AOMVHUCTPALS ACEECTOBCKOIO FOPOACKOIO OKPYTA
NOCTAHOBJIEHVE

01.08.2019 454-TA

r. Acoect

O BHeCEeHUN N3MEHEHWIA B MOCTaHOB/IEHNE agMUHUCTpauum Ac6ecTOBCKOro
ropofAckoro okpyra ot 22.02.2019 Ne 101-MA «O6 yTBep>XaeHU
aAMUHUCTPATUBHOIO persaMeHTa npegocTaBneHns
MyHUUMNA/IbHLIM Ka3eHHbIM yUupexxaeHeM «YnpaB/ieHne apxmBamu
AC6eCTOBCKOIo ropofcKoro oKpyra» MyHUUUnanbHOM yCnyru
«Bblaya Konuii apxXmBHbIX JOKYMEHTOB, NOATBEPXKAAIOLLNX NPaBo
Ha BNafieHne 3eM/iein»

B cootBetcTBUM ¢ DefepasibHbIMM 3akoHamu oT 06 okTa6pa 2003 roga
No 131-d3 «O6 o06wWmMx npuHUMNaxX opraHv3alMm MeCTHOro CaMoynpaB/eHus
B Poccuitickoin degepaummn», ot 27 monsg 2010 roga Ne 210-d3 «O6 opraHuzaumm
NpefoCTaBeHUs TFOCYAAPCTBEHHbIX W MYHUUMNASbHBIX YCAyr», MNOCTAHOB/IEHMEM
MpaBuTenscTBa CBepAnoBCKoin ob6nactn ot 17.10.2018 Ne 697-1111 «O pa3paboTke u
YTBEPXKAEHUN afMUHUCTPATUBHLIX PErnaMeHToB OCYLLECTBNEHUA TOCyAapCTBEHHOrO
KOHTpond  (Hag3opa) W aAMWHUCTPATUBHBLIX  PersiaMeHToB  MpPefoCTaB/IeHMS
rocyAapCTBeHHbIX ycnyr», ®depepasibHbiM 3akoHOM 0T 02 masg 2006 roga Ne 59-®3
«O nopsagke paccMOTPeHUs obpalleHUA rpaxgaH B Poccuiickon  depepaumms,
defepasibHbIM 3aKOHOM 22 OKTA6pA 2004 roga Ne 125-@3 «O6 apxuBHOM [fene
B Poccuiickoin depepauum», 3akoHoM CBepAnoBCKoin obnacti oT 25 mapta 2005 roga
Ne 5-03 «O6 apxvBHOM pfene B CBepA/oOBCKOA 061acTU», MOCTAHOB/IEHNEM
agMuHMCTpaunm ACBeCTOBCKOrO ropoackoro okpyra ot 23.11.2018 Ne 585-TA
«O pa3paboTke U YTBEPXAEHUW afMUHUCTPATMBHbLIX PErnameHTOB MpeaocTaB/ieHNs
MYHUUMNNbHBLIX YCNYr», PYKOBOACTBYACL cTaThamu 27, 30 YcTtaBa AcC6eCTOBCKOro
rOpoACKOro OKpyra, agMUHUCTpaums AcbecTOBCKOro ropofCcKoro oKpyra
MNOCTAHOBJIAET:

1 BHecTn B nocTaHOB/EHWe aAMUHUCTPaUMn Ac6eCTOBCKOro rOpoACH
okpyra ot 22.02.2019 Ne 101-MA «O6 yTBepXAeHUM aAMUHUCTPATUBHOIO pernameHTa
npegocTasneHns MyHULMNAIbHbIM Ka3eHHbIM YUYpexxaeHnem «Ynpas/eHne apxnsamu
ACOECTOBCKOrO FOPOACKOrO OKpyra» MyHWUUMNanbHON ycnyrn «Bbigava Konuii
apXMBHbIX [AOKYMEHTOB, MOATBEPXKAAOLLMX NPaBO Ha BafeHne 3emsiei» cregytoulee
N3MeHeHNe:

1) TMpunoxeHne Ne 1 «ALMUHUCTPATMBHLIA pPernameHT npefocTaBneHns
MyH/LMNATbHBIM Ka3eHHbIM YUpeXXaeHneM «YTrpaBfieHne apxveBamMun ACOeCTOBCKOro
rOpoACKOro OKpyra» MyHMUMNaNbHON ycnyrn «Bblgada KOMuil apXuBHbIX LOKYMEHTOB,
MOATBEPXKAAOWMX MpaBO Ha BnafeHWe 3eM/er» U310KUTb B HOBOW pefakumm
(npunaraetcs).
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2. HacToslee noctaHOBMEHME BCTYNAeT B CUY C MOMEHTA OMyO6/IMKOBaHWS.

3. Hactosuee noctaHoBneHe ony6/MKoBaTb B CreynaibHOM BbIMYCKe raseTbl
«ACOECTOBCKUIA pabouniny «MyHUUMNANbHBLIA BECTHUK» 6e3 006BbEMHbIX rpadryeckmx
N TabMMYHbBIX MPUIOXEHWIA, Pa3MeCTUTb MOJHbIA TeKCT HacToswero MocTaHoBIEHNS
C NPUNOXEHNAMIN B CETEBOM M3AaHUWN B ceT VIHTepHeT no agpecy (www.arasb.ru) u
Ha ohmumanbHOM caite AC6eCTOBCKOro ropoAckoro okpyra (www.asbestadm.ru).

4, KOHTpPO/Mb 32 WCMOSIHEHWEM HAaCTOALLEro MOCTaHOB/IEHNA  BO3/IOXMUTb
Ha ynpaBnAloLWEero fenamm agMUHACTpaumMn Ac6eCcTOBCKOro rOpoACKOro OKpyra
O.IM. A6NoYKNHY.

MnaBa
AC6eCTOBCKOro ropofCcKoro okpyra H.P. TuxoHoBa


http://www.arasb.ru
http://www.asbestadm.ru

Ipunoxenne Nel

YTBEPX/JEH

MIOCTaHOBJICHUEM aJIMUHHCTpPALUU ACOECTOBCKOTO TOPOJICKOTO OKpyTa

or 01.08.2019 Ne 454-T1A

«O BHECEHNH HM3MEHEHUH B OCTAHOBJIECHUE a/IMUHUCTPAUK AcOECTOBCKOTO
ropozckoro okpyra ot 22.02.2019 Ne 101-ITA

«O0 yTBepKICHUN AZMUHHUCTPATUBHOTO PETJIAMEHTA PEIOCTABICHUS
MyHHUIMITATEHBIM Ka36HHBIM yUPEXXICHUEM

«YmpaBieHne apxuBaMu AcOECTOBCKOTO TOPOACKOTO OKPYTa» MyHHIIUIATEHON
ycayru «Bblgada Konuii apXuBHBIX JOKYMEHTOB, TIOATBEP)KAAIOMINX MPAaBO Ha
BJIaJICHUE 3EMIICH»

AJIMUHMCTPATHBHBIN perjiaMeHT npeaocTaBjaeHusi MyHHIIUNAIbLHBIM Ka3eHHbIM
yupexaeHueM «YnpapJjieHHe apXuBaMu AcOeCTOBCKOI0 ropoicKOro OKpyra»
MYHHIIUNIAJIbHON YCJIYyru « Bbljaua KON apXUBHBIX JIOKYMEHTOB,
NMOATBEPKAAIONIUX MPABO HA BJIA/ICHUE 3eMJIeiD)

Pa3nen 1. O01mue nmoj1oskeHus

. AIMHHUCTPATUBHBIA pErJIaMEHT NPEAOCTABICHUS MYHULHUINAIBHOW YCIyTH
«Bprgaya Konui apXyWBHBIX JOKYMEHTOB, OATBEPKAAIOMINX NIPABO HA BIIAJICHUE 3EMIICHD)
(mamee — perjJaMeHT) YCTAHABJIMBACT TOPAJOK M  CTaHAAPT MPEIOCTaBICHUS
MYHULANAIBHON yCIyTu «Bpimada KOmuM apXWBHBIX JOKYMEHTOB, NOATBEPKIAIOIIMX
IIpaBO Ha BJIAJICHUE 3eMJIEK» (J1aiee - MyHULUIIAJIbHAS yCIIyTa).

2. PernaMeHT yCTaHABIMBAET CPOKH M IOCJEN0BATEIBHOCTh AJIMHHHUCTPATUBHBIX
npoueayp MyHHIMDAIBHOTO  Ka3eHHOTO  YYPEKICHMS  «YIpaBIEHUE  apXUBAMU
AcOecTOBCKOIO  TOPOACKOTO  OKpyra»,  KOTOpbIE  OCYIIECTBISIET  XpaHEHHE,
KOMITJIEKTOBAHHUE, YYeT M HUCIIOJIb30BaHUE JTOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii
®enepanyu, a TakKe IPYrUX apXMBHBIX JOKYMEHTOB (J1ajiee — MYHULMIIAIbHBINA apXuB),
OCYILIECTBISIEMBIX B XOJI€  MPENOCTABICHUS  MYHULMNAIBHOW  YCIyTHM, THOPSIOK
B3aMMOJICHCTBUS MEXKY NOJDKHOCTHBIMY JTULAMH, B3AUMOJIEUCTBUS C 3aBUTEISIMU.

Kpyr 3asaBurenei
3. 3asgBUTENEM HA MTOJYYEHUE MYHHUIIMNIATIBHON YCIIYTH SIBIISTFOTCSA
1) dusmueckue u OpUINYECKUE JHIA, 00palalolrecs Ha 3aKOHHBIX OCHOBAaHMSIX
K apXUMBHBIM JIOKYMEHTaM B ILENSIX MOJYyYEHUS M HCIOJIb30BaHUS HHPOPMALUU O
BBIJICJICHUU 3€METILHOTO Y4YacTKa (J1ajiee — 3asiBUTEIIN );
2) 3aKOHHBIM IPEACTABUTEND 3aABUTENS], YKa3aHHOIO B MOJIYHKTE | HacTOsAMIEro
IyHKTA.

TpebdoBanus k nopsiAKy ”HGOPMHUPOBAHNS

0 NpeJoCTABJICHUN MYHMIMIIAJIbHON YCIAyIH
4. VudopMmupoBaHue 3asBUTEICH O MOPSAKE MPENOCTABIECHUS MYHULMIAIBHON
YCIIYyTH OCYIIECTBIISIETCSI HEMOCPEACTBEHHO PAa0OTHUKAMU MYHUIMIIAIBHOTO apXuBa MpH



JUYHOM TmpueMe U mo TenedoHy, a Takxke uepe3 locymapcTBeHHOE OOKETHOE
yupexzaeHue CpepiioBckoil ob6nactu «MHOTO(QYHKIIMOHATBHBIN [IEHTP MPea0CTaBICHUs
rOCyAapCTBEHHBIX M MYHHUIIMIAJIBHBIX YCIYr» (fanee — MHOTO(YHKIIMOHAJIBHBIN IEHTP
MPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT) U €r0 (QUITHAIbI.

5. Undopmarus o Mecte HaxoxaeHus, rpadukax (pexume) paboThl, HOMEpax
KOHTaKTHBIX TeJe(OHOB, ajpecax dJIEKTPOHHOU MOYTHI U OPUIIMAIBHBIX CAUTOB apXuBa,
uHbopMaIusi O TOPSAKE NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyrd, pa3MelieHa
B (demepanpbHOM TOCyJapCTBEHHOW WH(POpMAaUOHHOW cuctemMe «EquHbni moptan
FOCYJIapCTBEHHBIX W MYHULMOAIBHBIX ycayr (QyHKUui)» (manee — Enunblii mopTan)
no axpecy http://asbestadm.ru/inova_block_table/row/37432/, na odunmansHOM caiiTe
AcbectoBckoro ropoackoro okpyra (ctpanuma MKY  «Ymnpaenenue —apxuBamu
AcCOECTOBCKOTO TOPOJICKOTO OKpyra») (Www. asbestadm.ru), Ha oQHIIMaIBHBIX calTax
B cetd lHTepHET M MHPOPMAIMOHHBIX CTEHaX MYHUIIUITAIEHOTO Ka3€HHOTO YUPEIKICHUS
«YmpaBneHue apxuBaMu AcOECTOBCKOTO TOPOJICKOTO OKpyra», Ha O(HUIIMaIbHOM CaiTe
MHOTO(YHKIIMOHAILHOTO IEHTPa MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIMITATIBHBIX
yeayr  (wWww.mfc66.ru) (masee — oQuIMaATbHBIA CaWT), a TakkKe MPEAOCTaBIIACTCS
HEIMOCPE/ICTBEHHO Pa0OTHUKAMH MYHHUIIMITAJILHOTO apXyBa MPU JUYHOM MPUEME, a TAKXKe
1o Tenedony.

6. OcHOBHbIMU TpeOOBaHUAMH K HMHGOPMHUPOBAHUIO TpaXIaH O TMOPSIKE
NPEOCTABICHUS] MYHHUIIMITAIBHON yCIyru (YCIyr), KOTOPbBIE SIBIISIOTCSA HEOOXOIUMBIMU H
00s13aTeIbHBIMU JIJIS1 TPEIOCTABIICHUSI MYHUITUTIAIBHON YCITyTH, SIBISIOTCS JOCTOBEPHOCTD
MpeIoCTaBIsIeMOl HWHPOPMAIMK, HYETKOCTh B H3JO0KECHWH WH(OOpPMAIMHU, IOJHOTA
MH()OPMUPOBAHHUS.

7. Ilpn oOleHMH € rpakJaHaMyd PA0OTHHKM MYHUUMIAIBHOTO apXuBa JIOJKHBI
BeCTH cCeOsl KOPPEKTHO W BHUMATEIbHO K TpaKaaHaMm, HE YHWXKATh HMX YECTH W
JIOCTOMHCTBA. YCTHO€ MH(QOPMHUPOBAHUE O MOPSJIKE MPEAOCTABICHUS MYHHUIIUIAIHHOU
YCIIYTH JIOJKHO TTPOBOUTHCS C UCIIOJIB30BAaHUEM O(HUITUATIBHO - JIEJIOBOTO CTUJISL PEUH.

8. UndopmupoBanue rpaxaaH o MOPSIKE MPETOCTABICHHUS] MyHUIIUTIATLHON YCITyTH
MOKET OCYIIIECTBIIATHCS C UCTIOIB30BAHUEM CPEJICTB aBTOMH(OPMHUPOBAHUS.

Nudopmaruio o mpeaocTaBieHU MyHULIUNIATBHON YCIYTH, B TOM YHCIIE O XoJe €&
MPEIOCTABIICHUS, 3aIBUTEIh MOXKET MOJTYYUTh B MyHHUITMTIATHHOM Ka3€HHOM YUPEXKICHUN
«Ympapnenue apxuBaMu AcOECTOBCKOTO TOPOJCKOTO OKpyra». MecTo HaxoXIeHUs
MKY «ApxuB AI'O»: moutoBbIli aapec: 624262, CBepayioBckas o0jacTh, T. AcOecr,
yi. Yenrockunues, 15/1, snextponnsie aapeca: ekapo@list.ru, arhivais@list.ru. I'paduk
paboThl CHENUaUCTa MO TPEIOCTABICHUI0 MYHUIIUMATHHONW YCIYTH: TIOHEICIBbHUK —
yeTBepr ¢ 8.00 1o 17.00 yacos, B natauIy ¢ 8.00 mo 16.00 yacoB, oOeIeHHBIN MEPEPHIB

¢ 12.30 no 13.18 vacoB, cy0600Ta, BOCKpECEHbE — BBIXOJIHBIE THU, TEAEPOHBI JJIs1 CIIPABOK:
(34365) 6-57-01.
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Pa3znen 2. CtangapTt npeaocTaBjieHus MYHUIIUTIAJBHOM YCJIYTH
HaumeHoBaHMe MYHMIIUNIAJIBLHOMN YCJIYTH

9. HaummeHoBaHME MYHMIMNAIBHOW ycinyru: «Bbimaya komuii apXuBHBIX
JIOKYMEHTOB, MOJITBEPKIAIOIINX IPABO HA BIAICHUE 3€MIIEI.

HanMenoBaHue apxuBa, NpeaoCTABIAIONIEr0 MyHUIHUIAIBHYIO YCJIYTY

10. IlpemocraBiieHHME MYHMIMIIAJIBHOM YCIYTM OCYIIECTBISAECT MyHHIIMIIAIBbHOE
Ka3eHHOE YUPEKICHHE «YTpaBiIcHIE apXuBaMu ACOECTOBCKOTO TOPOJICKOTO OKPYTa».

HanMeHnoBaHue OpraHoB M OpraHu3aiuii, o0pameHue B KOTOpbIe
He00X0AMMO /ISl MPe0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH

11. Ilpn npenocTaBleHMM MYHULHIAJIBHBIM aAPXUBOM MYHULHUIIAJIBHON YCIIYTH
MEXBEIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOACHCTBUE HE TIPEIYCMOTPEHO.

12. 3anpemaeTcst TpeOOBaTh OT 3aABUTENS OCYIIECTBICHUS JEHCTBUIM, B TOM YHUCIIE
COIJIACOBAaHUI, HEOOXOAMMBIX MJisi MOJIyYEHHS MYHULUIAIbHOM YCIYyTd WU CBA3aHHBIX
c oOpamieHHMEM B HHBIE OpraHbl MECTHOIO CaMOYIpPAaBJIEHUS U OpraHu3alluy,
32 HCKJIFOYEHHUEM IOJYUYEHHUs YCIIYT, BKIIOUEHHBIX B IIEPEUYECHb YCIYT, KOTOPHIE SIBISIOTCS
HEOOXOAMMBIMU U 00s13aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

Onucanue pe3yabTarTa NpeaocTaBJIeHUs MYHUIUNIAJIbHON YCIyTH
13. Pe3ynbTaTomM npenocTaBieHuss MyHALIMNIAIBHON YCIIYTH SIBJIETCS:
apXMBHas CIPABKa;
apXMBHAsl BBIIHCKA;
apXMBHAsI KOTIHS;
OTBET 00 OTCYTCTBUH 3alPALINBAEMBIX CBEICHU;
pPEKOMEHIalusl O JalIbHEUIINX MyTAX NOUCKAa He0OX0IMMOM nHpOopMaLny;
YBEJAOMJICHHE O HaIlpaBJIEHUM COOTBETCTBYIOIIETO 3alpoca Ha HCIIOJIHEHUE
B IPYrOM apXyB WA OPraHU3aLHIO;
0TKa3 B PaCCMOTPEHUU OOpaIEHUS] C MOTUBUPOBAHHBIM H3JI0KEHUEM €r0 IPUYHH.

Cpoxu npegocTaB/ieHUsi MyHMIMIIAJIBHOM YCJIYI'H, B TOM YHCJIE C Y4eTOM
HE00X0AMMOCTH O0palIeHHsI B OPraHU3ALMH, YYACTBYIOLIHME B MIPEAOCTABJICHUH
MYHUIUNAJIbHOM YCJIYTH, CPOK NPUOCTAHOBJICHUS MPEI0CTABIEHUS MYHUIIUNIATIbHOM
YCJIYI'HM B CJIy4ae, eCJIM BO3MOKHOCTh IPHOCTAHOBJICHHUSI NIPeyCMOTPEeHa
3aKkoHoAaTeJbcTBOM Poccuiickoii @eaepanum, CpOK BbIAAYM (HANIPABJICHMS)
TOKYMEHTOB, SIBJSIIOIINXCS Pe3yJIbTATOM NPeA0CTABJEHUSI MyHUIMIIAILHON yCJIyTrn

14. Cpok wuCHONHEHUs 3ampoca MO apXUBHBIM JIOKYMEHTaM MYHHUIIMIAIbHOTO
apXuBa HE JOJDKEH mpeBbimaTh 30 AHEH co JHS perucTpaliuy 3amnpoca.



C yuetrom oOpalmieHusi 3asgBUTENS uYepe3 MHOTO(DYHKUMOHAIBHBIM  LEHTP
NPEOCTaBICHUSI TOCYJApCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT CPOK IPeI0CTaBICHUS
MYHUIIUIATBHONW YCIYTM HCYMCISETCS C MOMEHTa PETUCTpalid B MYHUIUIAIEHOM
apXxuBe, IPEOCTABIIAIONIEM MYHHUIIUIIATBHYIO YCIIYTY.

3ampoc, He OTHOCSIIMHCS K COCTaBy XpaHSIIUXCS B MYHUIUMNAILHOM apXuBe
apXMBHBIX JOKYMEHTOB, B TE€U€HHE 5 IHEW CO JHSA €ro PEerucTpaliy HalpaBisieTCs
B IPYrOW apXuB WJIM OPTaHU3AIUIO, TJI€ XPaHIATCS HEOOXOJUMbIE apXUBHBIE JOKYMEHTHI, C
YBEJOMJICHHEM 00 3TOM 3asIBUTEIIS.

