHUs no nx yCcTpaHeHuo.

OTBETCTBEHHOCTb MYHULIMMABHOI0 apXmBa, NPeAoCTaBAOWEro MyHULMNAbHYIO
YCNyry, ero 4O/HDKHOCTHbIMU NINLaMN, MYHULUNANBbHBIMU CAyXawmmn v
paboTHUKaMU, 3a pelleHnsa N gencteus (6esnencTeune), NpUHNMaEMble
(ocyuiecTBnsieMble) UMW B X0Of€e NMPeaocTaB/ieHNA MyHULUNANLHOM YCnyrn

136. Mo pe3ynbTaTaM MNPOBEAEHHbLIX NPOBEPOK, B C/yvae BbIABMEHUA HapyLUEHWN
npaB 3adBWUTeNei, K BWHOBHbIM /NMLUAM  OCYLLECTB/SETCA  MNPUMeHeHWe  Mep
OTBETCTBEHHOCTM B  MOPsA4Ke, YCTaHOBNEHHOM  3aKOHOAATe/lbCTBOM  POCCMIACKOM
®epnepauun.

[MoN0XeHNS, XapaKTepurayoLme Tpe6oBaHNSA K Nopsaky u popmam
KOHTPO/S 3a NpeaocTaB/ieHMEM MYHULMNANbHOR ycnyru,
B TOM YlC/ie CO CTOPOHbI FpaxaaH, UX 06beMHEHNIA 1 OpraHn3aLnii

137. KOHTpONb 3a npefoCTaBlEHWEM MYHULWUNANLHON YyCAyru, B TOM 4uche
CO CTOPOHbI FpaXAaH, UX 06beAMHEHWIA M OpraHU3aUuiA, OCYLLECTBASETCS MOCPEACTBOM
OTKPbITOCTU  [€ATE€NbHOCTM  MYHMUMNANbHbIX  apxXMBOB  MpW  MpPeAOCTaBNEHUN
MYHMLMNANbLHOW YCNyrn, Noay4YeHust NOMHOW, akTyanbHOW 1 OCTOBEPHOI MHBopMaLMm
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0 NopsiAKe NpeaoCTaBNeHUs MYHULUMNANbHOW YCNyr U BO3MOXHOCTM [0CYAe6HOro
(BHecyne6HOro) paccMOTPeHUst o6palleHuidi  (Kano6) B MpoLecce NpeaocTaB/eHUs
MYHULIMNANLHOI yCnyru.

138. KOHTponb 3a NpefoCTaBNEHMEM  MYHULUMMNANbLHOW  YCAYTU  MOXET
OCYLLECTBNATLCS CO CTOPOHbI 3asBUTENE, UX O6bEAUHEHWU W OpraHu3auuii nyTem
HanpaB/ieHNsi B aflpec OpraHOB MECTHOI0 camoymnpaBeHUs:

1) npeanoXeHuik MO  COBEPLUEHCTBOBAHMIO  HOPMATMBHBLIX  MPABOBLIX  aKTOB,
pernaMeHTUpYHoLLMX NpeaoCcTaBNeHne MyHULUNANLHON YCnyru;

2) COOOLIEHN/ A O HapyLeHUU 3aKOHOB U WHbIX HOPMATWBHbIX TMPaBOBbIX aKTOB,
pernameHTUPYHLLMX NPeAocTaBAeHne MYHULMNANbLHOW YCNyru, 0 HefocTaTkax B pa6oTe
MYHULIMNANbLHOTO apXuBa, ero AO/MKHOCTHbIX MNLL;

3) xanob no hakTam HapyLlUeHUs AOMKHOCTHbIMK NMLAMWU MYHULMMNANbHOFO apXmBa
CB0O6O/, UMM 3aKOHHbIX MHTEPECOB 3asBUTENENA.

Pasgen 5. [locyaebHblii (BHecyaeOHbIN) NOPSAAOK 06)KasoBaHUS peLLeHn
N AeAcTBU (6e34eCTBUS) MYHULNMANBLHOIO apXuBea, NpeLocTaBASAOLWEro
MYHUUMNANBbHYO YCNYTY, ero JO/MKHOCTHbBIX UL, MYHULUNAbHBLIX Cy>Xalnx 1
paboTHMKOB, a TaKXXe pPeLleHnn 1 aencTemin (6e3nencTBnA) MHOTOMYHKLMOHAIbHOIO
LeHTpa NpefocTaB/ieHNsA rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCNYr, pab0THUKOB
MHOIO(PYHKLMOHA/IbHOTO LeHTpa NpeaocTaBneHns rocyAapCTBEHHbIX
N MYHULUNANBHbIX YCNYyT