HopMaTuBHbIE IPaBOBbIE AKThI, PEryJIUPYIOIIHe MPeI0CcTaBIeHHe MYHHITUNIAIbHOT
yCJIyru

15. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIIUX IPEIO0CTABICHUE
MYHUIUIAILHOW YCIIYTH, C YKa3aHHEM HX PEKBH3HTOB M MCTOYHHMKOB O(HIIMAIBHOTO
OnyOJIMKOBaHUS pa3MeIleH Ha o(pHUIMaIbHOM caiiTe AcOECTOBCKOIO TOPOJICKOTO OKpyra
B cetu «MHTEepHET» 1O aapecy: WwWw. asbestadm.ru.

OpraH MECTHOTO CaMOYIpaBJICHUs O0CCIICYMBACT pPa3MEIICHUE M aKTyalln3alluio
NepeYHs yKa3aHHBIX HOPMATHBHBIX MTPABOBBIX aKTOB Ha CBOEM O(HUITHAILHOM CaiiTe B CETH
HNnTepher.

HcuyepnbiBarouuii nepeyeHb J0KYMEHTOB, HE00X0AUMBbIX B COOTBETCTBUM
¢ HOPMATHBHBLIMH NPABOBBIMHU AKTAMM JIJISl IPEAOCTABJICHUS MYHUIMIIAJIbHOM
YCJIYI'H, U YCJIYT, KOTOPbIE SIBJISIIOTCH HEO0OXO0AMMBIMH U 00513aTEJIbHBIMHU IS
NPeAoCTABJICHUS MYHUIMIIAJIbHON YCIYTH, HOJJIEKALUX MPEACTABICHUIO
3asiBUTEJIEM, CIIOCOObI UX MOJIYYCHUS 3aABUTEIEM, B TOM YHCJIe B JJICKTPOHHOMI
(popMe, MOPSIIOK KX NPEACTABJICHUS

16. B nensix mosiydeHHs MyHULMNAIBbHON YCIYTH 3asBUTENb MPEACTABISET 3a1poc
B MYHHUIMNAJIbHBIA apXUB WJIM B MHOTO(YHKIMOHANBHBIM IEHTP TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYyT O NPENOCTABICHUM MYHULUIAIBHOW YCIYrd (3ampoc 3asBUTEINb
JOJKEH IIPEICTaBUTh CAMOCTOSATEIBHO B LIEJIAX MOJIYYEHUS] MyHUIIMIIAIIBHON YCIIyTH).

JIOKyMEHTOM, MOATBEPKIAIOIIHUM TOJTHOMOYUS MIPEACTABUTEINS 3aIBUTEIISL, SIBIISIETCS
JIOBEpEHHOCTb,  O(opmiieHHass ¥  BbIJAaHHAasT B  MOPAJKE, MPEIyCMOTPEHHOM
3aKOHOAATeNbCTBOM Poccuiickon deneparnuu.

B 3anpoce 3asBUTENS TOKHBI OBITH YKa3aHbI:

1) HaMeHOBaHWE IOPUIUYECKOTO JMIA Ha OJlaHKEe OpraHu3aluy; JJi TpaxkaaH -
dbaMumnusi, UM 1 0TYECTBO (TOCTEAHEe — MPU HATUYHUN );

2) MOYTOBBIM W/WIM 3JEKTPOHHBIA aJIpec 3asBUTENs, MO KOTOPOMY JOJIKEH OBbITh
HaIlpaBJIeH OTBET, YBEAOMIICHUE O Mepeapecaliy 3anpoca;

3) wuHTepecylolue  3asdBUTENS  BONpoOC,  coObiTMe,  (akT,  CBEICHUS
¥ XPOHOJIOTMYECKHE PAMKH 3aIlpaluBaeMoil HH(HOpMAaLINH.
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3asBUTENb BOpPABE, IO COOCTBEHHOW MHUIIMATUBE MPEIACTABUTH IOKYMEHTHI (MM UX
KOIIMH), COJIeprKAIlle JOTOTHUTEIbHBIE CBEICHUSI, OTHOCSIIMECS K TEME 3aIpoca.

JIaHHBIA ~ TIEpedYeHb  SBISAETCS ~ HMCUEPNBIBAOIIMM W HE  MPEANOoJaraet
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

17. Jns mnonydyeHuUs JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEJOCTABICHUS
MYHUIIMNIATBHOM YCIYTH, YKa3aHHbIX B MyHKTe 16 Hacrosimiero perjameHTa, 3asBHUTEIb
JUYHO oOpamaeTcsi B opraHbl MyHUIIMIIAIBLHOM BIACTH, YUPEKICHUS U OpraHU3alIUU.

18. 3asBreHre U TOKyMEHTHI, HEOOXOAUMBIC IS TIPEIOCTABICHUS MYHUITUTIATLHOM
YCIYTH, yKa3aHHblE B TIyHKTE 16 HACTOAIETO perjiaMeHTa, MPeCTaBISIOTCS
B MYHUIUNAIbHBIM apXUB MOCPEICTBOM JIMYHOTO OOpaIlleHUs 3asBUTEISI, MOCPEACTBOM
MOYTOBOTO  OTMPABICHUSA, dYepe3 MHOTOPYHKIIMOHAIBHBIA IIEHTP MPEAOCTABICHHUS
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, JIUOO C UCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTMHM, BKJIOYAsl MCIIOJIb30BaHUE EauHOro moprana, u
JIPYTUX CPEACTB HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHM B CIy4yasx H
MOPSIAKE, YCTAHOBIIEHHBIX 3aKOHOATeNbcTBOM Poccuiickoit @eneparuu u CBEpaI0BCKON
o0nacTH, B (hOpMe JIEKTPOHHBIX JOKYMEHTOB MPHU HAIMYUU TEXHUYECKON BO3MOKHOCTH.
[Ipu 5TOM 3asiBI€HHE U AJICKTPOHHBIA 00pa3 KaXJI0TO TOKYMEHTa MOTYT ObITh IMOIITUCAHBI
IIPOCTOM BJIEKTPOHHOM MOIIHUCHIO.

HcuepnbiBaronuii nepe4eHb JOKYMEHTOB, HCOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBLIMHU AKTAMH Il IPEAOCTABJIECHUSI MYHUIIUINIATbHOM
YCJIYTH, KOTOPbIe HAXOIATCH B PACNIOPSZKEHUH OPraHOB MECTHOI'0 CaMOYIIPaBJICHUSI
¥ UHBIX OPraHoOB, YYACTBYHOIIUX B NPeJI0CTABJICHUN MYHUIUNIAJIbHBIX YCIYT, U
KOTOpbI€ 3asiBUTEJIb BIIPaBe NMPeJICTABUTD, 4 TAKKe CIIOCO0bI UX MOJTyYeHUs!
3asiBUTEJISIMH, B TOM 4YHCJIe B 3JIEKTPOHHOMH hopMe, MOPAAOK UX NMpeACTaABIEHHUS

19. JIOKyMEHTBI (cBeneHus), HE0OXOIMMBbIe B COOTBETCTBUU
c 3akoHoAatenbcTBOM Poccuiickoit Denepauuu U 3aKOHOJATENbCTBOM (CBEpASIOBCKOM
o0NacTH 1 TPENOCTaBICHUS  MYHHUIIMNAIBHOW  yCIYTH, KOTOpbIE HaXOJSATCS
B PpACHOPSIKEHUM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMNpPaBJICHUS
M WHBIX OpPraHoB, YYacCTBYIOIIMX B NPEAOCTABICHUUM MYHHIUINAIBHBIX  YCIYT,
OTCYTCTBYIOT.

Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIA
NpeACTABJIEHUS JOKYMEHTOB M MH(POPMALMH WIH OCYIIECTBJICHUS AeCTBUIA

20. 3amnpeniaercs TpeOOBATh OT 3asIBUTEJIA:

NpeACTaBlIeHUs] JOKYMEHTOB W HH(pOPMAIlMW WU OCYIIECTBICHUSA JIEUCTBUH,
KOTOpbIE HE MPEIyCMOTPEHbl HOPMATHUBHBIMU MPABOBBIMU AKTaAMH, PETYIUPYIOIIUMU
OTHOLIEHHUSI, BOSHUKAIOIINE B CBS3U C MPEIOCTABICHUEM MYHULIUNIAIBHON YCIYTH;

MPEACTABICHUS] JOKYMEHTOB U  HWH(POPMAIMHM, KOTOPhIE B  COOTBETCTBHUHU
C HOPMAaTHBHBIMM TPABOBbIMM akTamu Poccuiickoii ®enepanuy, HOPMAaTUBHBIMU



npaBoBeIMH akTamMu [lpaButenscTBa CBEpMIOBCKONW 00JIACTM W TPABOBBIMH aKTaMU
OpraHOB MECTHOTO CAMOYIPaBJICHHUS HAXOJATCA B PACHOPSHKEHUM OPraHOB MECTHOTO
CaMOYIIpaBJICHUS,  NPEIOCTABJISAIONIMX  MYHHUIMMNAIBHYIO  YCIYTY, u (nn)
MOJIBEJIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYTMPABJICHUS OpPraHU3alvid, Y4acTBYIOIIMX
B MPEIOCTaBICHUU MYHUIIMIAIBHBIX YCIYT, 32 HUCKIIOYEHUEM TOKYMEHTOB, YKa3aHHBIX
B yactu 6 cratbu 7 PDenepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-D3
«O0 opraHu3aIy NpeoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT;

MIPEACTABICHUS] JOKYMEHTOB U MH(POPMAIIUU, OTCYTCTBHE U (WJIH) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAIUCh IMpPU MEPBOHAYAIHLHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TPEAOCTABIICHUS MYHHUITUTIATBHOW YCIyTH, JIUOO B MPEIOCTABICHUH
MYHULIMNAIBHOUN YCIIYTH, 32 UCKJIIIOYEHUEM CIICIYIOIIUX CITy4aeB:

W3MEHEHHE TpeOOBaHUM  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  KaCarOIIUXCS
MPEAOCTaBICHNS MYHUIIUIIAIBHOW yCIIYTH, MOC]Ee NMEPBOHAYAIBHOM MOJa4YM 3asiBICHUS O
MPEAOCTaBICHUN MYHULIMTIATBLHON YCIIYTH;

HaJIM4Ue OIMMUOOK B 3asABJICHUM O TMPEAOCTABICHUA MYHUIUIAIBLHON YCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCIE NEPBOHAYAIBHOTO OTKa3a B IpPUEME
JIOKyMEHTOB, HEOOXOIMMBIX JJIA TMPEAOCTABICHUS MYHUILMIAIBHON YCIyru, Jn0o
B [IPEIOCTABIICHNY MYHUILIMNIATBHON YCIYTH U HE BKJIKOYEHHBIX B MPEJICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

UCTEUYCHHE CpOKa JACHCTBUS JTIOKYMEHTOB WJIM H3MEHEHUE HWH(OpManuu Imocie
MEePBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJMMBIX JI MPEAOCTaBJICHUS
MYHULIUTAIBHON YCITyTH, MO0 B MPEOCTaBICHUN MYHUITUTIAILHON YCIIYTH;

BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPKIAECHHOTrO (akTa (MPU3HAKOB) OIMMOOYHOTO
WU TPOTHUBOIMPABHOTO AEUCTBUS (O€31EeUCTBUSA) AOJKHOCTHOTO JIMIIA WIM PabOTHHKA
MYHULIMNAIBHOTO apXWBa, MPEIOCTABISIONIEI0 MYHULMNAIBHYIO YCIyTy, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MpPU TEePBOHAYAILHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEOOXOJAMMBIX NJIsi TIPENOCTABICHUS MYHUIIMIAIBLHOW YCIYyTH, JUOO B MPEIOCTABICHUU
MyHULMOAIBHON yciayru. B 1gaHHOM ciyyae B THCBbMEHHOM BHJIE 32 MOJIHUCHIO
JIOJDKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYITpaBlieHHs (MJIM MYHHUIUITAILHOTO apXHBa),
MPEIOCTABIISAIONIET0 MYHUIIUMAIBHYIO YCIYTY, PYKOBOJUTENS MHOTO(PYHKIIMOHAIBHOTO
[EHTpa TMpU TEPBOHAYAILHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MyHULIUITAIIBHOW YCIIYTH, YBEIOMIISIETCS 3asIBUTEIb, a TAK)KE IPUHOCSITCS
W3BUHEHUS 32 JOCTABJICHHBIC HEYI0OCTBA,;

NpeACTaBICHUS] JIOKYMEHTOB, IIOJTBEPKIAIOIIMX BHECEHHUE 3asSBUTENIEM ILIAThI
3a MPEI0CTABICHUE MYHUITUIIAIbHON YCITYTH.

IIpu npenocTaBiieHUM MYHULIANIAIBHOM YCIYTHU 3alpelaeTCs:

OTKa3bIBaTh B TMPHUEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEAOCTaBICHNUS MYHMIIUMIIAJILHOW YCIIYTH, B Cllydae, €CJIM 3alpoc W JIOKYMEHTHI,
HEOOXOJMMBbIC [IJIsi MPEJOCTABICHUS] MYHUIUNMAIBHOW YCIyTH, MOJAaHbl B COOTBETCTBUU
c wuHpOpMaNMer O CpoKax M TOPSAKE MPEAOCTaBICHUS MYHUIIUITAILHON YCIYyTH,
omyOonmnkoBaHHOM Ha EmuHom moprtane, nubo Ha opuimanbHOM caiite AcOecTOBCKOTrO



ropojickoro okpyra (ctpanuna MKV «Ymnpasnenue apxuBamMu AcOeCTOBCKOTO TOPOACKOTO
okpyra») (Www. ashestadm.ru);

OTKa3bIBaTh B MPEIOCTABICHUN MYHULHUIIAJIBHON YCIyI'H B Cily4ae, €CId 3alpoc U
JOKYMEHTBI, HEOO0XOAMMBIE [UIsl IPEJOCTABICHUS MYHHUIUNAIBHOM YCIyrH, IOJaHBbI
B COOTBETCTBUHU C MH(OpMaLMEN O CPOKAX U MOPAIKE MPEAOCTABICHUS MYyHUIUIAIBHOM
yclyru, omnyOnukoBaHHOW Ha EnuHoMm mnoprane mau0o Ha opuUuanbHOM — caiite
AcbectoBckoro ropojackoro okpyra (crpanuna MKY  «Ynpaenenue apxuBamu
AcOECTOBCKOTO TOPOJICKOTO OKpyTay) (Www. ashestadm.ru).

I/IcqepnblBalomnﬁ NnepeucHb OCHOBaHUM AJIdA OTKa3a B IpUEME N10KYMEHTOB,
HGOﬁXOI[I/IMLIX JJISL MPpEa0oCTAaBJICHUSA MyHI/IIII/IHaJIbHOﬁ yYcayru

21. OcHoBaHHUSIMH AJIs1 OTKaza B IIPUCMC 3asIBJICHUS U JOKYMCHTOB, H€O6XOI[I/IMBIX
I IIPpEA0CTAaBIICHUA MYHHHHHaHBHOﬁ YCIYI'H, SABJIAIOTCA:

HCIIPABUJIBHOC 3aIIOJIHCHHC 3aIIpOCa, YKA3aHHOI'O B II. 16 HaCTOAIICIO PCrilaMCHTA,
OTCYTCTBHUC B 3aIlIpOCC JaHHBIX, YKa3daHHBIX B II. 16 HaCTOAIICTO pCTIaMCHTA,

3aII0OJIHCHHC 3alIpoca, YKa3aHHOT'O B II. 16 HaCTOAIIICTO perilamMCcHTa,
Hep3360p‘-II/IBI>IM, HC ITOIAAOITUMCA ITPOYTCHHUIO ITIOUYCPKOM.

HcyepnbpiBanii Nepe4eHb OCHOBAHMH VISl IPUOCTAHOBJICHUS
WIH 0TKA3a B MPeA0CTABJICHUHA MYHULIMIIAJIBLHOM YCIYTH

22. OcHOBaHMS ISl TIPUOCTAHOBIICHUS TPEIOCTABICHUS MYHHIIUIAIBHOW YCIyTH
OTCYTCTBYIOT.

MyHuunanbHas yciayra He IpeI0CTaBIsAeTCs B CASAYIOMNX CIydasx:

€CIM B 3ampoce 3aiBUTENsSl OTCYTCTBYeT Tema (BOIPOC), XPOHOJIOTHS
3ampanimBaeMon nHpopMaIny;

€CJIM OTBET MO CYIIECTBY MOCTABICHHOTO B 3alpoce BOMpOCca HE MOXKET OBbITh JaH
0e3 pasriamnieHusi CBEJICHHM, COCTABISAIONIUX TOCYJApPCTBEHHYIO MM MHYIO OXPaHSIEMYIO
dbenepalbHBIM 3aKOHOM TalHy. 3asBUTEIIO COOOIIAETCS O HEBO3MOKHOCTHU J1aTh OTBET IO
CYILIECTBY MOCTABJIEHHOIO B 3allPOCE BOMPOCA B CBSI3U C HEJIOMYCTUMOCTBIO pa3riialleHust
yKa3aHHBIX CBEJEHUN. YKazaHHas MHGOpMAIIMS MOXKET OBbITh MPEJOCTABICHA TOJBKO MPHU
HaJIMYUU Yy 3a8BUTENSl TOKYMEHTAIbHO MOJATBEPKICHHBIX MPAB HA MOJY4YEHUE CBEIICHHUIA,
COJIepIKallliX TOCYJAPCTBEHHYIO TallHY W/WUM KOH(PUIECHIUAIBHYIO HH()OPMALIHIO;

€CJIM B 3alpOCEe COJIEPKUTCSI BOMPOC, Ha KOTOPBIM 3asBUTENIO paHee HEOJIHOKPATHO
JABINCh TUCbMEHHBIE OTBETHI 10 CYIIECTBY, U IMPU 3TOM HE MPUBOJISITCS HOBBIC TJOBOBI U
o0cToATENbCTBA. PyKOBOIUTENh MYHUIIMIAIBHOTO apXWBa BIIPaBE MPUHSITH PEIICHHUE O
0€30CHOBATEIbHOCTH OYEpPEJHOT0 3amnpoca U MPEKpPalleHUH MEepPenucKd M0 JaHHOMY
BOIIPOCY TIPU YCJIOBWHU, UYTO YKa3aHHBIM 3alpoCc W paHee HaImpaBJsIeMbI€ 3apoChl
HalpaBJSUIUCh B OJWH U TOT K€ OpraH wiu opranuzauuio. O JaHHOM pelIeHUuU
YBEJIOMJISIETCS 3asIBUTENb, HAIPABUBIIUI 3aIPOC;
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€CIM B 3ampoce COJEPXKATCS HEIEH3YPHBIC, JIMOO OCKOPOUTEIHHBIC BBIPAKCHUS,
yIpO3bl )KU3HHU, 3I0POBBIO0 U UMYIIIECTBY JODKHOCTHOTO JIMIA, a TAK)KE WICHOB €r0 CEMBH.
PykoBomuTeNb BIIpaBe OCTaBUTH 3ampoc 03 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM
BOIIPOCOB ¥ COOOIIWUTH  3asABUTENIO, HAMpPaBUBIIEMY €ro, O HEJOIMyCTHMOCTH
370yNOTPEOICHUS TIPABOM;

€CJIM Yy 3asABUTENSI OTCYTCTBYIOT IOKYMEHTBI, MOJITBEP)KIAIONINE €ro MOJTHOMOYHS
BBICTYIIaTh OT UMEHH TPETHHX JIHII.

HepequL YCayr, KOTOPbIC ABJAIOTCHA HCOGXOI{I/IMI)IMH H 00513aTeJILHBIMH JJIA
npeaocraBJICHUA MyHHHHHaHLHOﬁ YCIYTH, B TOM YUCJI€ CBEACHUA 0 JOKYMEHTE
(IIOKyMeHTaX), BblJaBacMOM (BLII[aBaeMLIX) OpraHmsalviaiMu, y91aCTBYHOIINMHU

B IPE€A0CTABJICHUH MyHHIIHHaJILHOﬁ YCayru

23. chyr, KOTOPLBIC SABJIAIOTCA HCO6XOI[HMLIMI/I )51 00s13aTCILHBIMH
I IIPpCAO0OCTAaBIICHUA MYHI/IIIHHaHLHOﬁ YCIYIu, HC IIPCAYCMOTPCHO.

IHopsinox, pasmep U OCHOBaAHHME B3MMAHUS IOCYIAPCTBEHHON MOULIMHbI WM UHOM
IJ1aThl, B3UMaeMOM 32 NPeJ0CTABJICHUE MYHULUIIAIbHOU YCJIYTH

24. T'ocynapCTBEHHas INOLLIMHA 3a MPEJOCTABICHHE MYHULMUIIAIBHOW YCIYrd
HE B3UMAETCH.

MyHUIMNaNbHBIM apXHUB OCYILECTBISIET NMPEAOCTABICHNE MYHHUIMIAIBHON YCIIYyT'H
[0 MCHOJIHEHUIO TEMAaTHYECKOTO 3alpoca OpPraHu3aldMd WM TPaXKIAHWHA B MOPSAKE
OKa3aHMs TUIATHBIX YCIYT (B TOM YHCIIE HA OCHOBE JJOrOBOpa) Uiu 0e3B03mMe31H0. CpoKHu U
CTOMMOCTbH PadOT MO MCHOJHEHUIO TEMAaTHYECKOro 3arpoca B MPeIBAPUTEILHOM MOPSIKE
COTJIACYIOTCS C 3asIBUTEIIEM.

IHopsinok, pa3Mep U OCHOBaHHME B3UMAHMS IJIATHI 32 MPeI0CTABJIEHHE YCIYT,
KOTOPbIE SABJIAKTCH HeOOXOAUMBIMH 1 0013aTeJILHBIMU JIJIS1 IIPEI0CTABJICHUSA
MYHUIIUNAJIbHOM YCJIYTH, BKIKYAs HH(POPMALMIO 0 METOAMKE pacueTa TAKO| MiIaThl

25.  VYciuyr, KOTOpble  SIBISIOTCS  HEOOXOIUMBIMH W 00s3aTeIbHBIMH
JUIS IPEAOCTABICHU ~ MYHHULMIAIBHOM  YCIYyTH, 3aKOHoAaTenbCcTBOM  Poccuiickon
denepanuu He MPELYCMOTPEHO.

MakcuMabHBIN CPOK 0KUAAHUS B OUepeAd NPH MoAaYe 3a1poca 0 NPeaoCTABJICHUHU
MYHUIMIIAJIBbHOU YCJIYTH M IIPHU MOJYYCHUH Pe3yabTaTa NPeIoCTABJICHHUS
MYHUIHMIAJIbHOH YCJIYTH

26. MaxkcuManbHBI CPOK OXHUJAHUS B OdYEpeaud TpH TMojade 3armpoca
O MPEAOCTABIICHUA MYHHUITUNIATHHOM YCIYTH W TIOJYYCHUH MYHUIIMIIAIBHON YCIyTH
B MYHUITUTIAJILHOM apXUBe HE JOJKEH MPEBHIIIATh 15 MUHYT.
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[Ipu oOpameHnn 3asBUTENs] B MHOTO(DYHKITMOHAIBHBINA IEHTP NPEIOCTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT (IIPU peau3aiuu) CPOK 0KUIaHUS B OUEPEIU
Ipy Mojade 3ampoca O MPEAOCTABICHUH MYHHUIMNAILHOW YCIYyTU U TPU MOJyYECHUU
pe3yibTaTa MyHUIIMIAIIBHON YCIIYTH TaK)Ke HE JIOJDKEH MPEBBIMATh 15 MUHYT.

Cpok ¥ mops/I0K perucTpamum 3anpoca 3assBUTeJIs
0 NMpPeJI0CTABJIEHNHA MYHUIMIIAJIBLHON YCJIYIH U YCJIYTH,
NpeaoCTaBJIAEMOii opranu3zanmei, yuacTByouieii B mpegocTaBJIeHUN
MYHMUIMIAJIbHON yCJIYTH, B TOM 4K cJe B JIEKTPOHHOI (hopMme

27. Perucrpammsi 3ampoca W HHBIX JIOKYMEHTOB OCYIISCTBIICTCS B JICHD
UX MMOCTYIUICHHS B  MYHHIMIIAJBHBIA  apXuB, TPH OOpalmICHUH JIMYHO, 4Yepe3
MHOTO(QYHKITHOHATIBHBIA IEHTP MPEAOCTABICHHUS T'OCYJAaPCTBEHHBIX W MYHHUIUIIAIBLHBIX
ycITyT (TIpA BO3MOYKHOCTH).

28. B ciydae, eciu 3ampoc MOJaH B JIEKTPOHHON (hopMe, MyHHIIMITATbHBIA apXuB
HE TMOo3aHee pabodero IHsS, CISAYIOMETO 3a JHEM TOJa4d 3asBIICHUS, HAMpaBiIsCT
3aBUTEIIO JIEKTPOHHOE COOOINEHUE O MPUHATHH JIMOO0 00 OTKa3e B MPUHATHH 3aIrpoca.
Peructpamuss  3ampoca, HampaBJICeHHOTO B (opMe  3JIEKTPOHHOTO  JOKYMEHTa,
IpU OTCYTCTBUU OCHOBaHUU IS OTKa3a B €ro IpHUEMe, OCYIIECTBISETCS HE TO3JHEee
pabodero IHs, CISAYIOMIETO 3a JTHEM MTO[au 3alpoca B MyHHUIIUITAILHBIA apXUB.

29. Ilponienypa perucTpaiuu 3ampoca 0 IpeIoCTaBICHUN MYHHIIUTIAIBHOW YCITyTH,
yKa3aHHas B II. 27 HACTOSAIICTO aIMHHHCTPATHBHOIO pPErjaMeHTa, OCYIICCTBIIICTCS
B TIOPSIIKE, TIPEIYCMOTPEHHOM B pa3jieiie 3 HacTOSIIero afMUHIUCTPATUBHOTO PETJIaMeHTA.

TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX NPEI0CTABJISIETCHA MYHUIIUIIAJIbHASA yCJIyra,
K 32J1y 05KMAAHUsA, MeCTaM /ISl 3alI0JIHEHUS 3al[POCOB O NPEA0CTABJICHUHU
MYHUIHMIAJIbHOH YCJIYrd, HHPOPMAIMOHHBIM CTEHAAM C 00pa3uaMu MX 3aM0JTHEHUS
U NepevYHeM JOKYMEHTOB, He00XO0AMMBbIX /ISl TPEI0CTABJICHUS KAKI0H
MYHHUIUIAIBHON YCJIYIH, Pa3MelleHHI0 U 0()OPMJICHUIO BU3YAJIbHOMN, TEKCTOBOM U
MYJbTUMEAUNHOU UH(POPMALIUY 0 MOPSAKE NPEI0CTABICHUA TAKOU YCJIYIH, B TOM
yKcJie K 00ecre4eHnI0 J0CTYIHOCTH /1JIs1 MHHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHHU C 3aKOHOAATEJILCTBOM Poccuiickoii @enepanuu 0 COMAIBLHON 3a1[UTe
HHBAJIU/I0B

30. B momemeHHsX, B KOTOPBIX IMPEAOCTABIACTCS MYHHIMNANbHAS yCIIyTa,
obecrieunBaeTCs:

1) COOTBETCTBHE CAHUTAPHO-IIHUACMHOJOTHUECKAM TIpaBWJIaM W HOpPMAaTHBaM,
MpaBUJIaM MPOTHUBOIIOKAPHON OE30MTaCHOCTH;

2) co3maHWE WHBAIMJAM  CIENYIONUX  YCIOBUM  JOCTYIMHOCTH  OOBEKTOB
B COOTBETCTBUU C TPEOOBAHUSIMHU, YCTAHOBJICHHBIMU 3aKOHOMATEIbHBIMU W WHBIMH
HOPMATUBHBIMH MPABOBBIMU aKTaMH (yKa3aTh TP HATUIHNH):
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BO3MOKHOCTb O€CIPENATCTBEHHOTO BX0Oa B OOBEKTHI U BBIXO/AA U3 HUX;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TIEPEJIBIKEHUS IO TEPPUTOPUH OOBEKTa B LIEIISAX
JOCTyNa K MECTY IMPENOCTaBICHUS MYHHUIMIAJIBHON YCIYyTH, B TOM YHCIE C IIOMOLIBIO
pPaOOTHUKOB MYHHUIUMIIAIBLHOTO apXHBa, MPEJOCTABISIONMX MYHHUIMIAIbHBIE YCIYTH,
ACCHUCTHUBHBIX U BCIOMOTATEJIbHBIX TEXHOJIOTUH, a TAKKE CMEHHOTO KPECIIa-KOJISICKH;

3) momenieHus: AOJKHBI UMETh MeCTa Il OKHMJlaHUs, UH(POpMUpOBaHUS, IpUeMa
3asBUTEIICH.

Mecra oxu1aHns 00€CTIEUHBAIOTCSA CTYJIbSIMHU, KPECEIbHBIMH CEKIUSMU, CKaMbsIMU
(OaHKETKAMH);

4) mnoMeleHus JAOKHBI HMMETh TyalleT €O CBOOOJHBIM JOCTYIIOM K HEMY
B pabouee Bpems;

5) Mecra HHPOPMUPOBAHUS, MPEAHA3HAYEHHBIE [JI1 O3HAKOMIIEHHS TpaxkIaH
¢ UTHPOPMALIMOHHBIMU MaTepHaIaMH, 000PYIyIOTCS:

UHGOPMAITMOHHBIMUA ~ CTEHJAMH  WIM  WHGOPMAIIMOHHBIMUA  DJIEKTPOHHBIMU
TEpMUHAIAMU;

cTojlaMU (CTOMKaMH) C KaHUEISIPCKUMU MPUHAIICKHOCTIMH JUIsl 0(OpMIICHUS
JIOKYMEHTOB, CTYJbSIMHU.

Ha unpopManMoHHBIX CTEHJIaX B MOMEIICHUAX, MPEAHA3HAYCHHBIX UIsI TpHeMa
rpaxkjaH, pa3Meliaercss tHpopMalus, ykasaHHas B 1. 4 aIMUHUCTPATUBHOTO PerjaMeHTa.

OdopmiieHre BHU3yalIbHOM, TEKCTOBOM W  MYJIbTUMEIUWHOW  HHGOpMALINU
O TMOpSAAKE TMPENOCTABICHUS MYHULMIIAIBHOW YCIYTM JOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY U CIYXOBOMY BOCIPUATHIO 3TOM MH(DOPMALIUU 3asIBUTEISIMH,
B TOM YHCJIE 3asIBUTENISIMU C OTPAHUYEHHBIMU BO3MOYKHOCTSIMHU.

Ioka3aTen JOCTYNNHOCTH M Ka4eCTBAa MYHUIIMIIAJIbHOM YCJIYTH,

B TOM YHCJIe KOJUYEeCTBO B3aUMO/IeiiCTBUM 3asiBUTEJIS C J0J2KHOCTHBIMHU JINIAMH,
MYHUIHMNAJIbHBIMH CJIYKAINUMH U PA0OTHUKAMYU MYHMIMIIAJIbHOTO APXUBA NPH
NPEAOCTABJICHNY MYHUIUNIAJIBHON YCJIYIY M UX NPOAOJIKUTEIbHOCTb, BO3MOKHOCTD
MOoJIyYeHHs] MH(POPMALUH 0 X0J€e NPeI0CTABJICHU MYHHUIUNIAJIBbHON YCJIYIH, B TOM
yucie ¢ UCNOJAb30BaAaHUEeM HH(POPMALMOHHO-KOMMYHHKAUMOHHBIX TEXHOJIOIMH,
BO3MOKHOCTbH JIH0O0 HEBO3MOKHOCTD MOJIyYeHHSI MyHMIIUNIAJIBHOM YCJIYTH B
MHOIO()YHKLIMOHAJIBLHOM LIEHTPE NMPEA0CTABJICHHUS IOCYIAPCTBEHHbIX H
MYHHIMIAJbHBIX YCJIYT (B TOM 4YHcJIe B IOJIHOM 00beMe), B JIID0OOM
TEPPUTOPHAIBHOM MOAPAa3AeJeHNH MYHUIIUINIAJIBHOI0 APXUBA, NIPEI0CTABJISIIONICTO
MYHHMIUNIAJIbHYI0 YCJIYTY, 10 BIOOPY 3asiBUTE/IA (AKCTEPPUTOPHUAIbHBIN IPUHLN),
MOCPEACTBOM 3aIPOCa 0 NMPEeI0CTABJICHUN HECKOJbKHX IOCYIaPCTBEHHBIX U (MJIN)
MYHHUIUNIAIBHBIX YCJIYT B MHOTO(PYHKIIHOHAJILHOM LEHTPe MPeI0CTABJIECHUSA
roCcyJapCTBEHHbIX U MYHUIUNAJIbHBIX YCJIYT

31. Iloka3aTenssMM JOCTYIMHOCTH M KadyecTBa MPEIOCTABICHUS MYHHULHIIAIBHON
YCIIYTH SIBJISIFOTCSL:
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1) cBOEBpEMEHHOCTh MPEAOCTABICHHS MYHHIIMITAILHOW YCIYTH B COOTBETCTBHH CO
CTaHIAPTOM €€ TMPEIOCTABJICHUS, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM
pEerilaMeHTOM;

2) BO3MOKHOCTb IOJIy4eHHs HH(DOPMAIIMK O XO/1€ MPEI0CTABICHNS MyHHIIMITAILHOM’
YCIYTd, JUYHO WJIM C HCIOJb30BaHHEM HHOOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOT UM,

3) BO3MOXHOCTb MOJIYYEHUS MYHULIIAIBHOM yCIyTH
B MHOTO(YHKIIHOHATHLHOM LEHTpE IIPENOCTaBIICHUS roCyJapCTBEHHBIX
¥ MYHUIUMTATBHBIX YCIYT (B TOM YHCIIE B IOJTHOM 00BbeMe);

4) BO3MOXHOCTb ITOJTyYEHHUS MYHULIMTIAIBHON yCIyT!

B JTr060M TEPPUTOPHUAITBHOM NOAPA3ACICHUN MYHULATIAIBHOTO apXuBa,
MPEIOCTABISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, IO BBIOOPY 3asBUTEINS;

5) BO3MOXHOCTH TIOJIYYEHUS] MYHUIUIAIBHOW YCIYTH TMOCPEJACTBOM 3arpoca
O TMpPEIOCTABIEHUU HECKOJbKUX TOCYHApPCTBEHHBIX U (WMJIM) MYHUIMIAIbHBIX YCIIYT
B MHOTO(YHKIIMOHATbHOM LIEHTpE IIPEAOCTABICHUSA roCy1apCTBEHHBIX
Y MYHULUIIAIBHBIX YCIIYT;

6) co3maHre  WHBaIMIAM  BCEX  HEOOXOAMMBIX  YCIOBUH  JIOCTYITHOCTH
MYHULIMIIAJIBHBIX ~ YCIYT B COOTBETCTBUM C TpeOOBaHMSIMM, YCTAHOBJICHHBIMU
3aKOHOJIATEIbHBIMA U UHBIMU HOPMATHUBHBIMU IIPABOBBIMHU aKTaMH.

32. Ilpu mpenocTaBiIeHNHM MYHHULHINAIBHON YCIYTH B3aMMOJICHCTBHUE 3asIBUTENS C
JNOJDKHOCTHBIMH ~ JIMUAMH,  MYHUUUIAJIBHBIMM  CIyXallMMU ¥ paOOTHUKAMH
MYHULANAIBHOTO apXUBA, MPEIOCTABIIIONIET0 MyHULIUIIAIBHYIO YCIIYTy, OCYIIECTBIISIETCS
He Oojee 2 pa3 B CICAYIONIMX CIy4asx: HNpU MpUEME 3adBJICHHUS U NPU TOJIYYECHHH
pe3yapTara. B kaxxaoM ciaydae Bpems, 3aTpady€HHOE 3asBUTENEM IPHU B3aAUMOJECUCTBHUSX C
JOJDKHOCTHBIMM JIMIAMH TPU TPEAOCTABICHUM MYHULMIIAJIBHOW YCIYyTH, HE JOJDKHO
MpEBBIIATEH |5 MUHYT.

HNHuble TpeOGOBaHUs, B TOM YHC/I€ YUUTHIBAKOLINE 0COOEHHOCTH MPEI0CTABJICHUS
MYHHUIUIAJIBHON YCJIYTd B MHOTO(YHKIMOHAJBHBIX LHEHTPaX NPeI0CTABJICHUSA
roCyIapCTBEHHbIX 1 MYHUIIMIIAJIbHBIX YCJIYT, 0COOCHHOCTH MPeI0CTABICHUSA
MYHHUIHMIAJIbHOH YCJIYTH M0 IKCTEPPUTOPHATBHOMY NPUHLMILY M 0COOCHHOCTH
NPEAOCTABJICHUS MYHULMIIAJIbHOM YCJIYIH B JJIEKTPOHHOU (popMe

33. Ilpu oOpaiieHur 3asBUTENS 3a MPEAOCTABICHUEM MYHULMIAIBLHON YCIyTH
B MHOTO(DYHKIIMOHAJIbHBIA ~ LEHTP  paOOTHUK  MHOTO(YHKIMOHAJIBHOIO  IIEHTpa
NPEIOCTAaBICHUSI  TOCYJIAPCTBEHHBIX W MYHHUIMMOAIBHBIX  YCIYI  OCYIIECTBISIET
aJIMUHUCTPATUBHBIC TIPOLEAYPHI (AEHCTBUS), MPEAYCMOTPEHHBIE TYHKTOM 89 HaCTOSIIEro
periiaMeHra.

MHuorogyHKIIOHATHHBIT HEHTP MPEeI0CTaBICHUS roCyAapCTBEHHBIX
Y MYHULUINAIBHBIX YCIYr oOecledyuBaeT mepenady MPHUHIATOrO OT 3asBUTENs 3ampoca,
B MYHUIIMIAJIBHBIN apXuB B JJICKTPOHHOW (Qopme aub0 Ha OyMa)KHBIX HOCHUTENSIX
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B MOPSAKE U CPOKH, YCTAHOBJICHHBIE COIJIALIEHUEM O B3aUMOJEWCTBUM, HO HE MO3/HEE
CJIEYIOILEro pabodero JHs MOCie NPUHATHS 3asBICHMUSL.

34. OcoOeHHOCTH NPEAOCTABICHHSI MyHULIUIIAIIBHOM YCIIYTH B 3JIEKTPOHHOU (hopMe:

oOecrnieueHue BO3MOKHOCTH HOJTyYEHUS 3asBUTEIEM uHpOpMauu
O MIPEIOCTABIAEMON MYHMIMIIAJBHOW yciayre Ha EnuHOM mnopTane M Ha opUIMaIbHOM
caiiTe MyHULIMIIAJIbHOTO apXHBa;

o0OecrieueHrUEe MpU HANpPaBICHUM 3asBUTEIEM 3ampoca B (QopMe 3JIEKTPOHHOTO
COOOIIECHUsI MPENOCTABICHNS 3asBUTENIO0 COOOIIECHUS, MOATBEPKAAIONIEr0 MOCTYIJICHUE
3ampoca B MyHULUIIAIbHBIN apXUB, IPU 3TOM 3asiBJICHUE W 3JIEKTPOHHBIA 00pa3 Ka)a0ro
JIOKYMEHTa MOTYT OBITh TIOJIMUCAHBI IPOCTON AIEKTPOHHOHN MOIHUCHIO.

35. 3agBuTenr  MMEET  NOPaBO  MOJYYEHUS  MYHUIMOAIBHOW  YCIIYTH
[0 SKCTEPPUTOPUATIBHOMY  TMPUHLHUIIY  MOCPEACTBOM  oOpalleHuss B (pruinansl
MHOTO()YHKIIMOHAJILHOTO LEHTpa MPEJOCTABICHHS TOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX

YCIIYT.