NHpopmaums 4ns 3aMHTepecoBaHHbIX /Ny, 06 UX NpaBe Ha gocyaebHoe
(BHecyaebHoe) obykanoBaHme AencTBMin (6e30eNCTBUSA) U (MNTN) PELLIEHNIA,
ocyuiecTBaseMblX (MPUHATLIX) B X04e NpeAocTaBeHnsa MyHULUNANIbHOW YCyTrn
(manee - kanoba)

139. 3asdBMTenb BrpaBe o006)anoBaTb peweHUs W paencteus (6e3dencTene),
MYHULUNA/IbHOI O apxmBa, NpeaocTaBAloLLEro MYHULMNANBbHYO ycnyry,
ero AO/HKHOCTHLIMW NMUaMN, MYHULMNANbHBIMUA CAYXalWUMM 1 paboTHUKaMU, a Takxke
peweHns u penctens (6e3gericTBue) MHOTOMYHKUMOHANBHOIO LEHTpa, paboTHUKOB
MHOTO(YHKUMOHA/IbHOIO LEeHTPa NpeaocTaBneHns rocyapCTBEHHbIX U MYHULUMMNANbHbIX
ycnyr B pgocyaebHom (BHecygebHOM) nopsigke, nNpeaycMOTpPeHHOM cTaTtbeid 11.1
®efepancHoro 3akoHa ot 27.07.2010 Ne 210-d3.

OpraHbl MECTHOI0 CaMOYynpaB/IeHMs, OpraHM3aLumn 1 ynoaHOMOYEHHbIe
Ha pacCMOTPeHMe Xanobbl N1LA, KOTOPbIM MOXET ObITb Harnpas/eHa anoba
3as8BMTeNs B Aocyae6HoM (BHecyae6HOM) nopsake

140. B cnyyae 06XanoBaHWS  peweHMd U1 AedcTBUil  (6e34enCTBUS)
MYHAUMNANbHOTO  apxXuBa, MNPefoCTaBNAIOWEro  MYHUUMNANbHYIO — YCNyry, ero
AOMKHOCTHbLIX ML, MYyHMLUMNANbHbLIX CAYXaWux U paboTHWKOB, anoba nogaercs ANs
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PacCMOTPEHMS B MYHUUMNANbHbLIA apxvWB N0 MeCTy NpeAocTaBNeHUs MYHULMNaNbHOV
ycnyru, B NUCbMeHHO (hopme Ha 6YMaXXHOM HOCMTENEe, B TOM YKcC/e NpW MYHOM Npreme
3aBUTENS, B 3/1eKTPOHHOM (hopme, MO MoYTe UM Yepe3 MHOTO(YHKLUMOHANbHbIA LEHTP
NpeaocTaBNeHNst TOCYAapPCTBEHHbIX Y MYHULMNANbHbIX YCAYT.

XKanoby Ha peweHuss n paeiicteus (6e3feiicTBME) MYHMLMUNANBHOTO apXuMBa,

NPeaoCTaBNAIOLEr0 MYHULUMNANbHYO YCNYTY, ero AO0MKHOCTHbLIX UL, MYHULMUNANbHbIX
CNyXalux M paboTHUKOB TaKXe BO3MOXHO MoAaTh B AAMUHUCTpaLMio ACGECTOBCKOMO

rOPOLCKOro oKpyra

141. B cnyvae o06XanoBaHWs  pelleHW W1 geiAcTBuin  (6e34eNCTBUS)
MHOTO()YHKLMOHAIbHOTO LeHTpa NpeAocTaBieHns rocyAapCTBEHHbIX W MYHULMNANbHbIX
ycnyr, paboTHMKa MHOTO(MYHKUWOHA/IbHOTO LEeHTpa MnpeaocTaBieHnst rocyfapCTBeHHbIX
M MYHULMNANbHBIX ycnyr Xanoba nopgaeTcs ans paccMOTpeHus
B MHOIO(hYHKUMOHA/bHbIN LEeHTP NpeAoCcTaB/eHns rocyAapCTBEHHbIX Y MyHULMNANbHbIX
ycnyr B dwmnvan, rae 3asBuTenb Nogasan 3asiBNeHUe W JOKYMEHTbI AN NpeAocTaBneHus
MYHULMMNANLHOWN YCYTN B MMCbMEHHON (hopMe Ha BYMaXXHOM HOCUTeNe, B TOM Yuc/e npu
NNYHOM NpUeMe 3asBUTENS, MO NOYTE AN B 3NIEKTPOHHON (opme.