Pasznesn 3. Cocras, IoC/1€10BATEIbHOCTh U CPOKH BbINIOJIHEHUSA
aIMMHHMCTPATHBHBIX Npoueayp (aeiicTBuii), Tpe0OBaHUA K MOPSAAKY UX BHINIOJIHEHUS,
B TOM 4HCJIe 0COOCHHOCTH BBINOJHEHNS] AAMUHUCTPATUBHBIX NPoLeayp (AeicTBHii) B

3JIEKTPOHHOM opme, a TaKKe 0COOCEHHOCTH BHINOJHECHUS A IMUHUCTPATHBHBIX
npoueayp (AelcTBMii) B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX NPeA0CTABJICHUS
roCcyIapCcTBEHHBIX 1 MYHUIMIAJIbHBIX YCJIYT

AIMHMHHMCTPATHBHBIE POLEAYPHI (ICHCTBHSA) 110 MPEAOCTABJICHHUI0 MYHUIMIIAJIbHOK
YCJIyTd OCPEeICTBOM JIMYHOI'0 00palieHHs, JJH00 I0YTOBOI0 OTIPABJICHUA

36. [locnenoBaTenbHOCTH aIMUHHACTPATUBHBIX npoueayp (IericTBHiA)
0 MPEIOCTABICHNI0O MYHUIIMIAIBHON YCIYrH MOCPEACTBOM JIMYHOTO OOpalleHus:, Jnbo
IIOYTOBOTO OTIPABJICHUSI BKIIIOYAET CIEIYIOIUE aIMUHUCTPATUBHBIE TPOLIETYPBI:

1) mpuem u peructpanus 3amnpoca 3asiBUTENS;

2) HampaBJI€HHUE 3alpoca PyKOBOAMUTENIO, PACCMOTPEHHUE 3allpoca PYKOBOJIUTEIEM,
HaIlpaBJIEHUE 3alpoca HMCIOJHUTEI0, PACCMOTPEHHE 3alpoca HCIIOJHMUTENEM, aHaJIu3
TEMAaTHKH 3aIpoca;

3) HampaBJieHUE IO pe3yJibTaTaM PacCCMOTPEHHMSI 3alpoca Ha UCIOJHEHUE B IPYroi
apXvB WA OPraHU3alUI0 (B3aMMOCICTBUE OpraHa, MpeA0CTaBISIONIEr0 MyHUIIUIAIbHYIO
yCIyry, C WHBIMM OpraHamMH BJIACTH, OpraHaMd MECTHOIO CaMOYIpAaBICHUA U
OpraHu3alysIMH, YYacTBYIOIIMMH B  NPEAOCTABIECHUHM  MYHUIMUNAIbHBIX  YCIYT,
HE MPEyCMOTPEHO);

4) MOATrOTOBKA M HAIlpaBJIEHUE OTBETA 3asBUTEIIIO.

[Ipuem u peructpanus 3amnpoca 3asiBUTEIS
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37. OcHoBaHHMEM [UJIi Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS. TOCTYIUICHHE 3ampoca 3asBUTENS] B MYHHMIMNAIBHBIA apXHUB IOCPEACTBOM
JUYHOTO OOpalleHus, INOO MOUYTOBOrO OTIIPABIICHUS, JTUOO0 Yepe3 MHOTO(PYHKIIMOHAIbHBIHI
LHEHTP MNPEJOCTaBICHUSI TOCYJAapCTBEHHBIX W MYHHULMIIAJBHBIX YCIYI Ha OyMa)KHOM
HOCUTEJIE UJIU B DJIEKTPOHHOU (popme.

B cnywyae Hanmuus OCHOBaHUS AJI1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPETOCTaBICHUS MyHUIMIIAIBHON YCIIYT'H, B COOTBETCTBUH C IIYHKTOM 21 HacTOSIIEro
periiaMeHTa, COTPYAHUK MYHMLIMIIAJBHOIO apXMBA OTKA3bIBAET B NPHUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHUIIUIAIBHON YCIyTH.

38. IlocTynuBmIMM B MYHMLMIIAJBHBIA apXWB HUCBMEHHBIM 3ampoC 3asBUTENS
pPEruCTpUpYyETCsl B CTPYKTYPHOM  NOAPA3NECICHUM  MYHHLIMIAIBHOTO  apXWBa,
00€eCIeYnBaOIIEM MPUEM U PETUCTPALMIO MOYTOBOM KOPPECHOHICHLIUH, MPEACTABISIETCS
PYKOBOJCTBY MYHULIMIIATBHOTO apXUBA.

39. Pe3ynbraroM  BBINOJHEHUS  AJIMHHHCTPATUBHOW IPOLEAYPHI  SBIAETCA
perucrpanus 3amnpoca.

40. CpegeHusi O BBINOJIHEHUHM AaJMUHUCTPATUBHOM MpoUENyphl (UKCUPYIOTCS
B CUCTEME JJOKyMEHTO00O0pOTa U AEIONPOU3BOACTBA MyHUIIUIIAILHOTO apXUBa.

Hanpasiienue 3anpoca pyKOBOJIUTENIO, PACCMOTPEHHE 3aIIpoca PYKOBOIHUTEIIEM,
HaIpaBJICHUE 3aIpOca UCIIOTHUTEIIO, PACCMOTPEHHE 3aIpoca UCITOJHUTEIEM, aHAIH3
TEMaTHKH 3a1poca

41. OcHoBaHMEM [UIsl Hayaja BBINOJHEHUS aJMUHHUCTPATUBHOM MPOLELYPHI
ABJISIETCS PETUCTPALUS 3a1poca.

42. 3aperucTpupOBaHHBIA 3aMpPOC IOJb30BATENSA MPEACTABISAETCS PYKOBOIMUTEIIO
MYHULMNAIBHOTO apXWMBa M IEPEHACTCA C PE3OIIOUMEN PYKOBOIAUTENS COTPYIHHUKY
MYHULIMNAIBHOTO apXUBA HA UCIIOJHEHHUE B YCTAHOBJIIEHHOM IOPSIZIKE.

43. PyxoBoauTenb MYHHUIHMNAJIBHOTO apxuBa OOECHEYMBAECT ONEPATUBHOE
paccCMOTpEHHUE 3a1poca 3assBUTEIIS.

44. CoTpyaHUKH MYHMIIMNAIBLHOIO apXuBa OCYIIECTBIAIOT aHAJIU3 TEMATUKU
IIOCTYNUBILEr0 3arpoca C HMCIOJIb30BAHUEM HMEIOLIUXCA B T'OCYIapCTBEHHOM apXHUBE
aApXMBHBIX CIPAaBOYHUKOB, COJIEpXKALIMX CBEACHUSA O MECTaX XPaHEHUS apXUBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS UCTIOJIHEHUS 3aIpOoca 3asBUTEISL.

45. MyHUUUNaNbHBIA apXUB MUCbMEHHO 3aIpallvBacT 3asBUTENS 00 YTOUHEHUH U
JIOTIOJTHEHUHW 3ampoca HEoOXOJMMBIMU JJII €r0 HCIOJHEHUS CBEJACHUSIMU, B Cllydae
OTCYTCTBHUSI B 3alpOCE 3asiBUTENS JOCTATOYHBIX IAaHHBIX I OPTaHU3ALMHU BBISBICHUS
3anpamuBaeMon HH(QOPMAIMU WIIM HEYETKO, HEMPAaBWIIBHO C(POPMYIMPOBAHHOTO 3aIpoca.

46. Cpok UCIIOTHEHUS TaHHOW aIMUHUCTPATUBHOU Mpoueaypsl - 10 nHei.

47. Pe3ynbraTOM BBINOJHEHUS aJAMUHUCTPATUBHOM  IPOLEAYpPHI  SBIIACTCS
ONPELIEIICHUE:
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1) mpaBOMOYHOCTH MOTYYEHUS 3asBUTEIIEM 3aIPaIIiBaeMOil HHPOPMAIIUH C YIETOM
OTpaHUYCHUN Ha TPEJOCTaBICHUE CBEICHHM, COJIEP)KAIIUX TOCYIapCTBCHHYIO TalHYy |
CBEICHMI KOH(MUICHIIMAILHOTO XapaKTepa;

2) cTemeHW TOJHOTHI CBEICHHM, COACpXKAIMUXCS B 3ampoce 3asBUTENS,
HEOOXOMMBIX JIJISl IPOBEACHUS TOMCKOBOW PabOTHI;

3) MECTOHAXOXXIEHHUS ApPXWBHBIX JTOKYMEHTOB, HEOOXOMUMBIX [JISI WCTIOJHEHWSI
3arpoca.

B ciydae ycTaHOBIEHHS OCHOBAaHMIA ISl OTKa3a B MPEJO0CTABICHUA MYHHUIIATIATEHON
YCIIYTH COTPYJHUK MYHUIIMIIAIBHOTO apXUBa COOOIIAET 00 3TOM 3asiBUTENIO C YKa3aHUEM
MIPUYHMH OTKAa3a.

48. CpenmeHusi O BBIIOJHCHUH AIMUHUACTPATUBHON MPOIEAYPHl (UKCUPYIOTCS
B CUCTEME JOKyMEHTO000pOTa U ACIOTPON3BOICTBA MyHHUIIUIIAIILHOTO apXHBa.

Hamnpasnenue no pe3ysbraTaM pacCMOTPEHUS 3aIIpoca Ha UCIIOJIHEHUE
B JIPYTrOil apXHB WJIA OPTaHU3AIUIO

49. OcHoBaHMeM i Hayajda AaAMUHUCTPATUBHOM TMPOLIEAYPHl  SIBIAECTCS
OTIpEJICIICHHE MECTOHAXOXKCHUSI apXUBHBIX JIOKYMEHTOB, HEOOXOUMBIX ISl UCTIOTHEHUS
3ampoca.

50. [1o uToram aHanu3a TEMaTUKHU MOCTYMHMBUIETO 3aMIpoca, B TEYEHUE 5 AHEN CO THS
pPETUCTPAIMM MYHHUIMIIAIBHBIA apXUB HAMNPABIIAET 3alpoC, HE OTHOCSUIMKCS K COCTaBy
XpaHAUIMXCS B MYHUIMIAIBHOM apXWBE apXWBHBIX JOKYMEHTOB, B JIPYrod apXuB WU
OpraHU3allMI0, TJE XPaHATCS HEOOXOAMMBIE JIOKYMEHTBI, C YBEAOMJICHUEM OO0 3TOM
3asIBUTEIIS, WM 3asBUTEIIO JAETCA COOTBETCTBYIOIIAS PEKOMEHAAIMS.

51. B cnydae eciu 3ampoc TpeOyeT HCIOJHEHHUS HECKOJIBKUMH OpraHU3allUsMH,
MYHHIMIIAIBHBIA ApXWB HAMNPaBIIET B COOTBETCTBYIOIIME APXWBHI WA OpPTraHU3AIUU
KOIIMU 3aI1poca.

52. Pe3ynbraTOM aJAMUHUCTPATUBHON NPOLIEAYPHl SIBISETCS  YBEAOMIICHUE
3asBUTENISI O HANpaBIICHHMM €ro 3amnpoca Ha UCIOJIHEHWE B JpPYyrod apxuB
WJIM OpTraHU3aluIo.

53. CBeneHuss O BBINOJHEHUU AJMUHUCTPATUBHOW MpPOIEAYPhl (UKCUPYIOTCS
B CHCTEME JJOKyMEHTOO0OpOTa U JIEJONPON3BOICTBA MyHUITUTIAIHHOTO apXUBa.

HO)IFOTOBK& M HaIIpaBJICHUC OTBETA 3asBUTCIIIO

54. OcHoBaHueM [ Hayajla AJIMUHUCTPATUBHOW MPOLEIYPBI  SIBISAETCA
OTpEJIEICHNEe MECTOHAXO0KIEHUSI apXUBHBIX IOKYMEHTOB, HEOOXOJUMBIX JJIsl UICIIOJTHEHUS
3arpoca.

55. PaBOTHUK MyHUIIMIIAJBHOTO apXHUBa OCYIIECTBIISIET B YCTAHOBJICHHOM MOPSIKE
BBISIBJICHHE APXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX [UIsl HCIIOJHEHUS 3ampoca.
[To pe3ynpTaTaM BBISBICHHSI TOTOBUTCS OTBET 3asABUTENIIO HA 3alpoC (apXHBHAs CIIpaBKa,
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apXWBHAs BBIMIMCKA, apXWBHAsI KOIHSI, OTBET 00 OTCYTCTBHH 3aIpallIMBAEMbIX CBEICHHUA).
Cpoxk ucnosiHeHus 3anpoca - 30 qHel co AHS €ro perucTpaluu:

1) TekcT B apXWMBHOW CHpaBKe AA€TCS B XPOHOJIOTMYECKOM IMOCIEeI0BATEILHOCTH
COOBITHI C yKa3aHWEM BHUOB apXMBHBIX JIOKYMEHTOB M MX JaT. B apXuBHOW crpaBke
JIOITyCKAETCs] UUTUPOBAHHUE APXMUBHBIX JOKYMEHTOB;

2) HECOBIAJICHWE OT/AENbHBIX JIaHHBIX APXUBHBIX JOKYMEHTOB CO CBEICHUSIMH,
W3JIOKEHHBIMH B 3aIpOCE, HE SIBJIETCS MPEMSATCTBUEM [JIsl BKIIOUEHUS UX B APXUBHYIO
CIIpaBKy IpU YCIOBHUM, €CIU COBIAJCHUE BCEX OCTAIBHBIX CBEICHUI HE BbBI3BIBACT
COMHECHHH B TOXKJIECTBCHHOCTH JIMIa WA (AaKTOB, O KOTOPHIX TOBOPHUTCS B apXHBHBIX
JIOKyMEHTax. B apXuBHOM cripaBKe 3TU JJaHHbIE BOCIIPOU3BOJSATCS TaK, KAK OHU H3JI0KEHbI
B ApXMBHBIX JOKYMEHTaX, a pacXOKJCHUs, HECOBIMAJCHUS U HETOYHbIC Ha3BaHMUS,
OTCYTCTBUE€ HWMEHHM, OTYECTBA, WHUIMAJIOB WU HAJIMYUE TOJIBKO OJHOTO W3 HHUX
OTOBApUBAIOTCS B TEKCTE€ CHpaBKU B ckoOKkax («Tak B mokymMeHte», «Tak B TekcTe
OpUTHHAIa»);

3) nmomyckaeTcsi BKJIIOYEHHUE CBEJIEHUN M3 HECKOJIbKUX HOPMATHBHBIX IMPABOBBIX
aKTOB OpraHa MECTHOT'O CaMOYIIPABJICHUS B OJTHY apXUBHYIO CIIPABKY;

4) B mpuMEYaHUSAX MO TEKCTY apXMBHOMW CIPaBKU OTOBAapPHUBAIOTCS HEPA30OPUYUBO
HalMCaHHbIE, WCIPABJICHHBIE aBTOPOM, HE MOJJAIOIIMECS MPOUYTEHUIO BCIIEJICTBUE
MOBpPEXIEHNUA TeKcTa opuruHana wmecta («Tak B Tekcre opurnHaia», «B Tekcre
HEpa300pUYUBOY);

5) B TEKCTE apXUBHOW CHOpaBKU HE JIOMYCKAIOTCS W3MEHEHUs, HWCIPaBJICHUS,
KOMMEHTapUH, COOCTBEHHBIE BBIBOJBI MCIOJHUTENS MO COJICPKAHUIO APXUBHBIX
JIOKYMEHTOB, HA OCHOBaHUHU KOTOPBIX COCTaBJICHA apXWBHAs CIIPaBKa;

6) mocjie TeKCTa apXWUBHOW CIpPaBKU MPUBOISTCS apXUBHbIC IMHUEGPHI U HOMEpa
JUCTOB  €AWHUIl  XpPaHEHWUs]  ApXUBHBIX  JOKYMEHTOB,  TI€4aTHbIE  HW3JaHUs,
WCIIOJIb30BABIINECS I COCTABJIEHUs ApPXWBHOW CHpaBKU. B TekcTe apXWBHOW CIpaBKH
JIOTYCKaeTCsl MPOCTABJICHUE apXUBHBIX MHUGPOB U HOMEpa JIMCTOB EIWHUIl XPaHEHUS
aApXUBHBIX JIOKYMEHTOB Cpa3y MOCIe U3NI0KEHUS Kaxa0ro aKTa, COOBITHS;

7) B apXuBHOU CIIpaBKe, 00beM KOTOpPOM MPEBBINIAET OJWH JIUCT, JUCTHI JIOJHKHBI
OBITH MTPOIIUTHI, MPOHYMEPOBAHBI U CKPETIJICHBI M€YaTh0 MYHUIIUITAILHOTO apXUBa;

8) apXuBHBIE CIIPABKU JOJKHBI 0DOPMIISITHCS Ha OJJaHKE MYHUIIMITAILHOTO apX1Ba;

9) apxuBHasi crpaBKa MOJIMUCHIBACTCA PYKOBOJIUTEIEM MYHHUIIMIIATHLHOTO apXHBa,
3aBepsETCS MEeYaThl0 MYHULIMIIATBHOTO apXUBa;

10) B apXuBHOM BBINMMCKE Ha3BaHWE APXWBHOIO JOKYMEHTa, €r0 HOMEp M jaTa
BOCIIPOU3BOJISITCS TOJHOCTHIO. 3BICUEHUSIMH W3 TEKCTOB apPXUBHBIX JIOKYMEHTOB
JIOJDKHBI OBITH HMCUEpIIaHbl BCE HMEIOIIMECS JaHHbIe Mo 3ampocy. Haudamo u koHer
Ka)XJIOT0 M3BJICUCHHUS, a TAK)KE MPOMYCKHU B TEKCTE apXHUBHOT'O JOKYMEHTA OTACIbHBIX CJIOB
0003HAYAIOTCSI MHOTOTOYHEM;

11) B nmpumedaHUsX K TEKCTy apXWBHOW BBIMHUCKU JEIAIOTCSI COOTBETCTBYIOIIME
OTOBOPKM O YAaCTSIX TEKCTa OpUTHHANA, HEPa30OpYMBO HAMMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE MOJIAIOIINXCS TPOUTEHHIO BCIEICTBUE OBPEXKACHUS TEKCTA U T.J1.;
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12) otrnenpHble CcIOBa YW BBIPAKEHUS OPUTMHANA, BBI3BIBAIOIINE COMHEHHS
B UX TOYHOCTH, OTOBAPUBAIOTCS CIoBaMM «Tak B TEKCTe opuruHanay, «Tak B TOKyMEHTE».
[Tocne TekcTa apXWBHOM BBIMUCKW YKa3bIBAIOTCS apXUBHBIM mHU(ppP W HOMEpa JHMCTOB
€IMHUIIBI XPAHEHHUS apXUBHOTO JOKYMEHTA;

13) ayTeHTHMYHOCTHh BBIAAHHON II0 3alPOCy APXUBHOM BBIMUCKH YJIOCTOBEPSETCS
MOJIUCHIO PYKOBOJIUTEIISI MyHUIIMIIATBHOTO apXMBa U NI€YaThl0 MYHUIIUITAIBLHOTO apXUBa;

14) Ha 060pOTEe KaXKI0T0 JINCTA APXHUBHOM KOMUHU MTPOCTABIISIOTCS apXUBHBIE MHU(PHI
Y HOMEpPA JINCTOB €AUHUL] XPAHEHUS ApXUBHOIO JIOKYMEHTA. Bce MMCThI apXUBHOM KOIHMU
CKPEIUISIFOTCA U HAa MECTE CKPEIUIEHUS 3aBEPSIIOTCS MEYAThbI0 MYHUILMIIAIBHOTO apXHWBa U
MOJIHCHIO €r0 PYKOBOJAUTEIIA.

56. IIpu oTcyTcTBUM pe3yibTaTra B XOJi€ MUCIOJIHEHHUs 3ampoca B TeueHue 30 aHei
COCTaBJISICTCSl OTPUIATEIbHBIA OTBET Ha OJaHKE MYHUIIMIAILHOTO apxuBa. B oTBere
U3JIaraeTcsl Mpu4rHa, 0 KOTOPOM HE MPEACTaBISACTCS BO3MOXKHBIM BBIIATH TPEOyEeMYIO
KOIMIO apXHWBHOTO JIOKYMEHTa WJIM apXUBHYIO cHpaBKy. IIpu HEOOXOIUMOCTH OTBET
3aBepsIETCA MeYaThl0 MYHUIUIIAIIBHOTO apXHUBa.

57. ApxuBHas copaBKa, apXWBHas BBINMHCKA W apXWBHas KOMHS OQGOPMIISIOTCS
Ha rocy1apCcTBEHHOM s3bIke Poccuiickon denepanuu.

58. ApxuBHas CIpaBKa, apXMBHas BBIMMCKA U apXHWBHAs KOMHUS B Cly4ae JIMYHOTO
oOpallieHus 3asBUTENSA WM €ro JIOBEPEHHOrO JIMIA BBIJIAIOTCA €My IIOJ PACIUCKY IIpHU
NPEABSABICHUM TACOpTa WM HWHOTO  YJIOCTOBEPSIONIETO JIMYHOCTh JOKYMEHTA;
JIOBEPEHHOMY JIUILY - MPU NMPEIbIBICHUU JOBEPEHHOCTH, O(DOPMIICHHON B YCTAaHOBJICHHOM
nopsiake. [losyyarenbs apXWBHOW CIPaBKH M apXWMBHOM BBIIMMCKU PACIMUCBIBACTCA HA UX
KOMUSX WJIM Ha 000OpOTE COMPOBOAUTEIBHOTO MHChbMAa K HHUM, YKa3biBas JaTy UX
MOJTy4YECHUS.