XKanoby Ha pelweHua n genctena (6e34eCTBME) MHOTO(YHKUNOHAIbHOIO LeHTpa
NnpeaocTaB/ieHNs TOCyAapCTBEHHbLIX M MYHULMNANbHBLIX YCNYr TakXe BO3MOXHO MOoAaTh
B [JenaptaMeHT nHdopmaTusaymm un ceasu CeepanoBCKOM 061acTu (ganee - yypeautens
MHOTFO(YHKLUMOHANbHOIO LIEHTPa) B NMUCbMEHHOW (hopMe Ha B6YMaKHOM HOCuTesne, B TOM
ymcne Npy MYHOM Npueme 3asBUTENS, NO NOYTE UM B 3/1IEKTPOHHOI (hopme.

Cnocobbl MHPOPMUPOBAHNS 3asiBUTENER 0 NOPAAKe NOAaun 1 PacCMOTPEHUS
)Kanobbl, B TOM 4uC/e C UCNONb30BaHNeM EanHOro noprana

142. MyHUUMNANbHbLIA  apxXmB, MNPeLOCTaBNAWMIA  MYHULUNASIbHYKO  YCAyry,
MHOTO(YHKLMOHANbHbIA LEHTP MNpefoCTaBfeHNs rocyfapCTBEHHbIX W MyHULMMNaNbHbIX
yCiyr, a Takxe ydypeauTenb MHOTFO(MYHKLMOHaNLHOIO LeHTpa MpefoCTaB/eHUA
rocyfapCTBEHHbIX U MYHUUUNANbHBIX YCYT 06ecneynBatoT:

1) MH(OPMUPOBaHUE 3asBUTENE O NopsgKe 006)KanoBaHMA PeLeHnin U [eilcTs
(6e3mencTBMNA) MYHULMNANBHOIO apxuBa, NPeAoCcTaBAOLLEro MyHULMNANbHYIO YCAYTY,
ero [O/DKHOCTHbIX UL, MYHUUMNANbHbIX CNy)Xawnx Wn paboTHUKOB, PeLleHUit
n genctemin - (6e3gencTenMa)  MHOrFO(YHKUMOHaNbHOrO  LeHTpa  npefocTaB/ieHUs
rocyfapCTBEHHbIX W MYHULMMA/bHbIX YCAYr, €ero AO/MKHOCTHbIX L U paboTHUKOB
MOCPeCTBOM pasmelLeHUs NHpopMaLnn:

Ha CTeHJax B MecTax MpeAocTaB/ieHUs MYHULMUNANbHbIX YCNYT;

Ha  o(MuManbHbIX  calTax  MYHMUMMANbHOrO  apxuBa,  agMUHUCTpaLMM
Ac6ecTOBCKOro ropofcKoro oKpyra, MHOTrO(YHKUMOHa/bHOrO LieHTpa npefocTaB/ieHns
roCcyfapCTBeHHbIX W MyHuumnanoHbix  ycnyr  (http://mfc66.ru/) wn  yupegutens
MHOTO()YHKLMOHANILHOIO LEeHTpa NpeAoCcTaB/ieHns ToCyLapCTBEHHbBIX Y MYyHULMNANbHbIX
ycnyr(http://dis.midural.ru/);


http://mfc66.ru/
http://dis.midural.ru/
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Ha EgvHoM  noptane B pasgene  «[ononHWTeNbHas  MHGopMauus»
COOTBETCTBYHOLLEN MYHULMNANbHONR yCNyru;

2) KOHCYNbTVUPOBaHWE 3asBUTENEN O Nopsiike 06XKanoBaHWs PeLLeHWit 1 AeicTB
(6e3neiiCcTBUIA) MYyHULIMNANLHOTO apXvBa, NPeAOCTaBAAOLWEr0 MYHULMUNANLHYO YCNyry,
ero [AO/MKHOCTHbLIX /WL, MYHULUMNANbHbLIX CAYXaWWX W pPaBOTHUKOB, PELUEHWA K
nelicteuii  (6e3neiicTBUs)  MHOTOYHKLMOHANBHOrO  LIEHTpPa  NpefoCTaBNeHus
rocyapCTBeHHbIX Y MYHULUNANbHBIX YCYT, ero A0MXHOCTHbIX KL, U PabOTHNKOB, B TOM
ymcne no TenedoHy, 3NEKTPOHHOI NoUTe, NPU IMYHOM MpPUEME.