59. Pe3ynmpTaTtoM aJIMHUHUCTPATUBHOW INPOLEAYPHI SABIISIETCS HAIPABICHHE OTBETA
3asBUTEN0. PaccMOTpeHue 3ampoca 3asBUTENST CUMTACTCS 3aKOHUYEHHBIM, €CJIU JJaH OTBET
0 CYIIECTBY 3ampoca, II0 HEMy TMPHUHATHI HEOOXOJMMBIE MEpHI, 3asBUTEIb
nponH()OPMHUPOBAH O pe3ylbTrarax paccMoTpeHus. Cpok XpaHEHHs HEBOCTPEOOBAHHBIX
3aBUTEJIEM PE3YJIbTATOB COCTABIISIET S JIET.

PesynpTar mnpenocTtaBieHUS MYHUIUMIIAIBHOM YCIYrd IO 3ampocaM, HOJAaHHBIM
yepes MHOTO0()YHKITHOHATHHBIH LEHTP MPEI0CTABICHUS roCy/1apCTBEHHBIX
U MyHULIMNQIBHBIX ~ yCIYT,  HampaBiaseTcs B MHOTO(DYHKIIMOHAIBHBIA  IIEHTP
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT JUIsl MOCIEIYIONIEeH BblJauu
3asBUTEN0. He  BocTpeOOBaHHBIE  3asBUTENSAMH  PE3yJibTaThl  IPEAOCTABJICHUS
MYHULMNAIBHBIX YCIIYT, TIepelaHHble B MHOTO(DYHKIIMOHAJIBHBIN IIEHTP MPEI0CTABICHUS
FOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYyr [JI1 BbIAAYM 3aIBUTENIO, XPAHATCS B
MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX W MYHUIIMIATBHBIX
ycinyr B TeueHue 3 wmecsieB. [[o OKOHYaHMHU yKa3aHHOTO CpOKa HE BOCTPEOOBaHHBIC
3asIBUTEIIIMU  PE3yJIbTAThl TMPEIOCTABICHUS YCIYyr BO3BPAllAlOTCd B MYHUIUNAIbHBIN
apxuB. CpOK XpaHEHHS B MYHHUIIMIAIHHOM apXWBE HEBOCTPEOOBAHHBIX 3asBUTEIIEM
pEe3yJIbTATOB MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH COCTABIISIET S JIET.
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[Ipy HaMMYMM  TEXHUYECKOM  BO3MOXKHOCTH  PE3yNbTaT  MPEAOCTaBICHHUS
MYHUIIUIAIBFHON YCIYTH 1O 3ampocaM, MOJaHHBIM Yepe3 MHOTO()YHKIIMOHAIBHBIA LEHTP
OPEOCTaBICHUSI  TOCYAAPCTBEHHBIX W  MYHHIMIIAIBHBIX  YCIYT, HaIpaBiseTcs
B MHOTO()YHKITHOHAJIbHBIN LEHTP IpeAOoCTaBICHUS roCyJapCTBEHHBIX
Y MyHHIIMIIQTBHBIX YCIYT B QJIEKTPOHHOU (opMe.

Pe3ynbraThl MpenocTaBiIeHns: TOCy1apCTBEHHBIX U (M) MYHUIUIIAIBHBIX YCIYT T10
pe3yabTaTaM pacCMOTPEHHsSI KOMILIEKCHOTO 3alpoca HaMpaBISIOTCS MYHHIMIIATbHBIM
apXMBOM B MHOTOQYHKIIMOHAJIbHBIA LEHTP MPEJOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHUIIMIIATIBHBIX YCIYT ISl BBIAUH 3asIBUTEITIO.

60. CsenmeHuss O BBINIOJHEHUH aIMUHUCTPATUBHON MpPOUEAYPHl (PUKCHUPYIOTCS
B CHCTEME JIOKyMEHTO000pOTa U J1€JI0NPOU3BOJICTBA MyHHUIIUIIAJILHOTO apXUBa.

AJIMHUHHMCTPATHBHBIE NPOUEAYPHI (IeHCTBHS) MO MPEAOCTABICHHUI) MYHUIIUNIAJIBbHOM
YCJIYI'd B 3JIEKTPOHHOM dopme

61. [TocnenoBaTenbHOCTD aIMUHHACTPATUBHBIX poreayp (ericTBUiN)
M0 MPEOCTABICHUIO MYHUITUTIAIBHON YCIIYTH B 3JIEKTPOHHOU opme:

1) mpueM U perucTpanys MYHHIUNAIbHBIM apXHBOM 3allpoca IOCPEACTBOM
MITaTHBIX cepBUCOB EnuHoro noprana,

2) TOJydYeHHE 3asgBUTEIIEM CBCJCHHH O XOJ€  BBHINOJHCHHS  3ampoca
O MPEAOCTABIICHUA MYHHUIIUITAIGHON YCIYTH TPEIOCTABISIOTCS INTATHBIMU CEPBUCAMU
Enunoro noprana,

3) HampaBieHHE 3ampoca PYKOBOIHUTEIN0, PACCMOTPEHHUE 3ampoca PYKOBOAHUTEIIEM,
HaIpaBlIeHUE 3ampoca HUCIOIHUTEN0, PACCMOTPEHHE 3ampoca HCIOIHUTENIEM, aHaJIN3
TEMAaTHUKH 3aIpoca;

4) HampaBJICHHE 10 Pe3y/IbTaTaM PACCMOTPEHHS 3ampoca Ha MCIIOJHEHUE B JAPYTroi
apXWB WJIA OPTaHHU3AIMIO (B3aUMOJICHCTBUE OpraHa, MPe0CTaBIIAIONIET0 MYHUIIMITAIEHYIO
yCIyry, C WHBIMM OpraHaMH BJIACTH, OpraHaMd MECTHOTO CaMOYIpAaBICHUA U
OpraHu3alusIMH, YYACTBYIOIIMMH B  TPENOCTABICHUU  MYHHUIIMNAIBHBIX  YCIYT,
HE MPETYCMOTPEHO);

5) nonydeHue 3asBUTEIEM pe3yIbTaTa IPeJ0CTaBICHUS MYHUIMITAILHON YCITyTH.

[Ipuem u peructpanuss MyHULIMIIATIBHBIM apPXUBOM 3aIpOca MOCPEACTBOM IITATHBIX
cepucoB EnuHoro nmoprana

62. OcHOBaHMEM JUId Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLIEAYPHI
SBJIIETCS] TIOCTYIUJICHUE 3alpoca 3asBUTENSI B MyHUIIMNAIbHBIA apXUB C UCMHOJIb30BAHUEM
MH(OPMAIMOHHO-TEJICKOMMYHUKALIMOHHBIX ~ TE€XHOJIOTUW,  BKIIOYas  HCIOJIb30BAaHUE
Enunoro mnoprama u JOpyrux CpeACTB  HMH(YOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH B CIy4dasX W MOPSAAKE, YCTAHOBJIEHHBIM JEUCTBYIOIIMM 3aKOHOJATEIBCTBOM,
B (hOopMe FIIEKTPOHHBIX JOKYMEHTOB.
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@opMHUpOBaHUE 3ampoca 3asABUTEIEM OCYIIECTBIIAETCS ITOCPEACTBOM 3allOJIHEHUS
ANEKTPOHHOM  QopMmbl  3ampoca Ha Eaunom mnoprane, oduIMaIbHOM — caiTe
0e3 HeoOXOAMMOCTU JOMOJHUTEIBHOM MOJayM 3ampoca B Kakol-nmuOo WHOUM Qopme.
Ha Egunom mnoprane, odunmaibHOM caiiTe pa3MemarTcs oOpaslibl  3aroJHEHUs
ANEKTPOHHOM (opMbI 3arpoca. CHOpMUPOBAHHBIN U MOANMMCAHHBIN 3aMPOC HANPABISETCS
B MYHHIMINAJIBHBIA apXWB IOCPEACTBOM IITAaTHBIX CEpBUCOB EanHOro mnoprana u
MYHULIUNATBHBIX YCIYT ((GyHKIUHN), OpHUIIHaIbHOTO caiTa.

B ciyyae Hanmuus OCHOBaHUS AJiA OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX
JUISL IPENOCTABIICHNS] MyHULMITAJIBHOW YCIIYTH, B COOTBETCTBUHM C IIyHKTOM 21 HacTosmero
PernamenTa, COTpyHMK MyHULHMIIAIBHOTO ApXMBAa OTKAa3bIBAET B IPUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHUIIUIAIBHON YCIyTH.

63. Ilpy NOCTyIJIEHHMHM B MYHHIMIIAIBHBIA apXWUB 3alpoca C HCIOJb30BAHUEM
MH()OPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHBIX ~ TEXHOJIOTUH, BKIIOYas  HCIOJIb30BaHUE
Enunoro mnoprama u JOpyrux CpeACTB  HMH(YOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B CIIy4asiX U MOPSAIKE, YCTAaHOBIEHHBIX JEHCTBYIOIIUM 3aKOHOATEIbCTBOM, B
(opMe 3IIEKTPOHHBIX TOKYMEHTOB, 3alIPOC paclevyaTbiBacTCsl Ha OyMa)KHOM HOCHUTEIIE U B
JanbHeleM paboTa ¢ HUM BEJETCS B YCTAHOBJIEHHOM mopsanke. llpu moctymnneHuu
3arpoca C UCHOJIb30BaHUEM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BKJIOYasl HCIOJIb30BaHWE EnuHOro mopransa U Apyrux CpeAacTB HMH(GOPMalUOHHO-
TEICKOMMYHUKAIIMOHHBIX ~ TEXHOJOTUM B ClAy4dasX M MOPAIKE, YCTAHOBJIEHHBIX
JEHUCTBYIOLIUM 3aKOHOJATENbCTBOM, B (DOPME 3IEKTPOHHOTO JOKYMEHTA, HE TPEOYIOLIEro
MOCJHEAYIOIMINX IEUCTBUN MyHULIMIIAIBHOTO apXHWBa MO HANPABIECHUIO €T0 HA MCIOJHEHUE
B JIPyrOM apxuB WM opraHu3anuio. OTBET 3asSBUTENIO HAIPABIAETCS IO MOYTE WIIN
10 JIEKTPOHHOMY aJIpeCy, YKa3aHHOMY B 3aIpocCe.

64. Pe3ynbTaTOM BBINOJHEHHUS AJIMHHUCTPATUBHOW IPOLEAYPHI  SIBISAETCS
perucrpanus 3anpoca.

65. CBeneHuss O BBIOJIHEHUU aJMUHUCTPATUBHOM mpoueAypbl (QUKCHUPYIOTCS
B CUCTEME JJOKyMEHTO000pOTa U JAeIONPOU3BOACTBA MyHHUIIUIIAIILHOTO apXUBa.

[Tomy4yeHue 3assBUTENEM CBEAECHUM O XO/I€ BBIMOJIHEHHUS 3a1pOCa O NPEAOCTABICHUN
MYHHULMITAJIIBHON YCIIYTU MPEAOCTABIISIIOTCS IITaTHBIMU cepBUcaMu EquHOro noprana

66. 3asgBUTEThr WMEET BO3MOXKHOCTH TMOJYy4YeHUs HHPOPMAIUU O  XOJE
MpEe0CTaBICHNS MYHUITUTIATLHON YCIIYTH.

67. Undopmanust 0 Xoje MpeIoCTaBICHUS MYHHUIUIIAILHONW YCIIYyT'M HampaBiseTCs
3asBUTENII0 MYHUILIMTIAIBHBIM apXHUBOM B CPOK, HE MPEBBIIAIOIINN OJHOTO pabouero AHS
MOCJIe 3aBEPIICHUS BBIMIOJHEHUS COOTBETCTBYIOIIETO JEHUCTBUS, HA aJpec AJIEKTPOHHOU
MOYTHI WJIA C UCIOJIb30BAHUEM IITATHBIX cpelicTB EquHoro noprana, opuimaasHOro caita
10 BBIOOPY 3asABUTEIS.

68. Pe3ynbTaToM  BBINOJHEHUS AJIMHUHUCTPATUBHOW TMPOLEAYPHl  SIBISETCS
HarpaBjeHrue HHPOPMAIMH O XOJI€ TPEIOCTABICHUS MyHUITUIAIBHON YCIIYTH.
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HamnpasieHue 3anpoca pyKOBOJUTEIIO, PACCMOTPEHHE 3aIIpOca PyKOBOIHUTENEM,
HaIpaBIICHUE 3aIpOca UCTIOTHUTEII0, PACCMOTPEHHE 3apoca UCIIOJIHUTEIEM, aHAIH3
TEMaTHKH 3ampoca

69. OcHOBaHMEM JId Hayaja BBIIOJIHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
ABJISIETCS PETUCTpALUs 3aIpoca.

70. 3aperucTpupOBaHHbBIN 3aMPOC MOJIB30BATEI PACIIEUAThIBACTCSI, MIPEACTABIIACTCS
PYKOBOJMTEIO MYHMIIMIIAJBHOIO apXuBa M IEPENACTCS C PE3OJIOUUEN PYKOBOIUTEIIS
COTPYAHUKY MYHHUIIMIIAJIBHOTO apXUBA HA UCIIOJHEHHUE B YCTAHOBIECHHOM ITOPSIAKE.

71. PykoBoAWTENns MYHHIMIIAJIBHOTO apXuWBa O0O0ECIIEUYUBAET OMEPATUBHOE
pPacCMOTPEHHUE 3apoca 3assBUTEIIS.

72. COTpyAHUKHM MYHHIMIIAIBHOTO AapXHWBa OCYLIECTBISIOT AHAJIN3 TEMAaTHUKHU
MIOCTYNUBILIETO 3alpoca C HMCIOJB30BAHUEM HMEIOIIUXCSA B TOCYJapCTBEHHOM apXHBE
apXMBHBIX CIPAaBOYHUKOB, COJIEpXKALIMX CBEACHUA O MECTaX XpPaHEHUs apXUBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS UCIIOJIHEHUS 3alIpOca 3asBUTEISL.

73. MyHununanbHbIA apxuB [IOCPEACTBOM AJIEKTPOHHOMN IIOYTHI
WIH C UCTIOJIb30BAaHUEM MITaTHBIX CpeAcTB EauHOro mnoprana, oQUIMAIbHOrO caiTa
no BHIOOPY 3asBUTENS 3ampalluBaeT 00 YTOYHEHUMM W JONOJHEHUHM 3amnpoca
HEOOXOJUMBIMU JJIi €r0 HCIOJIHEHUS CBEIEHUSMHU, B CIy4yae OTCYTCTBUS B 3ampoce
3asBUTENISL  JOCTAaTOYHBIX JAaHHBIX JUI OpPraHHU3allMd BBISABICHUS 3allpallliBacMOMN
MH(OpMAIMU WIH HEYETKO, HEMPABUIBHO C(POPMYIMPOBAHHOTO 3aIIpoca.

74. CpOK UCIIOJIHEHUS JAaHHOW aIMUHHUCTPATUBHOM ITpoueaypsl - 10 quen.

75. Pe3ynmpratoM  BBINOJHEHHUS  AJIMUHUCTPATUBHOM  MPOLEAYpPHI  SBIAECTCS
ONpENIEIICHUE:

1) mpaBOMOYHOCTH MOITYYEHUS 3asBUTENIEM 3aNpAIIMBAEMON HHPOPMALIUH C YYETOM
OTPAaHWYEHHUM Ha NPEIOCTABICHUE CBEACHUM, COJAEPkKAUIMX I'OCYJAapCTBEHHYIO TalHYy, U
CBEJCHMI KOH(UICHIIMAIBHOTO XapaKTepa;

2) cTemeHUu TOJHOTHI CBEICHHM, coAepXkallluxcsi B 3alpoce 3asBUTENS,
HEOOXOIMMBIX JIJISl TPOBEICHUSI TIOMCKOBOW PabOTHI;

3) MECTOHAXOXKIEHHUS apXUBHBIX JTOKYMEHTOB, HEOOXOJUMBIX Uil HCIIOJHEHUS
3ampoca.

B cinydae ycTtaHOBIIEHMS OCHOBaHMM ISl OTKAa3a B IPEIOCTABICHUN MYHULIUITAIIBHON
YCIyTU COTPYJHUK MYHUIIMIAIBHOTO apXuBa cooluiaeT o0 3TOM 3asBUTENIO C YKa3aHUEM
MIPUYMH OTKa3a.

76. CBeneHus O BBIIIOJHEHUH AJMUHUCTPATUBHON Mpoueaypbl (UKCUPYIOTCS
B CHCTEME JOKYMEHTOO0O0pOTa U JIEJIONPOU3BOCTBA MyHUIIUTIATIBHOTO apXHUBa.

Harmpasnenue 1o pesyibTaTaM pacCMOTPEHHS 3allpoca Ha UCIIOTHEHHUE B APYTOW apXHB
WJIH OpTaHMU3AIUIo (B3aUMOJICHCTBUE OpPTaHa, MPEA0CTaBIISIONIETO MYHHIIMITATBHYIO
yCIIyTY, C MHBIMH OPTaHAMH BJIACTH, OpTaHAMU MECTHOTO CaMOYIIPaBJICHUS U
OpraHU3alUsIMH, YIACTBYIOIIMMH B IPEIOCTABICHUN MyHUITUTIATBHBIX YCIYT, HE
PEAYCMOTPEHO)
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77. OcHOBaHMeM Uil Hadaja aJAMUHUCTPATHUBHOM IPOLIEAYPBI  SBIIAETCS
OIpe/IeTICHNE MECTOHAXOKICHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl UCTIOJTHEHMUS
3arpoca.

78. Ilo uroram aHanu3a TEMaTUKHU MOCTYNHBILETO 3apoca B TEUEHUE 5 THEH CO JHS
perucTpali MyHMIMIAIbHBIA apXUB HaIpaBJsIET 3allpoc, HE OTHOCSIIMNCA K COCTaBy
XpaHAIIMXCS B MYyHHMIMIIAJBHOM apXUBE ApXUBHBIX JOKYMEHTOB, B JPYrOd apXwuB WIH
OpraHM3alMIo, TNI€ XPAHATCA HEOOXOAMMbIE TOKYMEHTBHI, C YBEJAOMJICHHEM OO0 3TOM
3asIBUTEINS, WIIM 3asIBUTEIIIO TAETCSI COOTBETCTBYIOLIASI PEKOMEHAAIHSI.

79. B cnydae eciu 3ampoc TpeOyeT HCIOJTHEHUS HECKOJIBKUMH OpraHU3alusMH,
MYHULMOAIbHBIA apXUB HAIpaBIs€T B COOTBETCTBYIOIIME AapXWMBbl WJIM OpraHU3alud
KOITMH 3ampoca.

80. Pe3ymprartoM aJIMHHUCTPATUBHOW MNPOLEIYPHI SABISETCA  YBEIOMIICHHE
3asBUTENS O HANpPaBJICHWM €ro 3ampoca Ha MCHOJHEHHWE B JIPYTOM  apxuB
WJIU OPTaHMU3aLHIO.

81. CpeneHuss O BBINOJHEHUH AJMUHHCTPATUBHOW MpOLEAypbl (DUKCHUPYIOTCS
B CUCTEME JJOKyMEHTO00O0pOTa U AEIONPOU3BOACTBA MyHUIIUIIAILHOTO apXUBa.

HOJ'IyLIGHHG 3ajABUTCIICM PC3YyJibTaTa IIPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIYyI'u

82. OcHoBanueM [ Hadaja aJIMHHUCTPATUBHOW MPOUEAYpPHl  SABISIETCSA
OIpPEETICHNE MECTOHAXOKIEHUSI apXUBHBIX IOKYMEHTOB, HEOOXOJUMBIX AJI1 UCHIOJHEHUS
3amnpoca.

83. PaOOTHUK MYHMIIMNIATBHOTO apXMBa OCYIIECTBIIET B YCTAHOBJIECHHOM MOPSIIKE
BBISIBICHUE ApPXMUBHBIX JIOKYMEHTOB, HEOOXOJMMBIX [JJii HUCIOJIHEHHs  3ampoca.
[To pe3ynbTaTaM BBIABICHHS] TOTOBUTCS OTBET 3asABUTENIO Ha 3alpoc (apXHBHas CIpaBKa,
apXUBHAs BbINNCKA, apXUBHAs KOMMs, OTBET 00 OTCYTCTBUU 3aIlpallliBAEMbIX CBEJICHUI).
Cpok ucnosiHenus 3amnpoca - 30 qHel co JHS €ro perucTpaluu:

1) TeKCT B apXUBHOM CHpaBKE JAETCS B XPOHOJOTHMUECKON IOCIIEN0BATEIbHOCTH
COOBITHI C yKa3aHHEM BHUJIOB apXWMBHBIX JIOKYMEHTOB M WX JaT. B apXuBHOHW crpaBke
JOIYCKAaeTCsl UUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HecOBMAJIEHUE OTHENIbHBIX JaHHBIX ApPXMBHBIX JIOKYMEHTOB CO CBEICHUSIMH,
U3JI0)KECHHBIMHA B 3alpoce, HE SIBISIETCS MPEMSATCTBHEM JI BKIIOUEHHS MX B aQpXUBHYIO
CIOpaBKy IpPU YCJIOBUH, €CIM COBIAJEHUE BCEX OCTAJIbHBIX CBEICHUN HE BBI3bIBAET
COMHEHHI B TOXKJIECTBEHHOCTH JiMLA WK (AKTOB, O KOTOPHIX TOBOPHUTCS B apXHUBHBIX
JIOKyMeHTaX. B apXuBHOM cripaBKe 3TH JJaHHbIE BOCITPOU3BOASITCS TaK, KAaK OHU U3JI0KEHBI
B ApXMBHBIX JOKYMEHTaX, a pacXOXJCHHs, HECOBIMAJEHUS M HETOYHbIC Ha3BaHUS,
OTCYTCTBME€ HWMEHH, OTYECTBA, HWHUIMAIOB WJIM HAJIMYHUE TOJIBKO OJHOrO0 W3 HHX
OrOBapUBAIOTCSI B TEKCTE cIpaBKu B cKoOkax («Tak B mokymeHte», «Tak B Tekcre
OpUTHHAJIAY);

3) IomyckaeTcss BKJIKOYEHUE CBEIECHUN W3 HECKOJIbKHX HOPMATHBHBIX IPAaBOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIIPaBJIEHUS B OJIHY apXUBHYIO CIIPABKY;
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4) B mpuUMeUYaHUSIX MO TEKCTy apXUBHOM CHpPaBKH OTrOBapUBAIOTCS HEPa300pUUBO
HAIlMCAaHHBIE, HCIIPABICHHBIE AaBTOPOM, HE NOAJMAIOIIMECS IPOYTECHUIO BCIIEICTBHE
NOBpPEXACHUA TeKcTa opuruHaina Mecta («Tak B Tekcre opuruHana», «B Tekcre
HEepa3zOo0pUMBO»);

5) B TekcTe apXWMBHOM CHpPaBKM HE JIOMYCKAIOTCS W3MEHEHMs, HCIIPaBJICHMUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOABI HCIOJHUTENS 1O COJAEPKAHUIO APXUBHBIX
JOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX COCTaBJICHA apXMBHAsl CIIPABKa;

6) mocie TeKcTa apXMBHOW CIIPaBKU TMPHUBOAATCA apXHBHBbIE MIHPPH U HOMEpa
JUCTOB  €AWHMUI]  XPAaHEHUs  APXUBHBIX  JIOKYMEHTOB,  II€4YaTHbIE  W3JAaHMS,
WCIIOJIB30BABIINECS IS COCTaBJIEHUs apXWBHOM CIIpaBKUM. B TekcTe apXMBHOM CIIPAaBKU
JIOTIYCKAeTCsl MPOCTaBJICHHE ApXUBHBIX MIM(PPOB M HOMEpa JIMCTOB EIUHHI] XPaHCHHUS
apXMBHBIX TOKYMEHTOB Cpa3y MOCJe U3JI0KEHUS KaXa0ro (pakTta, cCOObITHS;

7) B apXMBHOW CIIpaBKe, 00bEM KOTOPOW MPEBBIMIAET OJUH JHUCT, JUCTBI JOJIKHBI
OBITh MPOILINTHI, IPOHYMEPOBAHBI U CKPEILJICHBI I€YAThI0 MYHUIIUIAIILHOTO ApXHBa;

8) apXHMBHbBIE CIPABKH JI0JKHBI 0(OPMIISITHCS Ha OJIaHKE MyHUIMIIATILHOTO apXUBa;

9) apxuBHasl cIpaBKa MOJIMUCHIBAETCS PYKOBOJUTEIEM MYHULMIAIBHOIO apXHBa,
3aBEPSIETCS MEYAThI0 MYHUIIMIIAIBHOIO apXUBa;

10) B apxuBHOW BBIIMCKE HA3BaHME APXMBHOIO JOKYMEHTa, €r0 HOMEp M Jjara
BOCIIPOM3BOJATCS IIOJIHOCTBIO. VI3BledYeHUsIMU M3 TEKCTOB AapXUBHBIX JIOKYMEHTOB
JOJDKHBI OBITh HCUEpHaHbl BCE HMEIOLIMECS JaHHble 1o 3ampocy. Hawano u koHen
Ka>KJI0TO U3BJICUCHHS], 4 TAKXKE MMPOIYCKH B TEKCTE APXUBHOI'O JOKYMEHTA OTAEIBHBIX CJIOB
0003HAYAIOTCSI MHOTOTOYHEM;

11) B mpuMe4aHHsIX K TEKCTYy APXUBHOM BBIMUCKU JEJNAIOTCS COOTBETCTBYIOIINE
OFOBOPKM O YAaCTIX TEKCTa OpUTHMHANA, HEpa300pUYMBO HAMHMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE MOAJAIOIINXCS TPOUTEHHIO BCIECICTBUE TOBPEKAEHNS TEKCTA U T. 1. ;

12) oTnmenpHbIE CJIOBA M BBIPAXEHUS OPUTHMHANA, BbBI3BIBAIOIINE COMHEHHUS
B UX TOYHOCTH, OTOBapHUBAIOTCA CIOBaMH «Tak B TEKCTE opuruHana», « Tak B JTOKyMEHTE».
[Tocne TexcTra apXMBHOM BBIMUCKH YKA3bIBAIOTCS ApPXHMBHBIM IMHM(PP M HOMEpPA JIMCTOB
€VMHMIIBI XPAHEHHSI ApXUBHOIO JOKYMEHTA,

13) ayTeHTHMYHOCTb BBIJAHHOW MO 3alpOCy apXWBHOM BBIMHMCKH YIOCTOBEpPSIETCA
HNOJANKCHI0 PYKOBOIUTENSI MYHUIIMIIAIIBHOIO apXHUBa U MEYaThi0 MYHUIIMIIAIIBHOTO apXHBa;

14) Ha 000pOTE KAXKIOTO JINCTA APXUBHOUM KOTIMH MPOCTABJISIOTCA apPXUBHBIEC MIHADPHI
Y HOMEpA JINCTOB €AUHULl XPAaHEHUSI apXUBHOIO JOKyMEHTa. Bce MUCThl apXMBHOM KOIUU
CKPEIUIAIOTCA M Ha MECTE CKPEIUICHUS 3aBEPSAIOTCS MEYAThbI0O MyHULMIIAJIIBHOTO apXuBa U
MOANMUCHIO €T0 PYKOBOIUTENS.

84. Ilpu OoTCyTCTBUM pe3yibTara B XOJI€ MCHOJHEHUS 3arnpoca B TeueHue 30 nHen
COCTaBJISIETCSI OTPULIATEIBHBIM OTBET Ha OJIaHKE MYHHUUMIIAIBHOTO apxuBa. B oTBere
U3JIaraeTcsl MpUYMHA, M0 KOTOPON HE MPEICTaBIIAECTCS BO3MOXKHBIM BbIJATh TPeOyeMyro
KOIMIO apXMBHOTO JOKYMEHTa WJIM apXHBHYIO crhpaBky. [Ipu HEoOXO0AMMOCTH OTBET
3aBEPSIETCS MEeYaTbi0 MYHUIIMIIAIIBHOI'O apXHBa.

85. ApXuBHas CIIpaBKa, apXUBHas BBINMCKA W apXUBHAs KOMHS O(OPMIISIOTCS
Ha rocyJ1apCTBEHHOM s3bIke Poccuiickon @enepanumu.
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86. Pe3ynbTaT npemOCTaBICHUS MYHULMIAIBHON YCIYTH C HCIOJb30BAHUEM
Enunoro mnoprana, oduuMampHOro caita HE HpefocTaBiseTcs. ApXHUBHas CIpaBKa,
apXuBHas BBIMCKA WIM apXWBHasg KONUS Ha OYMa)XHOM HOCHTEJIE HaIlpaBseTCs
IIOCPEACTBOM IOYTOBOI'O OTIPABIECHUS WM BbIIAETCS 3aABUTEII0 WIH €TI0 JOBEPEHHOMY
JUIY TIOJ PACIUCKY IpU MPEABABICHUU MAcHopTa WIM HHOTO YJIOCTOBEPSIOIIETO
JUYHOCTh JIOKYMEHTa; JIOBEPEHHOMY JHIy - MpH NPEIbSIBICHUU JOBEPEHHOCTH,
oopmIleHHOU B ycTaHOBJIEHHOM mopsake. [lonyuarens apXuBHOM CIIpaBKU U apXUBHOU
BBIMMCKN PACIHCHIBAETCS HA UX KOMUSAX WJIM Ha 00OpOTE COMPOBOAUTEIHLHOTO MUChMA K
HUM, YKa3bIBasl JaTy UX MOJIYYECHHUS.

87. Pe3ynbraToM aIMHHUCTPATUBHOM MNPOLEAYPHI SIBIAETCS  HANPABICHUE
3aABUTENI0 JOKyYMEHTa Ha OyMaxxHOM Hocurene. PaccMoTpeHue 3ampoca 3asBUTEINS
CUMTAETCS] 3aKOHUYEHHBIM, €CJIM JaH OTBET MO CYUIECTBY 3ampoca, MO0 HEMY MPUHSATHI
HEO0OXOIMMBbIE MEpBI, 3asBUTEb MPOMH(POPMHUPOBAH O pe3yibTaTax paccMorpeHus. Cpok
XpaHEHUs] HEBOCTPEOOBAaHHBIX 3asBUTEJIEM PE3YJIbTATOB COCTABIISIET 5 JIET.

88. CBeneHuss O BBINOJHEHUH AJMUHHCTPATUBHOW MpOLEAypbl (UKCHUPYIOTCS
B CUCTEME JJOKyMEHTO00OpOTa U AEIONPOU3BOACTBA MyHUIIUIIAILHOTO apXUBa.

IHopsinok BbINOJIHEHNSI AAMUHUCTPATUBHBIX NPOLEAYP (AeHCTBHI)
10 NMPEA0CTABJICHUI0 MYHUIIUNIAJIbHOMN YCJIYI'H, BbINOJIHSEMbIX
MHOTO(YHKIHUOHAJIBbHBIM HEHTPOM IMPEA0CTABJICHHUSA rOCYAAPCTBEHHbIX
U MYHULIHMIAJIBHBIX YCJIYT, B TOM YHCJI€ MOPSAJI0K AIMUHUCTPATUBHBIX MIPOLEAYP
(meicTBUIl), BHINOJHSAEMbBIX MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM IPe0CTABJICHUSA
roCcyIapCTBEHHbIX U MYHHMIMNAJIbHBIX YCJIYT NPH NPEA0CTABICHUHA MYHUINNIAJIBLHOM
YCJIYTrd B MOJTHOM 00beMe U NP NPeJ0CTABJICHUN MYHUIIMIIAJIbHOM YCJIYyTH
NMOCPEACTBOM KOMILIEKCHOTI'0 3a1poca

89. [TocnenoBaTenbHOCTH aIMUHHUCTPATUBHBIX pOLIEAYD (mevicTBuUiA)
M0 MPEOCTABICHUI0 MYHHUIIMTIATBHOW YCIYTH, BBITOJHIEMON MHOTO(GYHKIHOHATHHBIM
LIEHTPOM IPENOCTABICHUS T'OCYAAPCTBEHHBIX U MYHULIMIIAIbHBIX YCIIYT:

1) undopMupoBaHHe 3asBUTENCH O MOPSAKE MPEIOCTABICHUS MYHHUIUIAIBLHON
yCIyrd B MHOTOQYHKIIMOHAJLHOM  IIEHTPE TMPEJAOCTaBIEHUS TOCYIapCTBEHHBIX
M MYHUUMNAJIBHBIX YCIYyT, O XOJ€ BBIIIOJHEHUS 3amnpoca O NPEAOCTaBICHUU
MYHHULIUIIAIBHON yCIYyTH, MO WHBIM BONPOCaM, CBA3aHHBIM C MPEIOCTABICHUEM
MYHUIMIIAIBHON  YCIYyTHM, a TaKXe KOHCYJbTUPOBAHUE 3aABUTEIIE O TOPSJKE
NPEAOCTaBICHNUS  MYHMIIMIAIBHOM  yCIyrM B MHOTOQYHKIIMOHAJIBHOM  IIEHTpE
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMTIAJIBHBIX YCIIYT;

2) IpyeM 3ampocoB 3asBUTCIICH O NPEJOCTABICHUH MYHHIUIAIBHONW YCIyTH
Y UHBIX JIOKYMEHTOB, HEOOXOUMBIX JIJIS MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH;

3) dopmupoBanue u HaIpaBJICHUE MHOTO(YHKIIMOHATBHBIM LEHTPOM
MPEIOCTABJIEHUS] TOCYJAPCTBEHHBIX M MYHULMNAJIBHBIX YCIYI MEXBEIOMCTBEHHOIO
3ampoca B OpraHbl TOCYJAapCTBEHHOW BJIACTH, OPraHbl MECTHOIO CaMOYHIPaBIICHUS
Y OpraHu3allly, YYaCTBYIOIIUE B IPEAOCTABIICHUN MYHUIUITAIBHBIX YCIIYT;
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4) BpIjaua 3asABUTENIO pe3yJbTaTa TPEAOCTABICHUS MYHUIIUNAIBLHOW YCIIYTH,
B TOM 4HCJE BblJa4a JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, IOATBEPIKIAIOIINX
COJIEPKaHUE AIEKTPOHHBIX JIOKYMEHTOB, HAIIPaBJICHHBIX B MHOTO(YHKIIMOHAIBHBIN LEHTP
IIPEJOCTABICHU TOCYJApCTBEHHBIX M MYHULIMIAIBHBIX YyCIYyr II0 pe3yJbraraM
IIPEAOCTABICHUA  TOCYJApCTBEHHBIX M MYHULIMIOAIbHBIX  YCIYI  OpraHaMu,
[IPEAOCTABIAIOIIMMU  T'OCYIAPCTBEHHbIE YCIYyTH, W OpraHamu, IPeaOCTaBIAIOIIUMU
MyHULIMIIAJIBHBIE YCIYyTH, @ TaKKe BblJadya JOKYMEHTOB, BKJIIOYas COCTABJICHUE
Ha OyMa)XHOM HOCHUTEJIE W 3aBEPEHHUE BBIMTUCOK M3 MH(POPMAIIMOHHBIX CHUCTEM OpPraHOB,
NPEAOCTABIAIOIMIMX  TOCYNAPCTBEHHBIE  YCIYI'M, W  OpPraHOB, NPEIOCTABIISIOMINX
MYHULIANAIBHBIE YCIYTH.

NudopmupoBanue 3asBUTeNen
O MOPSAKE MPETOCTABICHUS MyHUIIMIIATBHOM YCIYTH B MHOTO()YHKIIMOHAJILHOM LIEHTPE
[IPEIOCTABIEHUS TOCYJAPCTBEHHBIX 1 MYHUIIMITAJIBHBIX YCIIYT,

0 XOJI€ BBIITOJIHEHHMSI 3aIIpOCca O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, I10 UHBIM
BOIIPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH, & TAKKE
KOHCYJIBTUPOBAHHUE 3asIBUTEIIEN O MOPSIKE NPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH
B MHOTO(YHKIIMOHAJIbHOM LIEHTPE MPEJOCTABICHUS IOCYJapCTBEHHBIX
Y MYHHUIUIAIBHBIX YCIIYT

90. MmuoroQpyHKIMOHAIBHBIM  LEHTP  NPEAOCTABICHHUS  TOCYJAapCTBEHHBIX
U MYHUUUIAJIBHBIX YCIYI OCYLIECTBISET HMH()OPMUPOBAHHUE 3asBUTENEH O MOPSIKE
NPEAOCTABICHN  MYHUUHWINAIBHOW  YCIyI'M, O  XOJ€  BBIIOJHEHUS  3ampoca
O TPEAOCTABIECHUU TOCYAAPCTBEHHOW YCIyTM II0 HHBIM BOIPOCaM, CBS3aHHBIM
C MPEIOCTABICHUEM MYHHULHUIIAIBHOW YCIYTHM, a TaKXKe€ KOHCYJIbTUPOBAHHUE 3asBUTEIIEU
O TMOPSAKE MPETOCTaBICHUS MYHHUIIMIAIBHOW YCIYIM B MHOTO(QYHKUIHMOHAIBHOM LIEHTPE
IIPEOCTABIECHUS I'OCYIAPCTBEHHBIX U MyHULMITAJIBHBIX YCIIYT.

MHoroQyHKIHOHATbHBIN LEHTP IIPEIOCTABIICHU roCy1apCTBEHHBIX
U MYHUIUOAIBHBIX YCIYr OCYILECTBISET WH(DOPMHpOBAHHE 3asiBUTENIEH O MOpPSIKE
NpPEIOCTaBIECHUS] TOCYJAapCTBEHHbIX U (WJIM) MYHMLMIAIbHBIX YCIYr THOCPEICTBOM
KOMIUIEKCHOTI'O 3a1poca, O XOJ€ BBIIOJHEHNs KOMIUIEKCHBIX 3alpOCOB, 4 TAKXKE I10 UHBIM
BOMPOCaM, CBSI3aHHBIM C IMPEIOCTABIEHUEM TOCYAAPCTBEHHBIX U (WJIM) MYyHHUIUIIATBHBIX
YCIIYT.

MHorodyHKIIMOHATbHBIN LEHTP MPENOCTaBICHUSA roCyJ1apCTBEHHBIX
U MYHULUNAIBHBIX YCIOYr OCYIIECTBISIET HMHMOPMUpOBAHUE 3asiBUTENEH O MecTe
HaXOXKIEHUS MYHHUILIMIAIBHOTO apXuBa, peXuMe pabdoTbl M KOHTAKTHBIX TeledoHax
MYHULANIAIBHOTO apXHBA.

91. OcHoBaHueM AJis Hayajga aIMUHUCTPATUBHBIX AEUCTBUH SBISETCS MOJTYYEHUE OT
3asiBUTENS 3alpoca O IMOPSAKE NPENOCTaBICHUS MYHMIMIAIBHOW YCIYyTH, O XOJE
BBIITOJTHEHUS MYHULIMIIATbHON yCIIyTH MYHULIMIAIBHBIM apXHUBOM,
a TAK’K€ 110 MHBIM BOIIPOCAM, CBSI3AHHBIM C IIPENOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH.
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[Tpu mosnyd4eHnr COOTBETCTBYIOIIETO 3apoca pabOTHUKOM MHOTO(QYHKIIMOHATIBHOTO
[EHTpa TMPEIOCTABICHUS TOCYJAapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYr 3asBUTEIIO
cooOI1aeTcsi COOTBETCTBYIOIIAs MOJIHAS M UCYEepIIbIBatOIIasi HH()OpMAaIusl.

[lpy momyyeHWH 3ampoca O XOJE BBINOJHEHHS MYHUIMIAIBHONH yCIyTH
HeoOXxonumasi uHoOpMalMsg —3ampalivBaeTcss pPaOOTHUKOM MHOTO(YHKIIMOHAIEHOTO
[IEHTpa IPeOCTaBICHUS roCyJapCTBEHHBIX u MYHUITUTATBHBIX yCIIyT
B MYHHUIMIIQTHHOM apXuBe JIIOOBIM JOCTYIMHBIM CIIOCOOOM, 00ecHedyHBaroneM
ONEPaTUBHOCTD HAIIpaBJIEHUS 3arpoca (B T.4. IOCPEACTBOM TeIE()OHHOU CBSI3H).

MyHULIMTIATBHBIA ~ apXUB  HampaBisieT WMHPOPMAIMIO O XOJE BBINOJHEHUS
MYHUILIMNIAJTBHOW ~ YCIYTM B MHOTO(QYHKIIMOHAJIBHBIA  LEHTP  MPEAOCTaBICHHUS
rOCY/IapCTBEHHBIX ¥ MYHHUIIUITATBHBIX YCIYT.

MHuoroQyHKIIHOHATHHBIN HEHTP MPEIOCTABICHUS rOCy/IapCTBEHHBIX
¥ MYHULIMTATBHBIX YCIYT TIepeiaeT HHPOPMAIUIO 3asIBUTEIIIO.

92. Pe3ynpTaTOM aIMUHUCTPATUBHOMN MPOIEAYPHI ABISETCS MOJyUYEHUE 3asiBUTEIEM
uHpOpMauu 0 HopsiaKe IPEIOCTABIICHUS MYHULIUTIATbHON yCIIyTH,
O XOJ€ BBINOJHEHUS MYHUIUNAIbHON YCIyTM MYHUIUIAIBHBIM apXHMBOM, a TaKkKe
10 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABIEHUEM MYHULIMIIAIBHON YCIYTH.