MepeyeHb HOPMATUBHbIX NPaABOBbIX aKTOB, PErYNMPYIOLLNX NOPSALOK
aocyaebHoro (BHecye6HOro) o6xxanoBaHUsA peLleHnin n aeincTenin (6e3nencTeuin)
MYHULUMAbHOr0 apxXmBa, NpefocTaB/IAoLWEero MyHULMNanbHy yCcayry, ero
AO/DKHOCTHBIX NN, MyHULUNANbHBLIX CNYXalnMx U paboTHUKOB, a TaKXXe peLueHnit
N gencTeuin (6e3nencTBns) MHOrogyHKLMOHaNBLHOIO LeHTpa NpeaocTaB/ieHNs
rocyAapCTBEHHbIX Y MYHUUMNANbHbIX YCAYT, pab0THUKOB MHOFO(YHKUMOHA/IbHOIO
LleHTpa npefocTaB/ieHNsA rocyAapCTBEHHbIX U MyHULMUMANbHbIX YCyT

Cratby 11.1-11.3 depepansbHOro 3akoHa ot 27.07.2010 Ne210-$3 «O6 opraHmsaumnm
NpeLoCTaB/IEHNA TOCYAaPCTBEHHbIX U MYHULUUNANbHBIX YCAYT»;

MocTtaHoBneHue MpaBuTenscTBa CBepasoBCKOM obnactv oT 22.11.2018 Ne 828-1111
«O6 yTBepxaeHUn T[1o0XKeHNs 06 OCOOEeHHOCTAX MojaynM WM PaccMOTPeHUs >kanob
Ha peweHns u fdeilcTema (6e34eiiCTBME) WCMONHUTENbHbLIX OPraHoB roCyAapCTBEHHOM
Bnactm CBepA/oBCKOM 06/1acTh, NpPefoCTaBNAWNUX MyHULUNANbHbIE YCIYTU, WX
OO/DKHOCTHBIX /UL,  MYHUUMNANbHbLIX  CAYXALWMX  WUCNOMHUTENbHbIX  OpPraHoB
rocyfapcTBeHHou Bnactv CBepAnoBCKOM 06/1acTi, NpefoCcTaBNALWMX MYHULUNASbHbIE
YCNyru, a TakKe Ha pelleHuns n genctems (6e3gencTsme) MHOTOMYHKLMOHANBHOIO LeHTpa
NnpeaocTaB/ieHNs rocyAapCTBEHHbIX Y MyHULUMNANbHBIX YCNYT U ero paboTHUKOBY;

MocTaHoBNEHNE agMUHUCTPaLMU AcbecTOBCKOro ropoAckoro okpyra ot 13.12.2018
Ne 626-MNA «O6 yTBepxaeHUN 0n0XeHNA 06 0COBEHHOCTAX MOJAaYnM U PacCMOTPEHMS
Xanob Ha peweHus u feidctemsa (6e34eliCTBME) OpraHOB MECTHOrO CamoyrnpaB/ieHuUs
Ac6eCcTOBCKOro ropofCcKOro OkKpyra, npeAocTaBfAOWNX MyHUUUNANIbHbIE YCAYrU, WX
LO/DKHOCTHBIX /AL, MYHUUMNANbHbIX CRyXawux OpraHoB MECTHOro camoyrnpasfieHus
Ac6eCcTOBCKOro ropofcKoro okpyra, MyHUUMMaNbHbIX YUYpeXxaeHWUW, npefocTaBnsoLmnx
MyHUUMNaNbHblE  YCAYrM, a TakKxXe Ha peweHns w  pgeictsma  (6e3geincrsme)
MHOrogyHKLMOHANLHOIO LeHTpa NpefoCcTaB/ieHNs roCyAapCTBEHHbIX U MYHULMNAbHbIX
yCcnyr n ero paboTHNKOB»;

Mprka3 MyHUUUNaNBLHOTO KaseHHOro YUpexXieHuns «YnpasneHue apxvmBammu
Ac6eCcTOBCKOro ropoAckoro okpyra» ot 19.12.2018 Ne 35 «O HasHayeHUM nuua,
YNO/THOMOYEHHOI 0 Ha PaCCMOTPEHME XKanobbl».

143. MonHas wuHpopMauMa 0 Mnopsgke nofjayM WM PacCMOTPEHUM  HKasool
Ha peweHuns n fencteusa (6e3neincTBMe) MyHMLMMNANILHOIO apxuBa, NPefoCTaBNAOLLEro
MYHULUNANLHYO YCAYTY, €ero [AO/MKHOCTHbLIX UL, MYHUUUNANbHLIX CAYXaWnx u
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PabOTHUKOB, a TaKXe pelleHust U paelicTBus (6e3aeiicTBUE) MHOTrO(YHKLMOHANBHOIO
LeHTpa NpefoCTaBNeHUst TOCYAApPCTBEHHbIX W MyHULMNANbHbLIX YCNyr, pPaboTHUKOB
MHOTO(YHKLIMOHANbHOTO LIeHTPa NPeAoCTaBNeHMs TOCYAaPCTBEHHbIX U MYHULMUMNANbHbIX
ycnyr pasmellleHa B pasgene «JononHutenbHas MHhopmauus» Ha EguHOM nopTane
COOTBETCTBYIOLLEN MYHULMNANBLHOW YCNYTW.