[Ipuem 3ampocoB 3asiBUTENIEN O IPEAOCTABICHUN MYHULIUNIAIBHON YCITyTH
Y UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIS MIPEAOCTABICHUS MYHUITUTIAILHON YCITYTH

93. OcHoBanumeM /s Hadvaja BBINOJHEHUS aAJMHUHHCTPATHBHOW MPOLEAYPHI
ABJIIETCSl  MOCTYIUIGHWE 3ampoca 3asBUTENS B  MHOTO(PYHKIMOHANBHBIA  LEHTP
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

94. B cnyyae Hanu4Msi OCHOBaHHUS JIJIsl OTKa3a B PUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPETIOCTaBICHUS! MyHUIIMNIATBHOM YCIYTH, B COOTBETCTBUM C TyHKTOM 21 HACTOSIIEro
Pernamenra, COTPYOHUK  MHOTO(QYHKIIMOHAJIBLHOTO LHEHTpa  IPEAOCTaBICHUS
TrOCYAApCTBEHHBIX M MYHULMIAIBHBIX YCIYI OTKa3blBa€T B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHULIUIAIBHON YCITYTH.

PaGoTHUK MHOrO(YHKIMOHAJIBHOTO LIEHTPa MPEAOCTaBICHHSI T'OCYJAapPCTBEHHBIX H
MYHUIIMIAJIBHBIX YCIYT BbIIAET B JIEHb 0OpalleHUs 3asBUTENIO OJIMH SK3eMILLIp «3amnpoca
3asgBUTENT HAa OPraHU3alMI0 MPEIOCTABICHUS TOCYAAPCTBEHHBIX (MYHHMIIMIIAJIbHBIX)
yCIIyr» € yKa3aHMEM IIepedHs NPHUHATBIX JOKYMEHTOB M JIaThl  NpHUEMa
B MHOTO()YHKIIMOHATBHOM LEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATbHBIX
YCIIYT.

95. IloctynuBmmii B  MHOrOQYHKUMOHANBHBIA  LEHTP  MPEJOCTABICHUS
rOCYAapCTBEHHBIX M  MYHUIUNAIBHBIX YCIYr TMHCbMEHHBIM 3ampoc  3asBUTENS
pErucTpUpyeTcsi NMyTeM MPOCTABIEHUS MPSMOYTOJIBHOIO IITaMIla C PErUCTPALMOHHBIM
HOMEPOM U 1aTOM IIpuema.

96. Ilpu omHOKpaTHOM OOpaIlleHUU 3asBUTENST B MHOTO(DYHKIIMOHAJIBHBINA IIEHTP
IIPENOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT C 3allpOCOM Ha MOJIy4EHHE
JIByX W 0OoJjiee TOCYJAapCTBEHHbIX M (WJIM) MYHUIUNAIbHBIX YCIYT, 3asBICHHE O
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IPEIOCTABICHUH yCIyru (pOopMHUpYyeTCs U MOAMUCHIBACTCSA YIOJTHOMOYEHHBIM PAaOOTHHUKOM
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa MPEIOCTABICHUS TOCYJApPCTBEHHBIX U MYHULIUIIAIBHBIX
yCIYyr M CKpEIUIeTCsl Ie4YaTbl0 MHOTO()YHKIMOHAJIBHOTO LEHTpPAa IPENIO0CTaBICHUS
rOCyJapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIyr. [Ipu 3TOM cocTaBieHue U MOANNUCAHNE TaKUX
3asdBJICHUN 3asBUTENEM He TpeOyeTcsi. MHOroyHKIMOHAIBHBIM LIEHTP MPEAOCTaBICHMUS
rOCy/lapCTBEHHBIX M MYHMIMIAJIBHBIX YCIAyr TMepeAaeT B MYHHULMIAJIbHBIA apXHB
o(opMIIEHHOE 3asBICHHE U JOKYMEHTBI, IPEIOCTABICHHBIE 3asBUTENIEM, C IPUIIOKEHUEM
3aBEpEHHOM MHOTO(YHKIIMOHAJIBHBIM IEHTPOM MPEAOCTABICHHUS TOCYAAPCTBEHHBIX H
MYHUIUOAIBHBIX YCIYI KOINHWHM KOMIUIEKCHOTO 3ampoca B CPOK HE MO3/JHEE OJIHOTO
pabouero JgHs, CIEAYIOLIETO 32 JHEM 0(OPMIICHHUS KOMILJIEKCHOTO 3ampoca.

B crnyuae ecnam Ans MONyd4eHHS MYHUIUMIANBHON yCIyrd TpeOyrOTCS CBEICHHS,
JOKyMEHThl ¥ (wid)  uHOpManusa,  KOTOpPble  MOTYT  OBITh  IOJYYEHBI
MHOTO(YHKIIHOHATBHBIM [IEHTPOM MPETOCTABICHHUS TOCYIapPCTBEHHBIX M MYHUIIUTIATBHBIX
yCIyr TOJBKO IO pe3ylbTaTaM INPEJOCTaBICHUS HHBIX YKa3aHHBIX B KOMIUIEKCHOM
3alpoce TOCYAAPCTBEHHBIX M (WMJIM) MYHUIMNAIBHBIX YCIyT, HalpaBlCHUE 3asBICHUS U
JOKYMEHTOB B MYHULMIAIbHBIA apXUB OCYIIECTBISAETCS MHOTO(PYHKIIMOHAIBHBIM
LHEHTPOM TMPEAOCTABICHUS TOCYIAapCTBEHHBIX W MYHULUINANbHBIX YCIYyr HE IMO3HEE
OJHOrOo paldoyero [HsA, CIAEAYIOLIEro 3a JHEM IMOJyYeHUs MHOTO(QYHKIHMOHAIBHBIM
LEHTPOM MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIMIAIBHBIX YCIYyT TaKUX CBEICHUH,
JOKYMEHTOB M (miu) umHpopMauuu. B ykazaHHOM ciy4yae TE€YEHHE MPEAYCMOTPEHHBIX
3aKOHOJIaTEIbCTBOM CPOKOB MPEJOCTABICHHS TOCYJAPCTBEHHBIX U (WJIM) MYHULIUITAIbHBIX
yCIIyT, YKa3aHHbIX B KOMIUIEKCHOM 3allpoce, HAYMHAETCA HE paHee [HA MOJy4YeHUs
3asBJI€HUI M  HEOOXOJUMBIX  CBEIECHUW, JOKYMEHTOB M (Wiau) HHpOpMauuu
MYHHIIMIIAJTbHBIM aPXHUBOM.

97. PaOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MPEJOCTABICHHS IOCYIaPCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIYT TIPOBEPSET COOTBETCTBUE KOMMII MPEACTABIAEMbIX JOKYMEHTOB
(32 MCKJIIOUEHHMEM HOTapUaJbHO 3aBEPEHHBIX) WX OPUTHHAIaM, YTO MOJATBEPKIACTCS
IPOCTaBJICHUEM HAa KOMMMU JIOKyMEHTa MpsAMOYrojpHOro imramna «C MOIMHHBIM
CBEPEHO», €CJIM KOIHUs JOKyMEHTa MpeJCcTaBieHa 0e3 MpenbsBICHUS OpUrHHalla, HITamIl
HE MPOCTABIISETCS.

98. MHOroQyHKIMOHANBHBII LEHTP MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULIMIIAJIBHBIX ~ YCIYI  OCYLIECTBJISIET ~ HAmpaBlIEHWE  MPUHATOTO  3ampoca
B MYHUIIMIIAJIBHBI apXuB B JJICKTPOHHOW (opme MO0 Ha OyMaKHBIX HOCHUTEISIX
B MOPSIIKE U CPOKH, YCTAHOBJICHHBIC COTJIAIEHUEM O B3aWMOJECHCTBUHU, HO HE TO3]IHEE
CJIeIyIOUIEro paboyero AHs MOcie NPUHITHUS 3asBICHHUS.

99. Pe3ynbTaToM  BBINOJHEHUS  AJAMHHUCTPATUBHOW MPOLEAYpPHI  SBISETCS
perucTpanus 3anpoca 3asiBUTENS U HApaBJIEHUE 3alpoca B MyHUIIUTIAIbHBIA apXUB.

dopMUpOBaHUE U HAMPABJICHUE MHOTO(PYHKIIMOHAIBHBIM [IEHTPOM
IIPEAOCTABIEHUS I'OCY1APCTBEHHBIX U MYHUIUITIAJIBHBIX YCIYT MEKBEIOMCTBEHHOTO
3ampoca B OpraHbl rOCyAapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO CaMOYIIPaBJICHHUS
Y OPraHM3alliM, YYaCTBYIOIIUE B IPEAOCTABICHUA MYHUIMITIAJIBHBIX YCIyT
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100. JIOKyMEHTBI (cBenmeHus), HEOOXOIUMBIC B COOTBETCTBUH
C 3akoHozatenbcTBOM Poccuiickoit ®enepanuu U 3aKOHOAATEIbCTBOM (CBEPAIOBCKOM
obmacTh  JJI1  TPEJOCTABICHUS  MYHHUIIUIIAJBHOW  YCIYTd, KOTOpbIE  HaXOJSATCS
B PacCHOpsDKEHUU TOCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS
M UHBIX OpPraHoB, YYacCTBYIOIIMX B TMPEIOCTABICHUM MYHUIMNAIbHBIX  YCIYT,
OTCYTCTBYIOT.

Briaua 3asBuTento pe3ynbTaTa IpeaoCTaBICHNs] MyHUIUIIAIbHON YCIIYTH,

B TOM YHCJIE BblAa4a JOKYMEHTOB Ha OyMaKHOM HOCHUTEJNE, MOATBEPKIAFOIIHNX
coJiep>KaHue JIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIIEHHBIX B MHOTO(YHKIIMOHAIBHBIN LIEHTP
MIPENOCTABIIECHUS T'OCYTAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT IO PE3yJIbTaTam
MIPENOCTABIEHNS TOCYTAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIYyT OpraHaMu,
MIPEAOCTABISIOIIMMH TOCYJapCTBEHHBIE YCIIYTH, U OPraHaMH, IPEIOCTABIIAIOIIUMHA
MYHULIMIIAIBHBIE YCIYTH, a TAKXKE BblJlaya JJOKYMEHTOB, BKJII0Yasl COCTABJIICHUE Ha
OyMa)XHOM HOCHTEJIE U 3aBEPEHUE BBIMUCOK U3 HHPOPMAIIMOHHBIX CUCTEM OPraHoB,
[IPEAOCTABIAIOIIMX I'OCYIapCTBEHHBIE YCIYTU, U OPraHOB, IIPEAOCTABIISAIOIINAX
MYHULIAIIAJIBHBIE YCIYTU

101. OcHoBanueMm i Hayajga BBINOJHEHUS aJIMUHUCTPATUBHON MPOLIETYpPhI
SBJIETCS TIOJIyYCHHE Pe3yJibTaTa MPEeIOCTaBICHUS YCIYTH B MYHUIIMIIAIIbHOM apXUBE HE
no3aHee pabodero MHA, CIEMYIOMIETO IOCJHe JHS HCTEYCHHS CpOKa MPEeOCTaBICHHUS
YCIIYTH, TPEITyCMOTPEHHOTO HACTOSIIUM PETIAMEHTOM, JTUOO SJIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIIMOHANBHBIA IICHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX ~ YCIYT TI0 pe3yJbTaTaM TMPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT OpTraHaMH, MPEAOCTaBIISIONIMMH TOCYIapCTBEHHBIC YCIyTH, U
opraHamu, MPEIOCTaBIISIOMUMI MyHHUITUTIATBHBIC YCIYTH, a TaKXKE Bblada JOKYMEHTOB,
BKJIIOYAsl ~ COCTaBJeHHME Ha  OyMaXHOM  HOCHUTEJIE€ UM  3aBEpPEHHE  BBIIHUCOK
13 WHOOPMAIIMOHHBIX CUCTEM OpPraHOB, MPEIOCTABISIONIUX TOCYJIAPCTBEHHBIE YCIYTH, U
OpraHoOB, MPEOCTABIISIONINX MYHUIIUTIATBLHBIE YCIYTH.

102. PaGoTHuK MHOTO(YHKIIMOHATEHOTO LEHTpa MpEAOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT PETUCTPUPYET TMOJYYSHHBIA pe3yJbTaT
MPENOCTABIICHUST MYHUIIMIIAIBLHON YCIYyTd B aBTOMATH3UPOBAHHOW HH(OPMAIMOHHOM
CUCTEME  MHOTO(YHKIIMOHAILHOTO  IIEHTpa  MPEAOCTaBIEHUS  TOCY/IapCTBEHHBIX
U MYHHITUTIATBHBIX YCIIYT.

B cirydae MOJIYYCHUSI ~ DJIGKTPOHHBIX  JOKYMEHTOB, HaIPaBJICHHBIX
B MHOTO(YHKITMOHAIBHBIN IEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIIYT TI0 pe3yJibTaTaM IPEJAOCTaBICHUS TOCYAAPCTBCHHBIX M MYHHUIIUIAIBHBIX YCIyT
opraHamMu,  TPEJOCTABJISIONIUMU  TOCYJAapCTBEHHBIE  YCIYTH, W  OpraHaMH,
MPEIOCTABIIIONMIUMEA MYHHITUTIANBHBIC YCIYTH, a TaKXKe BbIJada JOKYMEHTOB, BKJIIOYas
COCTaBJICHHE Ha OyMa)KHOM HOCHUTEJIE M 3aBEPEHNE BBITTUCOK U3 HHPOPMAIIMOHHBIX CHUCTEM
OpraHoOB, MPEIOCTABISIONINX TOCYJAPCTBEHHBIC YCIyTU, W OPTaHOB, MPEIOCTABJISIONINX
MYHUITUTIATBHBIC YCIYyTH, PAaOOTHHUK MHOTO(QYHKIIMOHAIHHOTO I[EHTPA MPEIOCTaBICHUS
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TOCY/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT COCTaBIIIET M 3aBepseT Ha OyMakHOM
HOCUTEJIE pe3yJlbTaT MPEIOCTABICHUS MYHULHUNAIBHOM YCIYTH B COOTBETCTBUU
¢ TpeboBanusiMu noctaHoBieHus [IpaButenscTBa Poccutickoit denepannu ot 18.03.2015
Ne 250 «OO0 yTBepkIeHUH TPeOOBAHMM K COCTABJICHUIO U BbIIaue 3asiBUTEISAM JOKYMEHTOB
Ha OYMa)XKHOM HOCHTEJe, MOATBEP>KIAIOIINX COJEPKAHUE SJIECKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIIMOHAIBHBIA IIEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULMNAIBHBIX YCIyT IO pe3yJbTaraM MpPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYyT OpraHaMH, MNPEAOCTaBIIAIOIIMMU TOCYIapCTBEHHbIE YCIyTH, U
opraHamu, NpeIOCTaBISAIOMIMMA MYHHIMNAIbHBIE YCIYI'M, M K BbIJaue 3asiBUTEISAM
Ha OCHOBaHMU MHGOpPMAMU U3 MUH(DOPMALMOHHBIX CUCTEM OPraHOB, MPEIOCTABIIAIOIINX
rOCyJapCTBEHHBIE YCIYTH, U OPraHOB, MPEIOCTABISAIOIINX MYHULIMIIATIbHBIE YCIYTH, B TOM
YUCJIE€ C MCHOJB30BAHMEM HH(POPMAIMOHHO-TEXHOJIOTMUYECKOW W KOMMYHHMKAIMOHHOM
UH(PACTPYKTYphl, AOKYMEHTOB, BKJIOYas COCTaBJI€eHME Ha OyMa)XHOM HOCUTENE U
3aBEPEHUE BBIIMCOK U3 YKa3aHHBIX MHPOPMAIIMOHHBIX CUCTEM).

103. PaGoTHuk MHOTO(YHKIIMOHAIILHOTO LEHTpa pEeAOCTaBICHUS
TrOCYAApCTBEHHBIX W MYHMIMNAIBHBIX YCIYI YCTAaHABIMBAET JIMYHOCTh JIMLA WIH
IIPEICTABUTENSI HA OCHOBAaHMM JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, a TaKKe
IIPOBEPSET MOJTHOMOYMS IIPEICTABUTEIIS.

104. Pe3ynbTaT npeocTaBiaeHUs] MyHULUIIATBHOW YCIYTH BBIAACTCS 3asIBUTENIO WM
€ro IPEICTABUTEIIIO MO TIOIHUCH.

105. Pe3ynpraToM BBINTOTHEHUS aIMUHHCTPATUBHOM MPOLENYPHI SBISIETCSA BblAadya
pe3ynbTaTa NPeJOCTABICHUS YCIYTH 3asIBUTEINIO.

106. CBeneHusi O BBINOJHEHUH AJMUHUCTPATUBHON Mpouenypbl (UKCUPYIOTCS
B aBTOMATU3UPOBAHHON HMHQPOPMALMOHHON cHUCTEME€ MHOTO(YHKIMOHAJIBLHOTO ILIEHTpa
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

IHopsinok ucnpaB/ieHUs JONMYIIEHHBIX ONMEYATOK U OIIN0OK B BIIAHHBIX
B pe3yJibTaTe NpPeJ0CTABJICHUSI MYHHIUNAJIBHON YCJIYTH TOKYyMEeHTax

107. OcHoBaHueM [Ji1 Havajla aJAMUHUCTPATUBHOM MPOLIEAYpHI  SIBISETCS
npeacTaBiieHue (HampaBiIeHUE) 3asBUTEIIEM 3alpoca 00 MCIPaBICHUU OMEYaToOK W (MIIH)
OIIMOOK, JOMYIICHHBIX B BBIJIAHHBIX B pE3yJbTaTe MNPEIOCTABICHUS MYHHUIIMNAIBHON
YCIIYTH TOKYMEHTaX.

108. PaboTHMK  MyHUUMIAJIBHOTO  apXWBa  paccMaTpUBAEeT  3asBJICHHE,
MPEICTABICHHOE 3asBUTENIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEJICHUN
B CPOK, HE MpeBbIAOMMi 3 pabounx AHEW ¢ JaThl PErucTpaldyd COOTBETCTBYIOIIETO
3amnpoca.

109. KpurepueM npuHATHS pELIEHUs IO aJIMUHUCTPATUBHOW IMPOLEAYPE SABIIAECTCS
HaJIMYue WU OTCYTCTBUE TAKUX OINEYaTOK U (UJIU) OIIMOOK.

110. B ciy4ae BBISBJICHHS IOMYIICHHBIX OMEYaTOK M (MJIM) OMIMOOK B BBIIAHHBIX
B pe3ylbTaTe TMPEAOCTABICHUS MYHUIIMIIAILHON YCIYyrd JOKYMEHTax pPabOTHUK
MYHULIUNIAIBHOTO apXHWBa OCYIIECTBIISIET UCIPABICHUE U 3aMEHY YKa3aHHBIX JTOKYMEHTOB
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B CPOK, HE MPEBBIIANINNA 5 padouux JHEH C MOMEHTa PETUCTPALM COOTBETCTBYIOLIETO
3arpoca. CBeleHUsT O BBIIIOJHEHUU aJMMHUCTPATUBHOM NpOLEAYpbl (UKCUPYIOTCS
B CUCTEME JJOKYyMEHTO000pOTa U JEJIONPON3BOACTBA MyHUIIUIIAILHOTO apXHBa.

111. B ciaydyae OTCYTCTBUS OlE4YaTOK U (MJIM) OMIMOOK B JIOKYMEHTAax, BBIJAHHBIX
B peE3yJbTaTe NPEJOCTABICHUS MYHMIMIIAJIbHOW YCIyTH, PabOTHUK MYHHMIMIIAJIBLHOTO
apXuBa MUCbMEHHO COOOIAET 3asBUTENI0 00 OTCYTCTBUM TAKHUX OINEYATOK U (WIJIN) OLIMOOK
B CPOK, HE IIPEBBIIAIOIINN 5 pabounx JHEH ¢ MOMEHTa PErucTpali COOTBETCTBYIOIIETO
3arpoca. CBeneHUsT O BBIMIOJHEHUU aJMHUHUCTPATUBHON TPOLEAYPbl (UKCUPYIOTCS
B CUCTEME JJOKyMEHTOO0OpOTa U JAEIONPON3BOACTBA MYHHUIUIIAIILHOTO apXHBa

112. Pe3ynbraTtoM aJIMUHUCTPATUBHOU INPOLEAYPHI SBISIETCS HAIPABICHUE OTBETA
3asiBUTEIIO.

Paznen 4. @opMbl KOHTPOJISI 32 HCIIOJTHEHHEM pPerjiaMeHTAa

Iopsigok ocymecTBICHUS TEKYIIEro KOHTPOJIS 32 COOJIIOACHUEM U HCIIOJTHEHHEeM
MYHUIUNAJIbHBIM APXHBOM, MPEI0CTABJSIIOIINM MYHHIUIAJbHYIO YCJIYTY, €ro
TOJIKHOCTHBIMHU JIMIAMHU, MYHUIIUNAJIbHBIMY CJIYKAIIMMHA U PA0OTHUKAMU
MOJIOKEHUH PerjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEIOCTABIEHNI0 MyYHHUIUNAJILHON yCJIYIH, a
TaK:Ke MPUHATHEM UMM PeleHuii

113. Texkymwuii KOHTpOJb 3a COOJIIOACHUEM TOCJIEIOBATEILHOCTH JEUCTBUH,
OTPEICTICHHBIX aIMUHUCTPATUBHBIMU poreaAypaMu o PEAOCTABICHUIO
MYHULIMIATBHON YCIYTH, OCYIIECTBIACTCS PYKOBOAUTEIEM MYHUIIMIAIBLHOTO apXuBa,
Ha MOCTOSIHHOW OCHOBE.

Kontpons 3a mpenocTaBieHHUEM MYHULMNAIBHOM YCIYTd MYHUIIUIAIbHBIM
apXHBOM OCYIIECTBIISIIOT OPTaHbl MECTHOTO CAMOYTIPABJICHUS.

Iopsigok ¥ NEPUOAUYHOCTH OCYIECTBJIECHHS IVIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI 1 KAYeCTBA MPeA0CTABJEHUSI MyHUIIUNIAJIbHOH YCJIYIH,
B TOM 4McJIe MOPSA0K ¥ (OPMbI KOHTPOJIS 32 MOJHOTON U KA4eCTBOM
NpeI0CTABIEHU MYHHUIMIAJILHON yCJIyTrH

114. KoHTponb 3a NOJHOTOM M KA4e€CTBOM INPENOCTABICHUS MYHULHNAIBHOU
YCIIyT'H BKJIIOYAET B ce0s MPOBEJECHUE MPOBEPOK, BBHISBICHUE U YCTPaHEHUE HAPYIICHUN
npaB 3asBUTENIEH, pACCMOTPEHUE, TMPUHATHE PEIIEHUA ¢ MOATOTOBKY OTBETOB
Ha oOpalleHus 3asBUTEIICH, collepKallue Kano0bl Ha pelieHus, qeicTBus (0e3aencTBue)
JOJKHOCTHBIX JIMI] MyHULIUIIAJIbHOTO apXUBa.

[IpoBepku MOTryT OBITh TUIAHOBBIMU (OCYIIECTBIISITHCS HAa OCHOBAHMM T'OJIOBBIX
IUTAHOB pabOThl OPraHOB MECTHOTO CAMOYTIPABJICHMSI) U BHEIJIAHOBBIMHU, B TOM UHUCIIE IO
KOHKPETHOMY OOpaIeHUIO 3asSBUTES.
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Pesynbratel mpoBepok O(OPMIISIOTCA B BHAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh MYHHIIMIIAJIbHOT0 APXUBA, MPEI0CTABISIOIIET0 MYHHIIUNATbHYIO
YCJIYTY, €ro J0JKHOCTHBIX JIMI, MYHUITMIIAJbHBIX CJYKAIIUX H PA0OTHUKOB, 32
pelieHus u AeilcTBus (0e3neiicTBre), NPpUHAMAaeMble (OCYlIeCTBIsiEMbIe) HMH B X0/1€
NpeaocTaBJdeHUs] MyHHIMIAJIbHON yCIYyTH

115. Ilo pe3ynpraram NpOBENEHHBIX IIPOBEPOK, B CIIy4ae BBISBICHUS HAPYLICHUMN
npaB 3asBUTENEH, K BUHOBHBIM JIMLAM OCYIIECTBIISIETCS NPHUMEHEHHE  MeEp
OTBETCTBEHHOCTH B IOPSAKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanu.

Honoxkenus, xapakrepusywiue TpeOOBaHUA K MOPAAKY U (popMam
KOHTPOJISI 32 NPEeJOCTABJIeHHEeM MYHUIMIIAJIbHOH YCJIYTH,
B TOM YHCJIE CO CTOPOHBI I'PAXK/IaH, UX 00beAUHCHUI U OPraHu3anuil

116. KoHTponb 3a NpeaoCTaBICHWEM MYHHIIUMIAIBHON YCIYrd, B TOM YHCIE
CO CTOPOHBI TpaKJaH, UX OObEIUHEHUIN M OpraHU3alMi, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH  JESTEIIBHOCTA ~ MYHULMIIAJIBHBIX ~ apXUBOB  IPU MPEAOCTABICHUN
MYHUIUNATBHOW YCIIYTH, MOJYyYEHHUs OJTHOM, aKTyaJIbHOM U TOCTOBEPHOU HH(OpPMALIUU O
NOPSJIKE MPEJOCTABICHUS MYHHUIMNAIBHOM YCIYTH U BO3MOXKHOCTH J0CYAEOHOIO
(BHECYEOHOTO) paccMOTpeHusi oOpaieHuit (3kamo0) B Opolecce MPeIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

117. KoHTponp 3a MNpPEeNOCTABICHUEM  MYHHIMIAIBHOW  YCIYTH  MOXET
OCYUIIECTBJISITECS CO CTOPOHBI 3asBUTENEH, MX OOBEAMHEHUH W OpraHu3aluil MyTeM
HaIlpaBJIEHUS B aJpeC OPraHOB MECTHOTO CaMOYIIPABIICHUS:

1) npennoxxeHWid TO  COBEPIICHCTBOBAHUID HOPMATUBHBIX  IPAaBOBBIX  AKTOB,
pErIaMEHTHUPYIOIINX TPEAOCTABICHUE MYHULIMITIATIBHOM YCIIYTH;

2) cooOmieHuid O HaAPYIICHWH 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
perJaMeHTUPYIOIIUX NPEJOCTaBIeHNe MYHUIIMIIAIBHON YCIYTH, O HEIOCTaTKax B pabote
MYHHUIMIIATBHOTO apXUBa, €r0 JOJKHOCTHBIX JIULL;

3) xano6 mo (axktam HapylIIEHUS OHKHOCTHBIMU JIMIIAMH MYHUIMIAIBHOTO apXuBa
CBOOOJ] WJIM 3aKOHHBIX MHTEPECOB 3asBUTEIICH.

Pa3znen 5. JlocyneOHblii (BHeCyaeOHbIH) MOPAIOK 00KAJT0OBAHNS PellIeHUI
U aeiictBui (0e31eiicTBHSI) MYHHIIMIIAJIBHOTO APXUBA, MPEA0CTABJISIONIETr0
MYHHIUTIAIBHYI0 YCJIYTY, €ro J0JKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CJIYKAIIUX U
Pa0OTHUKOB, a TAKKe PelleHuil U 1eidcTBUM (0e31elcTBHUS) MHOTO(PYHKIMOHAJIBHOTO
LHEHTPA NMPeI0CTABJEHHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAJIbHBIX YCJIYT, pPA0OTHUKOB
MHOIO()YHKLIMOHAJIBHOI'0 LIEHTPA NMPEA0CTABJICHUS I0CYAAPCTBEHHBbIX
U MYHUIIUNIAJIBHBIX YCJIYT
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Nudopmanus 1Jis1 3aMHTEPECOBAHHBIX JIMI 00 MX IpaBe HA J0cyae0Hoe
(BHecyaeOHoOe) o0kaioBanme AeiicTBUM (0e3aeiicTBYs) U (WJIH) pelIeHuid,
OCYLIECTBJIAeMbIX (IPUHATHIX) B X0/1€ MPEI0CTABJIEHUSI MYHUINNIAJIBLHOU yCJIYTH
(masee - :xa,100a)

118. 3asButens BIpaBe o00XajloBaThb peHIeHUs U JAeicTBusA (Oe3aeiicTBue),

MYHHUIIUIIAJIBHOTO apXxuBa, IIPEIOCTABIISAIOIIETO MYHHULIUIATIBHYO yCIyry,
€ro JOJDKHOCTHBIX JIML, MyHUIMIAIBHBIX CIYXalIUX U paOOTHHUKOB, a TAKXKE PELICHUS U
JNEUCTBUSA (Ge3neiicTBuE) MHOTO(YHKIIMOHATHHOTO LIEHTpA, pabOTHUKOB

MHOTO(YHKIIHOHATBHOTO IIEHTpa MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMITATBHBIX
yCcIyr B JA0CyneOHOM (BHecyZeOHOM) TMOpsAaKe, NpeaycMOoTpeHHoM cratheil 11.1
®enepanbHOro 3akona ot 27.07.2010 Ne 210-D3.

OpraHbl MECTHOT0 CAMOYNIPABJICHHS, OPTAHNU3ALMHA U YIIOJTHOMOYEHHbIE
HAa PacCMOTPEHHE KAJI00bI JIMIA, KOTOPbIM MOKeT ObITh HANIPABJICHA »KaJ100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYyAe0HOM) MOpsiiKe

119. B cnyuae oOxanoBaHus pemieHUd u  jAecTBudl  (Oe3nercTBHs)
MYHHUIUIIATBHOTO apxuBa, IIPENOCTABISIOIIETO MYHUIUIATBHYIO yCIIyTY,
€ro JIOJDKHOCTHBIX JIML, MYHULMIAJIBHBIX CIyXalllUX U paOOTHUKOB, *kKajloda MOJaeTcs
JUTISL PACCMOTPEHUSI B MyHHIIMNIAIIBHBIA apXHUB IO MECTY MPEJOCTABICHHS] MyHUIIUIAIbHON
YCIIyTH, B TUCbMEHHOM (hopMe Ha OyMaKHOM HOCUTEJIE, B TOM YUCIIE IPU JIMYHOM NpPUEME
3asiBUTENS, B DJIIEKTPOHHON (opMe, MO MouTe WM 4epe3 MHOTO(PYHKIMOHAIbHBIA IIEHTP
MIPEIOCTaBIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMNATBHBIX YCIYT.

XKanoOy Ha pemeHus u jeWctBus (Oe3aeiicTBHE) MYHHIMOAIBHOIO apXHBa,

MPEIOCTABIISIONIET0 MYHHUIIUIIATBHYIO YCIYTY, €r0 JOKHOCTHBIX JIMI], MYHHUIIUIIATbHBIX
CIyKallluX U pabOTHUKOB TaKKE€ BO3MOXKHO TMOAATh B AJMUHUCTpAIi0 AcOECTOBCKOTO
TrOPOACKOr0 OKpYyTa.

120 B cnyuae oOanoBaHusi pemieHWd u  AedcTBUU  (0e31eicTBHS)
MHOTO(YHKIIMOHAILHOTO IIEHTPa MPEJOCTABICHHS TOCYAApPCTBEHHBIX U MYHUIIMITAIbHBIX
yCIIyT, pabOTHHUKAa MHOTO(YHKITMOHAIEHOTO IIEHTPa MPEAOCTaBICHUS TOCYIAapPCTBEHHBIX
1 MYHUITUTATBHBIX yCIIyT x)anoba MOJIaeTCst IJIS. PACCMOTPEHHUS
B MHOTO()YHKITMOHAJIBHBIN IIEHTP MPEIOCTABICHHUS TOCYIaPCTBEHHBIX WU MYHUIIMITAIbHBIX
ycIIyr B (prumran, rae 3asBUTENb T0J1aBall 3asABJICHUE U JJOKYMEHTHI IS MPEI0CTABICHHS
MYHHUITUTIATBHOW YCIYTH B MTUCBbMEHHOM (popMe Ha OyMa)KHOM HOCHUTEIE, B TOM YHUCIIC MPU
JUYHOM TIPUEME 3asIBUTEIS, 110 TIOYTE UJIU B DJIEKTPOHHOM (opMme.

XKanoOy Ha pemenus u nerictBus (0e3aeicTBue) MHOTO(YHKIIMOHATBLHOTO IEHTpa
MIPEIOCTABIICHUSI TOCYTAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT TaKK€ BO3MOXKHO MOJATh
B JlenapramenT nndopmatuzanuu u cBsizu CBEpATIOBCKON 00JacTH (anee — yapeauTeb
MHOTO()YHKIIMOHAJILHOTO IIEHTPa) B MUCHhbMEHHOW (popMe Ha OyMa)kHOM HOCHUTENE, B TOM
YHUCJIE MPU JTUYHOM TIPUEME 3asBHUTEIIA, IO TIOUYTE WIH B SJIEKTPOHHOU (hopme.
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Cnoco0s1 HH(poOpMHUpPOBaHMS 3asiBUTEJIeH 0 MOPAIKE NMOAA4YU U PACCMOTPEHUSA
#KaJ100b1, B TOM 4HCJIe ¢ HCNI0Ib30BaHueM ExnnHoro noprana

121. MyHuMnagbHbll apXuB, NPEJOCTABISAIOUIMN MYyHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIbHBIA LEHTP MPEAOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHHUIMITAJIbHBIX
yCIyr, a TakXe Yy4peAuTelb MHOIOQYHKIHMOHAJIBHOTO LEHTpAa IPEIOCTAaBICHUS
rOCyJIapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYTI 00€CIIEUnBaIOT:

1) uapopMupoBaHUE 3aIBUTEICH O MOPSAKE 00KaJOBaHUS PEIICHUA W JACUCTBUI
(Oe3meicTBUS) MyHUIIMIAIBHOTO apXHBa, MPEIOCTABISAIONIETO0 MYHUIIMTIAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMI, MYHUIUIAIbHBIX CIYy)XallUX U paOOTHUKOB, pEIICHUN
u nevictBuii  (Oe3melcTBUsA)  MHOTO(PYHKIIMOHATBHOTO  IIEHTpa  IPEIOCTaBICHUS
rOCYJapCTBEHHBIX WM MYHULHUINAJIBHBIX YCIYr, €ro JOJDKHOCTHBIX JMIl W PaOOTHUKOB
MOCPEACTBOM pa3MeIleHUs: UHPOpMAaITUu:

Ha CTEH/JAaX B MECTax NPEJOCTaBICHUS MyHUIIMIIAIBHBIX YCIYT;

Ha O(QUIMAIBHBIX CalTax MYHMIMIIAJBHOTO apXuBa, ACOECTOBCKOTO T'OPOJICKOTO
OKpyra, =~ MHOTO(QYHKIMOHAJBHOTO  ILIEHTpa  NPEJOCTaBIEHUS  TOCYAAPCTBEHHBIX
u myHununanbHbix  yeuyr (http://mfc66.ru/) u ydpeaurenss MHOro(yHKIIHOHAIBHOTO
LEHTpa IIPEIOCTABICHUS roCcyAapCTBEHHBIX Y MyHULUIATBHBIX
yeayr(http://dis.midural.ru/);

Ha Enunom  moprame B pasgene  «/lomomHuteneHas — umHGOpManus»
COOTBETCTBYIOIIEN MyHUIMIIAIbHOW YCIIYTH;

2) KOHCYJbTUPOBAHUE 3asBUTEIEH O MOpsAJIKE 00KajJOoBaHUS PEIICHUN U JEHCTBUN
(Oe3meiicTBUI1) MyHUIMIIAIBHOTO APXUBA, MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMI, MYHULHUIAJIBHBIX CIyXalMX W paOOTHUKOB, PEIICHHH U
nevctBuid  (Oe3melcTBUs)  MHOTO(YHKIMOHAIBHOTO  LIEHTpAa  MPEJOCTaBICHUS
rOCYAapCTBEHHBIX 1 MYHUIIMNAIBHBIX YCIYT, €r0 JOJKHOCTHBIX JIUL U PAOOTHUKOB, B TOM
quclie 10 Tesne(oHy, NEKTPOHHON OYTE, P JIMYHOM IIPUEME.

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEeryJNPYOUIUX MOPAI0K
aocyae0HoOro (BHeCy1e0HOTr0) 00:KaJI0BAaHUS pellieHnid U AeiicTBrM (0e31eiicTBUIN)
MYHHIHMIAJIbHOTO APXHUBA, MPEA0CTABISIOIIET0 MYHUIIUNIAIBHYIO YCIYTY, €ro
AOJIKHOCTHBIX JIMI, MyHMIUIIAJIbHBIX CJIYKAIIUX U PA0OTHHKOB, 2 TAKXKe pelleHui
U fAeiicTBUil (0e31elcTBUSI) MHOTO(QYHKIMOHAJIbHOTO LIEHTPA NMPEA0CTABJICHUS
rocyJIapCcTBEHHbIX 1 MYHUIIMNIAJbHBIX YCJIYT, PAOOTHUKOB MHOTO(PYHKIMOHAJIBLHOTO
LEHTPA NPeI0CTABJEHHS TOCYIAPCTBEHHBIX U MYHHUIMIAJbHBIX YCJIYT

122. Craten  11.1-11.3 ®epepanbHoro 3akona ot 27.07.2010 Ne210-P3
«O0 opraHu3aly NpeJoCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»;

[TocranoBnenue IIpaBurennpctBa CBepaioBckoit odnactu ot 22.11.2018 No 828-I1I1
«O06 ytBepxknenuun Ilonoxxenns 00 O0COOEHHOCTSX TMOJAYM M PACCMOTPEHUS Kalod Ha
perieHus u nercTBus (6€31eCTBIE) NCTIOIHUTENBLHBIX OPTaHOB TOCYIaPCTBEHHON BJIACTU
CBepI0BCKO# 00J1aCTH, TIPEAOCTABIISIONIMX TOCYIAPCTBEHHBIE YCIYTH, UX JTOJDKHOCTHBIX
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JUI, TOCYJAPCTBEHHBIX TPAXTAHCKUAX  CIYKAIMUX  HWCIOJHUTEIBHBIX  OPTaHOB
rocyaapcTBeHHoU BiacTu CBEpIJIOBCKOM 00JacTH, MPEAOCTABIAIONINX TOCYAapCTBEHHbBIE
YCIIyTH, a TAKXKE Ha pelieHus U nercTus (0e3aeiicTBue) MHOrOGyHKIIMOHATIBHOTO IIEHTpa
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U €r0 paOOTHUKOBY;

[TocTtaHoBieHre aaMUHUCTpAMK AcOECTOBCKOTO ropojickoro okpyra ot 13.12.2018
No 626-ITA «O6 yrBepxkaeHuu IlonoxxeHuss 06 0COOEHHOCTAX IMOJAYM M PACCMOTPEHUS
*ano0 Ha pelmieHus U JedcTBust (Oe3elicTBHE) OpPraHoB MECTHOTO CaMOYIpaBIICHUS
Ac0OEeCTOBCKOTO TOPOJCKOTO OKpyTra, MPEAOCTaBISIONINX MYHHUIMIAIbHBIC YCIYTH, HX
JOJDKHOCTHBIX JIMIl, MYHHUIIMITAJBHBIX CIIYXaIlUX OPraHOB MECTHOTO CaMOYIpaBIICHUS
Ac0ecTOBCKOTO TOPOJCKOTO OKpyTa, MYHHUIIMITAIBHBIX YUPEKICHUHA, MPETOCTABISIFOITIX
MyHUITUTIATBHBIC YCIYyTH, a TakkKe Ha pemeHus W jaeucTtBus  (Oe3mercTBHe)
MHOTO(YHKIIMOHATBEHOTO IIEHTPA MPEIOCTABICHUS TOCYIapCTBEHHBIX W MYHUIIUITAILHBIX
YCIIYT U €r0 pabOTHUKOBY;

[Ipukaz MyHUIIMIAIBHOTO KAa3€HHOTO YUPEXKICHUs «YMpaBJICHHE apXuBaMu
AcbGectoBckoro ropojickoro okpyra» otT 19.12.2018 Ne 35 «O Ha3HaueHHM JHIIA,
YIOJHOMOYEHHOTO Ha PACCMOTPEHUE SKATOObD».

123. [Monnas nndopmaus 0 MOpsJIKE MOIaYu U PACCMOTPEHHUU >Kajlo0bl HA PEIICHHUS
u  geiictBus  (Oe3meiCTBHME)  MYHHUIMIIAJBLHOTO  apXuBa,  MPEIOCTAaBISIONIETO
MYHUIIUNIATBHYIO YCIYTy, €ro JOKHOCTHBIX JIWIl, MYHUIUMTAIBHBIX CIYXKaluX M
pabOTHHUKOB, a TaKXke peuieHuss W AeicTBus (6e3aeiicTBre) MHOTO(GYHKIIMOHAIBEHOTO
IIEHTpa TPEAOCTaBICHUS TOCYAapCTBEHHBIX W MYHUIUITAIBHBIX YCIyT, pPaOOTHUKOB
MHOTO()YHKIIMOHAJILHOTO IIEHTpa MPEIOCTABICHUS TOCYIAPCTBEHHBIX WU MYHHUITAIIATBLHBIX
yCcIyr pasmelneHa B pasfene «JlomomnurensHas wHpOpMmanms» Ha EguHoM moprtane
COOTBETCTBYIOIIEN MyHULIUIIAIIBHON YCIIYTH.
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